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WHAT IS PLANNER?

Microsoft Planner is a to-do app that comes with Office 365. It's used for personal and teamwork planning,
with a simple card-based interface

Microsoft Planner allows you to create new plans, assign tasks, and share files with others aswell as
organize teamwork and collaborate on projects in a simple, visual way. Collaboration means you can chat
with others to make sure you're on the same page when working on a project or team task.
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PLANNER IN TEAMS

You can organize your tasks by adding one
or more Planner tabs to a team channel.
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WHERE CAN | USE PLANNER? ACCELERATE LEARNING WITH THE RIGHT
TOOLS: FIND ADDITIONAL QUICK GUIDES
O T TO GET STARTED



https://www.microsoft.com/en-us/education/learning-tools/learning-accelerators
https://www.microsoft.com/en-us/education/school-leaders/resource-center

