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3. |Ifyou are already logged into the site — OR, once you log in after Step 2 above — you
will go to the User Home screen, which shows you your Queue. This lists any
submissions assigned to you that you are working on and the status or each.
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4. On this details page, you can download the files that have been uploaded by clicking

Download All Files at the bottom of the first section titled Submission Files. There will
be multiple files if the submission contains an article and supplementary data.
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An email template will pop up that you can choose to edit.
Then click Send Email and Record Editorial Decision

Decline Submission

Send Email
© Send an email notification to the author(s): Pathogens and Immunity journal, TestContributor Contributor2
Do not send an email notification

Pathogens and Immunity journal, TestContributor Contributor2:

We have reached a decision regarding your submission to Pathogens and Immunity, "The Interesting
Study".

Our decision is to: Decline Submission

Send Email and Record Editorial Decision Cancel

6. To select reviewers for the submission, click the blue Send to Review button in the right
panel.
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9. To select the reviewer, click the small dot to the left of the name.
Then click Select Reviewer
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. . . I believe that you would serve as an excellent reviewer of the manuscript, "new user test,"
Defa u It to Bllnd . There IS nOth l ng which has been submitted to Pathogens and Immunity. The submission's abstract is inserted

below, and I hope that you will consider undertaking this important task for us.

to change here.

Please click the submission link below {$threedaysLaterDate} to indicate whether you will
undertake the review or not, as well as to access the submission and to record your review and
recommendation.

After making any edits to the email,
Papers published by Pathogens and Immunity should offer novel insights about health or

CI ICk Add Revlewe r. disease. When reviewing please consider the overall quality of the research, its timeliness, its
originality, and the proper use of citations. Each article should either report novel findings or
offer an insightful discussion of results that can drive new understanding or new research
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We will pay $50 for reviews completed in ten days, $45 for reviews completed in eleven days,
$40 in twelve davs_but no navment for reviews received after the twelfth dav.
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11. You’re now back to the Review tab. To invite additional reviewers, repeat steps 7-10

--DONE—Continue below if you would like to add a reviewer to the system who has not
already been entered.
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