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Message from the 
 

PRESIDENT 
 
 

We welcome you to Adamson 
University. 

 

This student manual is meant to 
be a guide for you while you are pursuing 
your chosen course.  A good way to look 
at the manual is to consider it presenting 
you all what you have a right to so that you 
can respond with confidence and 
generosity to the demands of student life.   
It points to norms that guide your activities. It indicates the 
facilities to which you have access. It gives reminders of what 
students tend to forget. All these are meant to be “on hand” 
(manual) so that you will be actively engaged in your own 
formation. 

 
Happy reading and consulting. And if this manual 

is not pointed enough, it indicates where and to whom you 
can go for further clarification and guidance. This is a way of 
saying that we are all here in Adamson to make your stay with 
us enjoyable and fruitful. 

 
 
 
 
 
 
 
 
 
 
 
 
 

(Sgd.) REV. FR. MARCELO V. MANIMTIM, C.M. 
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Message from the 
 

VICE PRESIDENT 
FOR ADMINISTRATIVE AFFAIRS 

 
 

I am delighted to welcome you 
all, especially the freshmen and transfer 
students. Our Vincentian Catholic 
educational institution is committed to 
provide you quality education. Part of our 
mission is to inspire you to work hard to 
achieve your goals in life. 

 
In Adamson University, we 

create a conducive and compassionate 
Environment for the holistic development of our students through 
curricular and co-curricular activities. Here, you will have plenty 
of opportunities to work towards attaining academic excellence. 
You will be exposed to the inspiring works of our patron saint, 
St. Vincent de Paul, as part of your personal and spiritual growth 
with emphasis in social responsibility and cultural awareness. 

 
Your welfare as students in the campus is of utmost 

importance to us. Hence, we provide you with appropriate and 
adequate facilities and services so you can participate in various 
relevant activities designed to develop your people and technical 
skills for eventual professional practice. 

 
During your stay, you will be required to observe the 

policies of the Institution and to take responsibility for your 
learning. I encourage you to persevere and make the right 
choices during challenging times of your student life while 
completing your most cherished goal of quality education. 

 
My best wishes to you for a happy and productive years 

in the Adamson University! 
 
 
 
 
 
 
 
 

(Sgd.) VENUSMAR C. QUEVEDO, Ph.D. 
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Message from the 
 

VICE PRESIDENT 
FOR ACADEMIC AFFAIRS 

 
 

Welcome to Adamson University. 
You are now part of the privileged few 
who opted to get excellent Vincentian 
education! I am positive that in your time 
here, you will discover what makes an 
Adamsonian student stand out from the 
rest. 

 
This handbook has been 

designed  to  clearly  respect  your  rights 
and privileges as respectable and crucial members of the 
Adamson community. Take time to read and internalize all the 
information in this handbook and with your cooperation, we 
can help mould conscientious and disciplined students who 
will be assets in the professional world one day. 

 
Remember that we are already in the 21st Century 

– the digital age – a period in our time wherein information 
can be easily accessed for everyone’s consumption. Although 
information is already at our fingertips, let us use it wisely and 
for the benefit of everyone. Adamson University will guide you 
in transforming readily accessible knowledge into skills and 
competencies which will then assist you in your professional 
growth and personal advancement. 

 
Holistic development of students is highly prioritized, 

that is why this institution promotes the assimilation of 
Vincentian virtues and pro-social principles in its valued 
students. Keep in mind that success is a product of our 
intellectual abilities, pleasant personality, and commitment to 
make a difference in this world, therefore we should exhibit 
competence with the right character! 

 
We believe that we can work together in creating 

tomorrow’s workforce who will contribute to nation-building 
and national development. 

 
Thank you for choosing Adamson University and we 

wish you all the best in your studies. 
 
 

(Sgd.) CATHERINE Q. CASTAÑEDA, Ph.D. 



12 
 

 

Message from the 
 

VICE PRESIDENT 
FOR FINANCIAL AFFAIRS 

 
 

I am pleased to see the new edition 
of the Student Manual. This undertaking is 
a major accomplishment for the University 
in pushing and keeping up our efforts to 
ensure that our students live up to our 
Vincentian traditions and values. Our spirit 
is rooted in competence, character, and 
charity. These are important elements that 
shape every member of our Community to 
be molded into a true Adamsonian. It is a 
message that is conveyed and outlined in the Manual which sets 
the direction to our new students upon their admission into the 
University. 

 
The timely release of the Manual has set in motion 

another noteworthy endeavor for the Office for Student Affairs to 
strengthen our students’ understanding of Adamson University, 
its philosophy, and the services it offers to make their campus 
experience comfortable and worth the journey in their life. 

 
Congratulations to all the men and women behind this 

notable action. Let us continue to expand our efforts to spread 
our wings as we strive to make our University soar higher in the 
years to come. 

 
 
 
 
 
 
 
 
 
 
 
(Sgd.) REV. FR. RAFAEL K. ELORIAGA, C.M. 
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Message from the 
 

VICE PRESIDENT 
FOR STUDENT AFFAIRS 

 
 

My dear student, 
 

Thank you for considering 
Adamson University as your second 
home. 

 
Adamson University has set 

standards to pave your future and 
success. 

 
This revised Student Manual 2018 is an important 

guide for you. Please review and bring it with you to address 
your daily concerns in the campus. 

 
If this Manual does not suffice, we welcome you to 

our offices. The Office for Student Affairs is always willing to 
assist you for any concern or clarification. 

 
Aside from trying to excel in your academics, please 

take part in the different activities - whether institutional, or 
departmental, in your respective colleges or Recognized 
Student Organizations. These are all intended to develop the 
different attributes of competence, character and charity - that 
define a true Adamsonian. 

 
God bless you and your family. Welcome to your 

Vincentian family! 
 
 
 
 
 
 
 
 

(Sgd.) REV. FR. ANDREW S. BAYAL, C.M. 
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A brief History of
ADAMSON UNIVERSITY
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VISION

socially disadvantaged. 

MISSION

University
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The Man Whose Spirit Lives On:
ST. VINCENT DE PAUL 

priest.

poor.
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CORE VALUES (5S)

in need.

services.
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• 

• 

• 

• 

• 

• 
qualities and skills.

• 

uprightness.
• 

• 

• 

• 

• 

ATTRIBUTES THAT DEFINE A
 TRUE ADAMSONIAN
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practical and innovative solutions that achieve their intended purpose.

INSTITUTIONAL
GRADUATE OUTCOMES
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and deprived.

THE UNIVERSITY SEAL
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disadvantaged students.

Vincentian education.

• 

• 
• 
• 
• 
• 

• 
• 

• 
• 
• 
• 

UNIVERSITY GOVERNANCE

ACCREDITATION
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ORGANIZATIONAL CHART
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ACADEMIC PROGRAMS

  Educational Leadership 

Education

Civil Engineering

Electrical Engineering
Electronics Engineering

Biology

Civil Engineering
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Accountancy
Accounting Technology *

English
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Civil Engineering 

Electrical Engineering 
Electronics Engineering 
Geology 

(dual degree) 

 

Biology 
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online application.

or not. 

schedule.

ARTICLE II.  ADMISSION REQUIREMENTS 
AND ENROLLMENT PROCEDURE
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3.9 Get and print the Entrance Test Result. 

process.

Counselor

dean. 
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Center.

Center.

student. 
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attended.

legal residence. 
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8.3.12 Attend orientation as scheduled.

attended.

8.4.9 Attend orientation a scheduled.

than 60 days)
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than 60 days)

than 60 days)

8.5.10 Fees
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changes. 

classes shall have their credentials returned.
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enrolled in.

Chairperson/Dean.

student school paper.

ARTICLE III. CLASSIFICATION OF STUDENTS, 
ACADEMIC STATUS AND RANKING
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ARTICLE IV. POLICIES ON SCHOOL
FEES AND OTHER FEES
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4.1 Cash Basis
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this account.
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settled.

period.

application.
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on Higher Education (CHED).

has actually attended classes.

she has actually attended classes.

receipts).
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2.1  Regular Load

2.2  Overload

ARTICLE V.
ACADEMIC POLICIES
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3.1.1 Change in load is due to dissolved course.

College.

 

Cashier.

Cashier.

Registrar and Cashier.
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3.4.1 Dissolved Courses

dissolved.

to the retained section.



49

.

    

credentials.
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processingandapproval.

Dean/Chairperson.

shall have their credentials returned.
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Cashier).
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ARTICLE VI. ACADEMIC
ADMINISTRATIVE POLICIES
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2

action.
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3



56
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grade.



58

equivalent, and internship.

7.2.2 Add all credit grades

Theology 1   1.25         3             3.75

            25             35.5

   25
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status.

regular school year.

 Condition s 

 

  Report to the Chairperson 

 
Report to the Chairperson 

parent /guardian. 

  

Report to the Chairperson 

parent /guardian, 
Last Chance. 

Third 
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a. Recording in the class record

Registrar the appropriate action.

the Registrar.
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decision. 

grade/s.

the request.

EXPERIENCE

to granting a degree.

 

advisers.



62

evaluating the interns. 



63

settled.

conditions:

r  
  

e  
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Dean shall handle the cases involving students.

procedures.
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earned units taken and passed.

undergraduate/graduate student credentials.
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to other school.

16.6 Get the requested credentials on the schedule date.
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10173)

2012/ RA 10173)

1.00 to 1.24 no grade 

ARTICLE VII.
SCHOLARSHIPS AND GRANTS



68

1.25 to 1.49  no grade 

2.3  Additional Conditions:

one.

2.4 Guidelines:
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discount.

 

 

 

discount.

Note:  
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ARTICLE VIII.
STUDENT CONDUCT AND DISCIPLINE
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3.6.2.2. No open-toe or open heel shoes.
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78

given sanction.

 

a. Littering and loitering
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• Hanging Blouse 
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81

turpitude, against person or property other than through reckless 



82

phone and the like).

due process.
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to their parents/guardians.



84

intervention, institutional planning and evaluation purposes. The special needs are also 

ARTICLE IX.
STUDENT SERVICES
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T
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_______________________________________
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n 

 
 

 
 

   
 

 
 

  
 

 
   

   

 
   

 

 

 

Director/College 
Guidance Head), 
Guidance CELA 
and Guidance 

207 & 301 / 

 
)

 
)

Guidance Architecture

Guidance Engineering

e

Guidance BA

(Theater Bldg.)
Guidance BED
-136/ FRC Bldg.Ground 
Floor

8:00 to 5:00

7:00 to 5:00

8:00 to 5:00

7:00 to 5:00

Guidance
Counseling

e

Guidance
Testing

e

Guidance

e

 
needed)
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disciplinary action. 

   

another user. 

photocopy only. 

2.3.1 Overdue Books and Fines
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tags.
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there are any.

Circulation Counter (2nd-3rd Floor):   loc. 242

- Ground Floor

- 2nd Floor

• Circulation Counter
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Francis Regis Clet (FRC) Building - 4th Floor

to the university. 
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d. Hepatitis B Antigen screening

All students prior to participation/ acceptance to the varsity/

3.1.1.3 Others

such.
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diseases and conditions.

 – 5242011 loc. 200
  –   5242011 loc. 104
  –  5242011 loc. 300

Location

and personnel in the area.  
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students, non-organic personnel, and visitors.
4.1.2.2. Vehicular control and access.

4.2 Lost and Found

Trunk line:  524-2011 local 215
Direct line:  474-1075

Trunk line: 524-2011 local 103 Direct line: 523-2626

Vincentian spirituality.
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a. Vincentian

c. Recollections and Retreats

e. Representations to outside Religious Activity Delegations

g. Etc.
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6.3 Facilities

to preserve its aesthetic and religious appeal.

Acapellas.
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• Vocals
• 
• 
• 

• 
• 
• 
• 

parents.

• 
Trainees.

• 

7.1.2.2     
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reasons.

candidate.
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101
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• Research
• Religious

to attend as delegate to the national, regional or inter- school 
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• 
• 
• 
• 
• 
• 



104

outs or non - attendance)

Leaders Congress.

activities.
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student activities.

advances.
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Funds.
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solidarity.

 o Leadership Training
 o Career Talks
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• Retreats and Recollection

student-athlete.

11.2.2 Guidelines

passing the screening process.
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through signing a contract.

try-out.

a. 

c. 
d. 

e. 

tryout.

try-out.
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e. Athletics

g.Chess

11.2.7.1 Five (5) playing years

any disciplinary action.

11.3 Athlete Retention

 
(A or B).
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11.3.1 Guidelines

each school year:

school year.

status.

psychological status.

grounds:

• 
• 
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11.4.2 Athletics

• Age

11.4.3 Others

year.
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2. Destroying or  distorting it

11.8.2 Guidelines

said section/class.
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11.8.4 Class Attendance

Falcon student-athlete is required to attend class regularly and consistently. 

student-athletes.

11.8.5.1 Guidelines

and Guidelines2007.

Eligibility
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his /her LOA.

to the student-athlete.

athletes regarding their grades:
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All Falcon student-athletes are given non-attendance privilege in enrolled 

11.8.6.1 Guidelines

courses.

11.9.1    Guidelines



117

practices



118

athletes.

11.9.5.1  Guidelines

condition.

provide the transportation.
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 o Advent and  Lenten Recollection

 o Falcon Run

Fund Raising Coordinator.

 

Trunkline:    (632) 5242011 loc. 314
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13.1 Vision

13.2.5 Ensures cleanliness and good housekeeping in all school areas and 

daily

e supervision 
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1

1.2.1 Every student shall have the right to:

ARTICLE X. STUDENT ACTIVITIES
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at large.



124

to the present.

ARTICLE XI. CULTURAL AND
SPORTS FACILITIES
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Building.



126

purposes:

ARTICLE XII. APPENDICES



127

CHED regulations.

activities.

activity.

request.

declared are:



128

.

nature.



129

processing and scheduling.



130

due process.
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1. Revised Policies on Centralized Collection

8. Labor Code of the Philippines

activities outside their classes.

 Guidelines:
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 Guidelines:

C. Curricular Activities

 Guideline:

 

 activities
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other clientele.



135

or applicant.



136

hear, or shall have lost an eye, a hand,

attendance.

conviction.

instances:
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138



139

historical and/or cultural interest in the country.

General Appropriations Act.
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141

educational or training institutions.

trainors and students or trainees to increase understanding and prevent 



142

in three (3) years.

operations and to provide services to you. These activities are carried out in accordance 

data include: 



143

 

2. 



144

 
Act 2012. 

the relevant provider. 

data. 
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2.3 After you graduate 



146

carry out our educational purpose. 

could have serious consequences. 

registration. 

5. Retention
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If below 18 years old
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Building      Gathering Area
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150
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Adamson Alumni Theme Song

ISANG GANAP NA ADAMSONIAN

I
Katulad ko’y isang umaga

Na laging may pag-asa. Hinubog ng 
tadhana sa paaralang sinta. Likas sa 

pagkatao ang pagtulong sa iba.

II
Yaman ko’y aking karunungan, Si 
San Vicente ang naging gabay.

Mga guro’t kaibigan naging laging sandigan
Salamat sa isang magandang kinabukasan.

KORO:
(Na) Ako’y isang ganap na Adamsonian Sa puso, sa gawa at sa isipan.

Pasasalamat at pagpupugay
Sa Pamantasan kong mahal alay.

At muling magbabalik sa ‘king pinagmulan
Tagumpay ang hatid ng isang ganap na Adamsonian.

III
Sa kapwa ako’y laging mapagmahal, Hindi lumilimot sa Maykapal.

Nagsisilbi ng tapat sa bayang sinilangan. 
Taas noo sa buong mundong ipagsisigawan.

Tulay:
Patuloy na lilipad ang isang Adamsonian, 
Magiging matatag sa hamon ng buhay!

Koda:
...tagumpay ang hatid, hindi padadaig, Laging 
mananaig ang isang ganap na Adamsonian!

Erick F. Sta. Maria - Composer, Arranger and Vocals
B.S. Psychology Batch 1989
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FALCON LET•s GO! 
 

 
 

 
 
 

SPELL FALCONS 
 

- A -  
0-   N -  

(2x) 
F-A-  
C -0   - N -  

 
 

 
 

SPELL  ADAMSON 
 

A - S -0 - 
 

 
 

 
 

UNAWAKANAHIMO 
 

 
 

 
 

 

0,  MIGHTY FALCONS 
 

&  
0,  

 
A! - -  
A - D - (2x) 

 

(2x) 
 

- -  
A - D  -  

 
- -  

A - D -  
 
 
 

SPELL  ADAMSON 
 

- S - 0 - 
 

 
 

 
 

UM-AH 
 

-  
 

(3x) 
Bang Bang! 

 
 

(3x) 
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