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1.0 About Registering

BEFORE YOU BEGIN:

= Review the Bechtel Website (https://www.bechtel.com/supplier/) for

Our suppliers and subcontractors are critical the most current information about sources of supply and services to
members of our contracting and procurement our Procurement and Contract personnel worldwide.

functions in support of the company’s diverse » Bechtel uses Oracle EBS for supplier registration, communication,
business portfolio. and negotiations (RFI, RFQ and/or Auctions):

» |f you registered after March 20th, 2017 and have received a
Bechtel Partner Access (BPA) User Account, please use

the “Log In” link.
» |f you have not previously registered with us, you
can “Register” your company.

» |f your registration is the result of an invite, please respond to
your Bechtel contact to confirm that you have completed the
process.

» This guide will provide you with more information and instructions
on using the Bechtel Supplier Portal. Find additional help on the
Supplier Resources page https://www.bechtel.com/supplier/supplier-
resources.

* You can contact procweb@bechtel.com with any support issues. For
some of the most common issues, you should also check the FAQS
document available at the link above.
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1.1 How to Register My Company

Things to Know

* You must enter a valid Dun & Bradstreet Number (DUNS)
to register with Bechtel. For more information about DUNS,

visit: http://www.dnb.com

* Apply for a DUNS: http://www.dnb.com/get-aduns-
number.html

« Non-US/ International Company DUNS:
https://www.dnb.com/choose-your-country.html

» South Asia, Middle East, and Africa DUNS:
http://www.dnbsame.com

« Suppliers have the option to express interest in a Bechtel
project as part of their Supplier Registration

* Review the list of “Current Project Opportunities” at

https://www.bechtel.com/supplier

+ Expressing interest will let the project’s Buyers know
about your company’s interest
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1.1 How to Register My Company

Things to Know (cont.)

Accessing Bechtel's Supplier Portal is managed through Bechtel
Partner Access (BPA). Through BPA, you will have access to all your
Bechtel resources.

* When you have completed your registration, your company will be
added as a “Prospective Supplier” in Bechtel's global database. Prospective Supplier
Prospective Supplier registrations still need to be reviewed and
approved; however, no action is needed from you at this point. Your
login information, i.e., username and password, will only be created Active Supplier
once your registration has been approved by Bechtel

« If you do not complete the registration, you have the option to “Save
as Draft.” This will email you a direct link to come back and
complete your registration later. Instructions below.

» Bechtel's Buyers can see the list of Prospective Suppliers. When a
Buyer is interested, they will move your registration to the top of the
queue for review and approval. When that happens, you will receive
an email. To expedite the approval process, you can reach out to
your Bechtel Buyer or point of contact.
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1.1 How to Register My Company

Basic Information Company Details Additional Information Attachments
Prospective Supplier Registration Steplof4  Next
* Indicates required field
Thank you for expressing interest in registering your company with Bechtel. Please complete the following form.
Note that registration is not a guarantee of future work_

Company Details

Avalid Dun & Bradstreet DUNS number s required. Failure to provide one, or an incorrect number will result in
your registration failing

* Company Name

Tax Country Q

Where provided, the tax country will be used to validate the format of the Tax
Registration Number andlor Taxpayer ID. Select the magnifying glass to open a

Tax Registration Number

Taxpayer ID

* DUNS Number

For more information about DUNS, refer to hitp://www.dnb.com. For general support, please email
procweb@bechtel.com

Contact Information
Please enter accurate contact information. The email address provided will be used as the Log In D for return
visits 1o this site.
* Email
* First Name

* Last Name
Phone Area Code

* Phone Number

STEP 1: Go to STEP 2: Enter your Company and STEP 3: The Prospective Supplier

www.bechtel.com/suppliers Contact's details. Registration Form includes Alternate

and click on “Register.” Supplier Names, Company Addresses,
and Individual Contacts. Provide as
much information as possible.

Note:

» The * indicates mandatory fields

+ If a duplicate company (by DUNS or other criteria) already exists, you will receive an error.
* You can click “Save for Later” to save a Draft form that you can complete at a later time.

/ L
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1.1 How to Register My Company

Add Products and Services: : (pretend company) Cancel  Apply

Products and Services © Browse All Products & Services
@® Seach for Specific Code and Product

At least one entry is required \
Create \ Search
Code

To find your item, insert "%" before you type in the search field below, then select the "Go" button. Note that the
search is not case sensitive.
No results found

Code
Deseripion (]
Go Clear
Previous 1-10 v Next10 B
Code Description Applicable
PX15 90/10 CuNiFe Pipe, Fittings and Flanges [m]

MKAA  Absorbers, Spray Drier and Ductwork
MKAO  Absorbing, Adsorbing, Scrubbing, Dust Suppression
EEAD  Access Control Systems

V15 Actuator

MUMA  Actuator Motors

EVV1  Adjustable Frequency Drives/Controllers <=1kV

0O0OO0O0O0OO0DOo

EW2  Adjustable Frequency Drives/Controllers =1kV'

wessa Agency Services

o

STEP 4: Indicate any Business Classifications that STEP 5: Indicate your company’s Products and Services.
apply to your company, including certificates and dates.

Providing these details is important for Bechtel Buyers to
Providing these details is important for Bechtel Buyers find your company for future engagement.
to find your company for future engagement.

Note:

« The * will indicate mandatory fields

» Draft registrations that have not been edited or submitted in 30 days are automatically deleted,
but you an always start a new one.

/ L
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1.1 How to Register My Company

Regions of Interest

+

\ Interested Geographical

A
I
Africa
Asia / Pacific
Canada it
European Union
Eastern Europe
Latin America
Middle East
Europe Non-EU
US North central
US Northeast
US Northwest ‘ 4
US South central U inte
US Southeast
US Southwest

STEP 6: Indicate the Business Classification, Business Line(s), Region(s) of Interest, and Bechtel Project(s) of Interest.

Click the green + to add more than one.

Remember: Providing these details is important for Bechtel Buyers to find your company for future engagement.

Note:
« The * will indicate mandatory fields
« Under “Projects of Interest,” click the magnifying glass to browse the list of Bechtel projects and their locations.
* You can also go to https://www.bechtel.com/supplier/supplier-resources/ and revies the list of “Current Project Opportunities”
B‘E(;HTE'L Level 4 - Bechtel Public @2023 Bechtel | 10
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1.1 How to Register My Company

iSupplier Portal

Confirmation

ou for

STEP 7: To add Attachments, STEP 8: For each attachment, add a STEP 9: Submit registration when
click the Add Attachments Title and Description, then browse ready. You will see a confirmation
button. your computer and select the message on the screen. You will be
, appropriate file or use one of the data notified of your registration status via
Attachments can !r)clude / text fields. Ty —.
brochures, capability
statements, annual reports. Do When ready, click Apply to attach the
not include RFQ responses here. file, or Add Another to attach the file
and attach another.
Note:
* An attachment Type can be a file, a URL (website), short text, or long plain text (such as a longer Note to Buyer).
B@L Level 4 - Bechtel Public @2023 Bechtel | 11
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1.2 How to Update a Draft Registration

o B = 0 ¢ b ®»

For Your Information: Bechtel Corporation Suppli
Registration Saved fnex =

Bechtel EBS Workflow <s-finpwimbechiel coms=

tome =

To Test Company
Sent  26-MAR-21 17:12:47
D 56396860

‘Your registration details have been saved. Please use the following link to access your reques!
Prospective Supplier Registration Status Page

ou will be able to update yeur company details before clicking Submit to sUbMVt yoUF reques

J/\__’

STEP 1: In the email you received
when you saved your registration,
click on the “Prospective
Supplier Registration Status
Page” link.

Note:

STEP 2: Click “Update” on the top right
corner of the screen.

Attachments.

STEP 3: Fill out any missing
information and click “Submit” on
Step 4 of 4.

* When you have completed your registration, your company will be added as a “Prospective Supplier” in Bechtel's global

database.

» Prospective Supplier registrations still need to be reviewed and approved; however, no action is needed from you at this

point.

* Your login information, i.e., username and password, will only be created once your registration has been approved by

Bechtel
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2.0 | Manage Your Profile
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2.0 Welcome to Bechtel Partner Access

Things to Know

- Bechtel Partner Access (BPA) is a secure platform
that provides you with one-stop access to all the
applications you need to work with Bechtel,
including your company profile, responding to RFQs,
submitting change requests, reviewing your history
with Company, and other business transactions.

« To maintain security of your information, logging in
to BPA requires two-factor authentication, which
means your personal password, as well as a One-
Time-Verification Code each time you login.
Instructions follow.

* As part of the two-factor authentication, users have
the option to receive the verification code via E-mail
or SMS/text. Instructions follow.

/ L
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2.1 First Time Logging In

Once you have been Approved by Bechtel, you will receive an email to Login to Bechtel Partner Access (BPA). Now
you can establish your login information, i.e., username and password, and manage your company profile. The following
instructions will guide you through logging into your account for the first time.

STEP 1: Once you have been Approved by STEP 2: You will be taken to the Bechtel
Bechtel, you will receive an email to “Login Partner Access (BPA) Home Screen. Click
to BPA." “Accept” to accept the site cookies. Then

proceed by clicking “Sign In.”

Note:

» The “Click to Logon to BPA” link is valid for one use and will expire after 14 days.

 Ifyou click the link and receive an error message, you can click on “Forgot your password or first time login?” to create a
password and login.

/ L
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2.1 First Time Logging In

If you are logging into your Bechtel iSupplier portal user account with Azure for the first time, please note you
must utilize the “Forgot your password or first time login?” link to create your password.

Once you have logged in using Azure for the first time, you can reset your password at any time, if needed, by following

steps in section 2.7.

- \

STEP 3: You will be taken to the STEP 4: Enter the email address
“Bechtel Login” page. To set your associated to your account and click
new password, click on “Forgot the “Continue” button.

your password or first time

login?”

Note: For any questions or concerns please contact procweb@bechtel.com

BECHTE’L Level 4 - Bechtel Public

STEP 5: Click the “Send
verification code” button. This
will generate a Verification Code
sent via email.
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2.1 First Time Logging In

~

¥ Bechtel Login

New Password ‘

‘ Confirm New Password l

_— R

STEP 6: Go to your email to find STEP 7: Enter the verification

the verification code. code and click “Verify code.” If
you did not receive the code, you
can try clicking “Send new code”
to generate a different code.

Note: For any questions or concerns please contact procweb@bechtel.com

BEGHTE’L Level 4 - Bechtel Public

STEP 8: Enter your New
Password and click “Continue.”
Note: this can be the password
you have previously used.
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2.1 First Time Logging In

The first time you login, you will need to review and accept Bechtel’s Access and Use Policy (AUP).

~

STEP 9: You will see the terms for STEP 10: You will be taken to the Bechtel STEP 11: Click the icon titled
Bechtel's Access and User Policy. Partner Access home page. Click the “iSupplier” to navigate to the
Click the “Check to accept” “Applications” hyperlink to view your iSupplier portal home page.
checkbox and click “Continue.” applications.

Note: For any questions or concerns please contact procweb@bechtel.com

/ L
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2.1 First Time Logging In

Now you are in the iSupplier portal. You can utilize your favorites and the navigator menu to access your
various roles and responsibilities. You can also always navigate back to the Bechtel Partner Access Page.

N\

NOTE: You can navigate back to

NOTE: You may see Favorites added . .
. NOTE: You may also utilize the )
for you on your home page. These will . o Bechtel Partner Access at any time
. . Navigator Menu indicated by the . o
take you straight to the corresponding : . by using the link in the Welcome
> three horizontal stacked lines.

page/responsibility. Banner.
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2.2 How to Access Your Active Profile

Once your user account has been set up, you can access the Bechtel iSupplier Portal at any time.

h
&
STEP 1: Go to www.bechtel.com/suppliers and click “Log STEP 2: You will be taken to the Bechtel Login.
In” under USEFUL LINKS. Enter your login credentials, click “Sign In” and

continue with Multi-Factor Authentication.

Note: You can also access the portal at https://supplier.becpsn.com
For any questions or concerns please contact procweb@bechtel.com

/ L
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2.3 Multi-Factor Authentication with Verification Code

Please note: You must verify your login credentials through Multi-Factor Authentication with a Verification Code every
time you log in to the Bechtel Supplier Portal.

Email

-OR-

Phone

STEP 3: Click
the “Send
verification

code” button.

This will
generate a
Verification
Code that is
sent to your
email.

STEP 3: Click
the “Send

Code” button.

This will
generate a
Verification
Code that is
sent to your
phone via
text/SMS.

Wi Bechtel Login

Verification is necessary. Please click Send button.
Email Address

Send verification code

Continue

STEP 4: Enter
the verification
code sent to
your email.
Click “Verify
code” and
once verified,
click
“Continue.”

STEP 4: Enter
the verification
code sent to
your phone via
text/SMS.

Note: For any questions or concerns please contact procweb@bechtel.com

Level4 - Bechtel Public
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2.4 How to Add User Accounts

~ 7‘ll
iy E-Business Suite

Bechtel iSupplier Portal Access

Sourcing Supplier J R
)
STEP 1: From the BPA home- STEP 2: From the Navigation button STEP 3: Navigate to the
page, click on “iSupplier.” in the top left-hand corner, select “Administration” Tab, then click
Bechtel iSupplier Portal Access on “Contact Directory.”

then Homepage.

Note:

+ Everyindividual in the company can have their own User Account, with unique credentials to log in which
are based on the user’s email address

If you do not have access to the appropriate responsibility, please contact your Bechtel buyer or email us
at procweb@bechtel.com to grant you the necessary access.
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2.4 How to Add User Accounts

®
~
-
~
STEP 4: Here you can see a list of all the User Accounts STEP 5: Fill in the available fields. Indicate the Contact
associated with your Company. Purpose from the available options and check the box to
Click “Create” to continue. create a User Account which will activate login credentials
for the Individual. Click Apply when done. The new user will
get an email confirmation and can complete their User
Registration, as above.
Note:
e Each account will have a Status (Current or Inactive)
» The User Account column will indicate that the individual has login credentials
* Thereis no limit to how many user accounts a company can have; however, each email address
can only one account, regardless of Company
B@L Level 4 - Bechtel Public @2023 Bechtel | 24
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2.5 Updating Your Company Profile

STEP 1: From the Navigation button in STEP 2: Navigate to the “Administration” Tab, then click on “Company

the top left-hand corner, select Bechtel Profile”

iSupplier Portal Access then

Homepage Keeping your profile complete and up to date will allow Bechtel's Buyers
to better engage with your company for current and future

engagements.

—_ £ )
— geci’y E-Business Suite

Available attributes to update:

« Employees and Tax / Financial Information

* Products & Services

» Experience / Past Performance References

| IO + Business Classifications

* Line(s) of Business

» Region(s) of Interest

» Bechtel Project(s) of Interest

+ Qualifications (as applicable), e.g.: ISO certification, Nuclear Safety
Performance Bonds, Sustainable Program, Union Affiliation, etc.)

Bechtel iSupplier Portal Access

Sourcing Supplier

Don't' forget to click Save as you navigate from one screen to the next.

Tip: Ensure Buyers can find your company for future engagements by making sure your profile is as complete as possible.

£ yTEL
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2.6 Managing Your Multi-Factor-Authentication Settings

The default option for receiving the Multi-Factor Authentication Verification Code is email. However, you have the option
to change this to text/SMS at https://bpa.becpsn.com/

STEP 1: Go to
https://bpa.becpsn.com/. Click the
“Accept” button to accept site
cookies. Continue with “Sign In.”

BEC )

Bechtel Level 3 — General. Non-Confidential Business Information.

STEP 2: Once you have accepted STEP 3: Click “Change MFA Type.”

cookies, a banner will appear at the
top. Click on “Profile.”

Level4 - Bechtel Public
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2.6 Managing Your Multi-Factor-Authentication Settings

.
h
.
STEP 4: You will see a confirmation STEP 5: You will be prompted to STEP 6: You will receive a verification
message that your MFA Type has enter your phone number. Choose  code sent to your phone via text/SMS.
updated. Sign out and sign back in your Country Code from the Enter the code in the box and click
(see steps 2-4 on pages 21-22). dropdown menu. Enter your “Verify Code.” If you do not receive the
mobile number and click “Send code, please try “Send a new code.”
Code.”
Note: For any questions or concerns please contact procweb@bechtel.com
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2.6 Managing Your Multi-Factor Authentication Settings

You also have the option to change the phone number used for Muti-Factor authentication codes. The following
steps apply for those whose phone number has changed or simply if you would like codes to be sent to a different
phone number.

G
—
)
o
STEP 1: Click “"Update Phone.” STEP 2: Click “Change MFA Phone.”
Note: For any questions or concerns please contact procweb@bechtel.com
B@L Level4 - Bechtel Public @2023 Bechtel | 28
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2.6 Managing Your Multi-Factor-Authentication Settings

/ L
]
-
STEP 3: If you already have a STEP 4: Once verified, select the STEP 5: You will receive a
number on record, you must Country Code and enter the verification code sent to the NEW
authenticate that number first. NEW Phone Number. phone number via text/SMS. Enter
the code in the box and click

“Verify Code.”

Note: If you do not have access to your old phone line, you can first change your MFA type back to e-mail. See page
23-24 for more instructions.

/ L
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2.7 Resolving Login Issues & Resetting Passwords

If you do not receive the Welcome to Bechtel Partner Access (BPA) email prompting new users to login to the system,
first check your Junk/Spam email folders. If you are still unable to find the registration email, follow the steps below to

create a password and login.

You can reset your password for at any time, if needed. These steps also apply to those who may have deleted the
welcome email, or simply forgot their password, and need to create a new one.

~
~ “~

STEP 1: You will be taken to the STEP 2: Enter the email address STEP 3: Click the “Send verification
Bechtel Login page. To set your associated to your account and click code” button. This will generate a
new password, click on “Forgot the “Continue” button. Verification Code sent via email.
your password or first time
login?”

B@L Level 4 - Bechtel Public @2023 Bechtel | 30
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2.7 Resolving Login Issues & Resetting Passwords

B

™~

¥ Bechtel Login

New Password

‘ Confirm New Password

- §

STEP 4: Go to your email to find
the verification code.

BEC )

STEP 5: Enter the verification
code and click “Verify code.” If
you did not receive the code, you
can try clicking “Send new code”
to generate a different code.

Level4 - Bechtel Public

STEP 6: Enter your New
Password and click “Continue.”
Note: this can be the password
you have previously used.
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~
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3.0 Supplier Assessments

Things to Know

Timse Left & days 23 hours

« If a Bechtel Buyer wants to obtain more information Glose Dae (S AGEE BRI
about your company, they have the option to send you a
. Reference Numbsr
Supplier Assessment, also referred to as a Pre- Hote o Buyer  Supplior Guide

qualification Assessment.

Questionnaire

* When a Supplier Assessment is issued to you, the
registered contact will receive an email. The first step is

to Acknowledge by indicating if your company plans to e e T e Respose s
participate. Do this as soon as possible in order to o 2om
receive additional updates about the assessment, if any T
are needed. Instructions below. s gt e Oplrs
* Itis important to always submit your responses by the o
stated deadline. Instructions below. e o
(el _
BEiHD Level 4 - Bechtel Public @2023 Bechtel | 34
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3.1 Accessing Supplier Assessments

There are 3 ways to access an Assessment:
1. via Email

2. via the Supplier Portal Worklist

3. viathe Sourcing Homepage
Instructions for each follow

OR Action Required: You olq“in\ﬂlfd. A.uenrmnl TA20T0 (Testing1234)
1. Accessing Assessment Via Email @
. o ) em  Torres, Dane Compary  Bochtel Comporation
STEP 1: Access the email notification you ol Dy
. D 35-JAN-D2019 131107
received from Bechtel EBS Workflow. b siriee
The.subject qf the email bgglps with ——
“Action Required: You are invited: P e Tt
Assessment...” TN Ol Wy hendohy I Sves

T acknowiedge your intent to perbopets, press the Yes buton on this page. To decline the Initation, press the No bublon. You may enter a nole bo the buyer in the spaoe below beflore
arkneowindging o deeliting

STEP 2: Select Assessment Details to P o 0 SRR oge Yo ot e G s g A it s w8 rpren.
view the assessment before ——— — - - —

acknowledging intent to participate.

Pimass chek on one of the following choes t sutomatiesly generate a0 E-mal response. Bafore sending e E-mad resporse 2 cless s notification, ensure all resperae prerpts inciude 8
dered reuporee valoe within quobes.

D ot cxearny ntend 1o sameicere™ Yiog NQ

Note:
You may select Yes or No to indicate whether your company intends to participate. Selecting “Yes” or “No” within the email will
trigger a response email.

Do not respond to this email in any other manner as it is a “no-reply” mailbox that is not monitored.

/ L
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3.1 Accessing Supplier Assessments

2. Accessing Assessment Via Portal Worklist

»
(5]

E-Business Suite

My Worklist
SHRIVASTAVA, SHIVANI 11:15 AM

ek |

Bechtel iSupplier Portal Access

You are invited: Assessment 739162 Due in 433 dayy
(Assessment Ins

1 Sourcing Supplier

2 Sourcing
A

Go To Full Workdist

3| | Sourcing Home Page I

STEP 1: Access the Sourcing Home Page by logging in then
use the menu icon in the left corner, then select Sourcing
Supplier, then Sourcing, then Sourcing Homepage.

STEP 2: Access your Worklist by clicking on the bell
icon in the top right, then select the assessment.

Note:
If you cannot see the notification, select Go To Full Worklist. In the “View” dropdown, select All Notifications and Go. The
assessment should appear.

Select the Subject to open the notification or select the box to the left and Open.

BECHTE’L Level 4 - Bechtel Public
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3.1 Accessing Supplier Assessments

3. Accessing Assessment Via Portal Sourcing Homepage

E-Busi“ess Suite Megotiations ~ Assessments
Search Open Assessments  Title v Go
Welcome, Shivani Shrivastava
Your Active and Draft Responses
Fress Full List lo view all your company’s responses Full List
p Status Supplier Site A Title Type Time Left Unread Messages
Bechtel iSupplier Portal Access Meteai townd
Your Company's Open Invitations
1 Sourcing Supplier Full List
Supplier Site A Numb Title Type Time Left
gs{lurcing Office T39164 Assessment Instructon Audit 433 days 2 hours
Quick Links \
3 _J Sourcing Home Page I Manage View Responses
STEP 1: To access the Sourcing Home Page, click the menu STEP 2: From the Sourcing Home Page, select the
icon in the left corner of the page, then select Sourcing Assessments tab. To view an assessment, click on
Supplier, then Sourcing, then Sourcing Homepage. its Assessment Number.
Note:
If you cannot find the Assessment you are looking for,
Note: use the “Search Open Assessments” bar at the top of the
If you do not see “Sourcing Supplier” when clicking the menu page to search for the assessment. If you still cannot
icon, please contact your Bechtel Buyer or locate it, please reach out to your Bechtel Buyer for
procweb@bechtel.com to grant you the appropriate access. assistance.
£ yTEL _
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3.1 Accessing Supplier Assessments

Things to Know

In the Sourcing Homepage > Assessment's tab, you
will find:

* Your Active and Draft Responses: Here you will see
Assessments your company is actively participating
in, those that you have acknowledged, or have
created a response for. Not all assessments will be
visible; to view all active and draft responses click on
“Full List.”

* Your Company's Open Invitations: Assessments =———p
you have been invited to but have not responded to.

* Quick Links: Select Drafts to search draft responses
by fields such as assessment number and who I
created the response; or select Active for active and
draft responses, or responses that have not been
awarded, rejected, or disqualified.

Note: Response status will indicate:

» Active = Response has been submitted (Note: It will stay as Active for the remainder of the Assessment)
« Draft = Response has been saved but has not been submitted.

Important: Do not forget to Submit when you are ready (instructions below)

£ yTEL
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3.2 Acknowledging a Supplier Assessment

STEP 1: Review your Assessment

To indicate your Company's intent to participate
in an assessment, you must first “Acknowledge”.
Use the steps above to access the Assessment.

Here you can review Header, Lines, and
Controls tabs within the assessment.

STEP 2: Acknowledge Your Assessment

When you have reviewed the Assessment Details
and are ready to indicate your company’s
decision to participate, you can either:

* (Click the “Yes" or “No" link in the email
notification

+ Open the Assessment from your Worklist,
then click “Yes” or “No” to indicate your
decision

+ Select Acknowledge Participation from the
Actions dropdown. Click “Go.” Include optional
Note to Buyer. Click “Apply” when done.

Note:

Megotiations  Assessments

Assessments >

Assessment: 1301516
& TIP All times reflected in (GMT -04:00) Eastern Time

Title test
Status Closed
Time Left 0 seconds

Header Lines  Controls

\Buyer TORRES, MELISSA

Description

Questionnaire

Details Section
No results found.

Notes and Attachments

Note to Suppliers

D load all Attach Py D load selected Attact

Seq Num Title Description

Mo results found.

Actions  Online Discussions hd Go

Open Date 22-Dec ?Om

Close Date 23-Dec-2020 11:27:06

MR Number

Type Update Delete

If you respond “No”, Bechtel may remove your company from the assessment. If you do so by mistake, contact the Buyer for

assistance.

Bechtel Level 3 — General. Non-Confidential Business Information.
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3.3 Responding to a Supplier Assessment

Create : 1195230 ( 1391312)

Meacer -e

Twle  Sugcier Guide

Suppiler  BocSuppiier e Reterence Number
Supplier St Office - 1 DIGITAL WY, GLENDWLE. AZ 85308 US Nate to Buyer

rice Precial
Attachments 9

I

= = R upse o
Focus Titke Trpe T feuponse Value
STEP 1: Once you have reviewed the Assessment
details, have acknowledged participation, and are R
ready to respond, open the assessment (using T o
instructions above), select “Create Response”
from the Actions dropdown menu, and click “Go.”
STEP 2: At Header STEP 3: Submit responses to the Questionnaire
level, include by filling out each field on the screen. Click
optional Note to Continue when done. Click Submit when ready.
Buyer (1) and review
/ submit needed Check the Lines tab (3) for any additional
Attachments (2). information that may need to be provided.
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3.4 Responding via Spreadsheet

The system does allow you to respond by importing an Excel Spreadsheet with your responses. This option is most
commonly used when creating a quote with hundreds or thousands of line items. Instructions below.

Create Response 645115: Response By Spreadsheet (A t 739159)

File Home Insert Draw Page Lay Formula: Dats Review View Help Micro Fo Kotox PC

Assessmont Currency  USD
Response Cumrency USD

e carcfui—files fram the intermet can contain vinsses. Unkess you

() PROTECTEDVIEN L saer o sy i Provected Vi

Enable Editing

| Cancel ] View Assessment | Respond by Spread | Save Draft | Continue | s ok S acliaak
Time Left 9 days 23 hours
Close Date us,_,;;,_gam 08:25:07 e :!;:II';‘IQLI:Eg.;e:tsﬂ::a:ﬂ;‘:e:ztaal: borders, which will cause the file si2a to grow significantly after the XML fle is z — S—
Format i@ xwL Spreadshest - Rich Style (xmi) R B TosREs, V55
XML Spreadsheet - Light-Weight Style (xmi) L Raspansa Conncy USD
Tab-Debmited ( td) :
Reference Number Expont
Note to Buyer
Step 2:Import Spreadsheet
Format @ ML Spreadshest [ xmi)
Tab-Delimited ( b,
File To import Choose File | No file chosen
o R
STEP 1: After selecting STEP 2: Export the Assessment template kﬁ“‘}fww‘"n
“Create Response,” click “Go” then by selecting the desired format, then ] e -
“Respond by Spreadsheet.” click “Export.”
STEP 3: The file will download onto
your computer; open the .XML file in
Excel and select “Enable Content.”
Now you can enter your response
Note:

values and any other necessary
information. When done, Save the
Excel spreadsheet and proceed to

When downloading the export template Excel spreadsheet, a zip file will be created.
This zip file contains the exported spreadsheet as well as a help document. If you

have any trouble using Quote by Spreadsheet, open the “RFI-Response-Help.htm” Step 4
document that was downloaded onto your computer. '
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3.4 Responding via Spreadsheet

Negotiations ~ Assessments

Create Response 1195230: Response By Spreadsh
1391312)

Assessment Currency USD
Response Currency USD

Step 1:Export Spreadsheet

F TP Rich style includes spreadsheet cell borders, which will cause the file sizi
file is sawved in Microsoft Excel (TM).

Format g, XML Spreadshest - Rich Style (.xml)
XML Spreadsheet - Light-Weight Style (.xml)
Tab-Delimited ( txt)

| Export |
Step 2:Import Spreadsheet

Format g, XML Spreadsheet (.xml}
Tab-Delimited (.txt)

File To Import Choose File | Assessment.. esponsa.zip

[ Import

Return to Create Ouoze:rsszam: 1391312)

Assessment Currency  USD
Response Curmency  USD

Step 1:Export Spreadsheet

@ mp Fich sty includes spreadshest callborders, which wil cause the fe size to grow significanty aher the
XML file is saved in Microscft Excal (TM).

Formal & XML Spreadsheat - Rich Style {xmi)
XML Sproadshast - Light-Weight Styla (xml)
Tab-Delimited {.txt)

[ Export |
Step 2:Import Spreadsheet

Format g xmL Spreadsheat (xmi)
Tab-Delimitod (.tx)
File ToImport | Choose Fila | N file chosen

[ import

Import Errors

Worksheet sm e o

Name Number vae  ETOr
E Response  20-Mar-  Response expiration date must be later
— " Valid Until 2021 than dlose dato

Retumn 1o Croate Quate: 1185230 (Assessmant 1381312)

STEP 4: From the same “Respond
by Spreadsheet” screen, select
“Choose File,” open the saved file
and click “Import.”

Note:

STEP 5: If there are any issues, a
table of Import Errors will provide
details. Edit the Excel sheet and
Import it again.

Confirm that information was
uploaded correctly and click
“Continue.”

If you encounter issues, see the next page for troubleshooting tips

[ Conce | viewasscssment | Respond by Spresisbect | sove o | Gontnue

Time Left @ days 23 hours
Close Date 08-Apr-2021 08:26:07

Reference Number
Note to Buyer  Supplior Guide

Questionnaire
Expand Al | Coapse AX
>
Target
Focus Titke Type T3t pesponse Value
Y- e——
» A Gonwral
Bocsuppiar
Mama and cation of parant comgany? Optina
[r— \
Name and Locabon of Coporate Hesdquariens? Optonal
Type of Business? Optina Corperaton or Cempany

STEP 6: Review responses, ensure
nothing is missing. When ready, click
“Continue” (or Save Draft to finish
later), then “Submit.”
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3.4 Troubleshooting Common Issues

Things to Know

When completing your online response, you may encounter error messages if you enter an invalid value and / or do
not answer a question that is required. Be sure to respond to all questions in the correct response value based on the
context of the question (such as Yes/No, Date, etc.), as well as answer all questions that are asked of you, if applicable.

Check for the following issues:

+ Have all mandatory fields been completed? Unless the question is "Supplier Optional,” the Response Value column

should be filled out. See all dependent and parent values. If you are unsure how to answer, you can reach out to your
Bechtel Buyer for clarifications.

« Have you used correct value format? For example, if Date Value is required, do not use Text format.

Do your responses to dependent requirements align with the parent requirements? If the answer to the Parent
Requirement Number matches the Response for Parent Requirement, a response is necessary (as shown by the
orange and blue fields below). If the Parent Requirement Number does NOT match the Response for Parent
Requirement, then there should be no response (as shown by the green fields).

sita | Pargnt for Parent
Mo, Tithe 1 | Rumibser qui Walue
10.1 Do you supphy materiais? Yeu
[F] Can you provide Export packng? Yes o b es Yes

[E] Are you fsmiar with expar formaibes? Ves [E]

04 Dt yhiss shipping taciities sontsin rai siding? Ve [
0.5 Numar of Empicyess af This Facity T8
108 Flari n Cperakon Snce: i)

I es Ves
e iy

0.7 Do your shipping facilies contsin Truck Docks? Ves
08 Do your shipping faciities contsin Water Access? es
(] If 30, what i the water access draf in metera? s
0.1 Are you cartified fo perform wiork requining a Quality e
Assurance/Qualty Conirol program®
an Arg you certified n 50 99017 hi: )
0.12 fre you certified 10 perform wirk requining 8 Nuciear Program? | ves
0.13 What adddional Gualty LssuranceiQuakty Centrobs progrars do Vs
you have?
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BEC )

4.0 Bidding on RFQs

About Negotiations

Registration and expressing interest in a project using the Project
Opportunities feature helps provide visibility of your company to active
projects. It also provides the names of project contacts.

Note that Bechtel does not maintain a company-wide approved bidder
list. Bidders are pre-qualified independently for each project based on
project-specific requirements. You will only be contacted by a Bechtel
project when you are being considered for work on a project.

Once you are included on Bechtel's bid list, you will receive a Request for
Quotation (RFQ), Request for Information (RFI), or Request for Proposals
(RFP)—these are generally referred to as “Negotiations”.

When a Negotiation has been issued to your company, you will be
notified. However, you access the Negotiation, the first step is to
Acknowledge by indicating if your company plans to participate. Do this
as soon as possible in order to receive additional updates about the
event, if any are needed. Instructions below.

It is important to always submit your responses by the stated deadline.
Instructions below.

Level 4 - Bechtel Public

s grmaricnn
Searcs Opem Megeiusess Toe [V
Boch Touter

Wiekcoms Bech Te
Your Active and Draft Responses

ol Ll b v ot oy

Suppler  Megotiation This
e Bumber

Huspnse el
Mumbar Laatun
a0k

anoaz

Actur
Your Company's Open Invitaticns

Sergun e Megraiicn Wumbat
e

a2

Uacead
Menvagen

Trpe Vi Lot

Note:

In the Supplier Portal, you will often see all
Requests for Quotes (RFQ) and Requests for
Proposals (traditionally, "RFP") referred to as

Negotiations.
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4.1 Accessing Negotiations

Things to Know

MNegotiations = Assessments

Search Open Negotiations  Title v

In the Sourcing Homepage > Negotiation's tab, you
will find: Your Active and Draft Responses

Welcome, Melizsa Torres

Press Full List to view all your company’s responses

» Your Active and Draft Responses: Here you will see | nesponee Response Supplier Negoiaion gy 1yp e popior Urread

Mumber  Status Site Number Messages
Negotiations your company is active|y participating in, 1194228 Active Office 181392 SRtesting RFQ 0 seconds 0
93232 ive Office 8137 Negofiation FQ seconds 1]
those that you have acknowledged, or have created a s )| i il L ol vk o i
response for. NOt a” Negotlatlons WI” be V|S|b|e, tO 1193229 Active Office 181359 Test Access RFQ 0 seconds
1193230 Active Jaime 181359 Test Access RFQ |0 seconds 1]
view all active and draft responses click on “Full List.” Testinng
1192229 Active Office 181306 Monitar RFQ 0 seconds 0
Activity
+ Your Company's Open Invitations: Negotiations you B e R ey
have been invited to but have not responded to. — i T T
Office 181404 testing sealed RA Auction 9 days 8 hours
Office 181389,2 Testing SR RFQ 11 days
. H H . Fake Address 181311 RFQ for Testing RFQ 18 hours 50 minutes
QUICk LInks' SeleCt Drafts tO sea rCh draft responses Fake Address 181258 Testing ORDSC-8295 RFQ 21 hours 55 minutes
by fields such as Negotiation number and who Bt
created the response; or select Active for active and
Manage View Responses
draft responses, or responses that have not been
awarded, rejected, or disqualified. . Drafts . Actve

Note:
Only the Supplier Contact invited to the negotiation will receive an email notifications. All other contacts will need to search
the Negotiation number to access / respond. Note that Negotiations may be restricted to designated contacts only.

£ yTEL
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4.1. Accessing Negotiations

There are 3 ways to access a Negotiation:
1. via Email,

2. viathe Supplier Portal Worklist, or

3. viathe Sourcing Homepage.
Instructions for each follow

1. Access via Email

STEP 1: Access the email notification you
received from Bechtel EBS Workflow. The
subject of the email begins with “Action
Required: You are invited: RFQ..."

STEP 2: Select Negotiation Details to view
the negotiation before acknowledging intent
to participate (See Section 3.2).
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4.1 Accessing Negotiations

2. Access via Supplier Portal Worklist

e

”

STEP 1: Login to the Supplier Portal, STEP 2: Click "Negotiation Details” to view details.
(refer to previous sections) then

access your Worklist by clicking on

the bell icon in the top right, select

the Negotiation.

Note:
If you cannot see the notification, select Go To Full Worklist. In the “View” dropdown, select All Notifications and Go. The

Negotiation should appear. Select the Subject to open the notification or select the box to the left and Open.

/ L
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4.1 Accessing Negotiations

3. Accessing via Portal Sourcing Homepage

— TEL o .
= pect EcEao S Negotiations = Assessments
Search Page Search Open Negotiations Title v § Go
= = Welcome, Melissa Torres.
Bechtel iSupplier Portal Access Your Active and Draft Responses
1 Sourcing Supplier Press Full List to view all your company's responses. ' Full List
e Me ;rime Monitor Unread
) Your Company's Open Invitations
3| | Sourcing Home Page |
' Fi
Supplier Site Negotiation Number Title Type Time Left
Office 181404 testing sealed RA Auction 7 days 9 hours
Office 181389,2 \ Testing SR RFQ 9 days 1 hour
Quick Links
STEP 1: To access the Sourcing Home Page, click STEP 2: From the Sourcing Home Page, Negotiation's tab, look
the menu icon in the left corner of the page, then under “Your Company’s Open Invitations”, and click on the
select Sourcing Supplier, then Sourcing, then desired Negotiation Number.
Sourcing Homepage.
Note: Note:
If you do not see “Sourcing Supplier” when clicking the If you cannot find the Negotiation, use the Search Open
menu icon, contact your Bechtel Buyer or Negotiations bar at the top of the page. It will default to Title; use
procweb@bechtel.com to grant you the appropriate the drop down to change the search criteria. If you still cannot
access. locate it, contact your Bechtel Buyer.
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4.2 Acknowledging a Negotiation

To indicate your company's intent to participate in a Negotiation, you must first “Acknowledge” the negotiation.
NOTE: Remember to review the Header, Lines, and Controls tabs within the negotiation

There are 3 ways to indicate your company’s participation in a Negotiation:

1. via Email,
2. via the Supplier Portal Worklist, or

Action Required: You are invited: RFQ 282495 (test demo RFQ)

3. via the Sourcing Homepage.

. @ Bechtel EBS Workllow St | G et | 2 ion,Wd. . ﬁ
Instructions for each follow. - -
[
1. Acknowledge via Email T T
e 32 Jun 202 093210
STEP 1: Access the email notification you received
. Negotiation Preview June 12, 2023 09:26 am Eastern Time
from Bechtel EBS Workflow. The subject of the Neitotin oo 22 2073 0913 o Exctr T
email begins with “Action Required: You are invited: Stepbr S 800 EATOM AVE, BETHLEHEN, BA 18025, 1S
R FQ . _" ™ audmuw\et::e your inent o artcate, res the v b‘unun on this page. To dedine the invitation, press the No button. You may enter a note to

Please ga to Negetiation Details page if you want to view the document before acknowledging intent to participate and/ar to enter a response.

Action History

STEP 2: Next to the message “Does your company M Aconvate  han em * et
. . . 7" i " m 17} 12-JUN-2023

intend to participate?” select the “Yes” or “No Ll e

hyperl | n k tO |nd|cate you r co m pa nyrs pa rtlc' patlon . :tr:s;cal:‘cb:eus:::;.;f:::;ll‘:v::‘:;::ﬁ; :i:;iﬂk:m:::i:«;m“ response. Before sending the E-mail response to close this notification,

Does your company intend to partiipate?: Yas No

Warning: Do not forward this email \
Note:

+ Selecting “Yes” or “No” within the email will trigger a response email.
Do not respond to this email in any other manner as it is a “no-reply” mailbox that is not monitored.

+ If you respond “No”, you will not receive further communications about this specific Negotiation event and are not
expected to submit a response. If you select No by mistake, contact the Buyer for assistance.
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4.2 Acknowledging a Negotiation

2. Acknowledge via Portal Sourcing Homepage 3. Acknowledge via Supplier Portal Worklist
STEP 1: From the drop- STEP 1: Access your Worklist by clicking on the bell
down in the top right- icon in the top right of the portal. Select the
hand corner of the Negotiation.

Negotiation, select

“Acknowledge STEP 2: On the next

Participation,” then screen, include an /
click “Go.” optional Note to Buyer

(1), then Select “Yes" or

STEP 2: On the next screen, Select “Yes” or “No” (1) and “No” (2).

include an optional Note to Buyer (2). Click “Apply” (3)

when done.
Acknowledge Participation (RFQ 181389,2) [ Apply | 9

Supplier Site  Office e

Will your company participate? g, vos
v @
Note to Buyer

Note:
If you respond “No”, you will not receive further communications about this specific Negotiation event and are not expected
to submit a response. If you select No by mistake, contact the Buyer for assistance.
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4.3 Parts of a Digital Negotiation

. . RFQ: 181234
O Negotiation Header N e
» The Terms section identifies the terms for the (1 o
negotiation. If you have any questions, please T e
reach out to your Bechtel Buyer. .
» The Currency section identifies all acceptable —  Terms
currencies for the event. Additional response momsrs s e
currencies may be added by the Buyer. —_— T S i
» The Requirements Section will include any Risions vy GUmTncy ascrton Pict Precion
preconditions or qualifications to supplement ] | B
the bid. Bechtel may additionally require you to T o
provide targeted information specific to the e e e
scope of work. O, BTG
Note: Click Show All Details to expand all
requirement questions
* Notes and Attachments includes any notes the == = T
Buyer wants to relay about the negotiation, and s
attached files containing the Scope of Work, .
Terms & Conditions, and other Contract Terms. -
To open an attachment, simply click the =
attachment title or use the download buttons. B B R el e s & _
Note: Ensure that you download all attachments if e e 11+
you intend to bid. . — .
(el , .
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4.3 Parts of a Digital Negotiation

® Negotiation Lines

The Lines Tab contains what is needed by the project. The details will include the Description, Unit of Measure, Target
Quantity, Promised date, etc., for each line item in the Negotiation.

RFQ: 181389,2

@ TIP All times reflected in (GMT -04:00) Easter Time Actions  Acknowledge Participation ~ [
Title Testing SR Open Date  24-Mar-2021 10:00:44
Status  Active Close Date 09-Apr-2021 09:59:25

Time Left 9days

(2]

Header Lines Controls Contract Terms

Display Rank As No indicator Cost Factors Buyer
displayed

Ranking Price Only

M Suppliers see their quote price transformed
Price Tiers None

Lines
Description Line Item, Rev Category Unit Quantity Best Price (USD) Active Responses Time Left Labels
17617195-2-PIPE SB729 N... 117617195-2-PIPE SB729 N... Pipe10~000124 Ps02 FOOT 1 Blind Blind 9 days E
P-0FG1-G-DEW-PNT-HTR-VE... 2P-0FG1-G-DEW-PNT-HTR-VE... P-0FG1-G-DEW-PNT-HTR-VENTS-SB~000189 G000 EACH 1 Blind Blind 9 days EJ
P-0TW1-G-FILTRATE-TANK-... 3P-0TW1-G-FILTRATE-TANK-... P-0TW1-G-FILTRATE-TANK-AND-PUM~000189 G000 EACH 1 Blind Blind 9 days @
Return to Negotiations Actions  Acknowledge Participation v
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4.3 Parts of a Digital Negotiation

© Negotiation Controls

Controls are where you can review the Response Rules set by the Buyer. If you have any questions regarding controls,
please contact the Buyer directly.
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4.3 Parts of a Digital Negotiation

O Contract Terms

If they are not included in the Attachments Section of the Header tab, the Contract Terms tab is where you will
find the deliverables for the negotiation.
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4.4 Responding to a Negotiation

Bechtel Peru SR.L
Negotiations  Assessments
Do n n
N Previous [1-10 w| Next Negotiatons > RFQ 181517 »
[ sea e " | | Croate Quots: 1197230 (RFQ 181517) [ Cancol | Viewrra | [ save Orat | Continu |
| =N e - escription . a o 8 L af 3
— Num . P Legosy Tvp pd Tiele  Tiest for Yanacocha- 26280. MBRAMIKG Time Left 8 days 23 hours
— 00001 08-Apr-2021 14:13:07
1 RFQ Documents  MJKG-00001 - RFQ Documerts To Supplier  File Gt de s ot
0 2 Commercial Atta... MJKG-00001 - Commercial Attachments To Supplier  File i
O[3 SOTS Documents |MJKG-00001 - SOTS Documents To Supplier  File il sl o b
Supplier Site  Office - 1 DIGITAL WAY, GLENDALE, AZ 85305, US MNote to Buyer
— o MJKG-00001 - Clauses and Commercial RFQ Currency FEN .
4 Clauses and Co To Supplier  |File ¥
Requirements Revi i Guote Currency  PEN v A
] |5 Materia Requisit. . MJKG-00001 - Matenal Requisition To Supplier | File Price Precision Any
| 10001 Technical Requi, | |a2ie of Contents- Technical Requirements - LIStng 1 o bier File ttachments
! i B of Engineening Attachments PR
— 5Q Requirement- Technical Requirements - Section - [ Add Attachment |
] 10002 InProcessing Q.- Quality Surveillance Plan To Supplier  File
Title Description Catagory Type Usage Update Delete
() 10003 |Technical Requi g:tnzrzfﬂgg:l Requircments - Seclion QN - To Supplier  File Mo results found
— DS Requirement- Technical Requirements - Section ;. .
) 10004 Technical Requi-- | pp “nociment and Data Submittal Requirements To Supplier | File Requirements
. . . Quality Statement- Technical Requirements - .
] 10005 Technical Requi Section QA - Quality Assurance Program To Supplier  File Expand All | Collapse All
Reguirements 3
Previous 1-10 ~ Next Focus Title Type Target Value Quote Value
4 Requirements
\ & ) Important Notices
Return to Megotiations Actions | Create Quote = @ B Project Delvery Terms

STEP 2: Under the
Actions drop down
menu, select “Create
Quote” then click “Go.”

STEP 1: Using the steps
above, review the
Negotiation in full, and
make sure to download any
Attachments.

STEP 3: You will land on the Header tab. Here you can:
Add any optional Note to the Buyer

Select the quote Currency

Upload Attachments See instructions below.
Complete the Requirements Section

oNw>
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4.4 Responding to a Negotiation

Create Quote: 492139 (RFQ 109708 )

Tiiffe:

Suppiles
Fapplier Sile
RFQ Curoncy  USD
Quode Currency  USD w|
Puice Precigion  Amy

Aftachmants

A Attachment

Tithe Type  Description
Mo nesuls found

Category Last Updat

STEP 4: To add Attachments, click
the “Add Attachments” button.

Note:

Add Attachment

Attachment Summary Information

Tilthe
Desoription

Category  Froam Supplier

Define Attachment

Trpe @ Fils [

Cancel  Add Anothar  Apply

URL
Shwor] Tesd

Loy Tl

STEP 5: For each attachment, add a
Title and Description, then browse
your computer and select the
appropriate file.

STEP 6: When ready, click “Apply”
to attach the file, or “Add Another”
to attach the file and attach
another.

An attachment Type can be a file, a URL (website), short text, or long plain text (such as a longer Note to Buyer).
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4.4 Responding to a Negotiation

Create Quote: 492139 (RFQ 109708) Cancel | ViewRFD || Quote By Sprosdshest || Save Dralt| | Conlinus Create Quote 492139: Line 1 (RFQ 109708) Cancel Save Draft  Apply
Title Time Loft 7 days 22 hours Description  Shaft Close Date 22-Mar-2018 14:16:31
Cloge Date 22-Mar-2018 14:16:31 Unit  LUMP SUM Quode Cumency  USD
[— Start Price Rank  No Guote
Hiada, | Eman Target Price Shig-To
\ Cuots Price Weed Gy Date
RFQ Currency  USD Quote Currency  USD Target Quantity 1 Promésed Date e
Price Precision  Any Quote Quantity 1
Start Target Quote Targat Quote
Line Ship-To Rank Price Price Price Unit Quantity Quontity Promised Date  Queote  Update Motes
US_WA_KENNEWICK_99336- Mo LUMP = ’
1M g0c0 Quote UM 1 1 % Mo [v] o
Note to Buyer
@ inacaies more miormaton requesied. Gack Me Update icon

Attachments

::d:.::m Type  Description Category Last Updated By Last Updated Usage Update  Delete
STEP 7: Click on the Lines tab to input your quote / STEP 9|: If 3d/0|,u Wi|5h t?)l\pl)rovide rrl;ore degail fcx d Iin;:, you
oricing information. (c;)n upload line-level Notes to Buyer (1) or Attachments
STEP 8: Populate the available fields including Quote To do this, click the Update button. Enter all the necessary
Price and Promised Date. information, and then click Apply (3) to proceed.

Note:

As with Assessments, the system does allow you to respond by importing an Excel Spreadsheet with your responses. This
option is most commonly used when creating a quote with hundreds or thousands of line items. Instructions below.

£ yTEL
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4.4 Responding to a Negotiation

Create Quote: 482139 (RFQ 108708) Cance| ViewRFQ  Quote By Spreadshest  Save Drsll  Continue

”

e Time Left 7 days 22 hours
Chose Date 22-Mar-2018 14.16.31

Header  Lines

RFQ Currency  USD
Price Precision Ay

Quote Currency  USD

Line Ship-To Rank :",i"‘ T:'t t-‘muup Unit OJ:-"l’; 5 Quote ,  cedDate Quote Update
1 5ot &WRHKENNE'NHZK_QD!E- xﬂb L“L:P 1 1 % Mo ': ¢.,

STEP 10: When satisfied with your bid, click
“Continue.”

BEC )

Create Quote 492139: Review and Submit (RFQ 109708) Cance] Back Validate Save Dvalt Printable View  Submit

”

Header
Title Time Left 7 days 22 hours
Supgiier Close Date 22-Mar-2018 14:16:31
Supplier Site Quote Valid Untd
RFQ Cumency USD Rederence Mumber
GQuote Currency  USD Note to Buyer
Price Precision  Amy
Attachments
Tithe = Type - Description . Catogory - Last Updatad By Last Updated - Usage -

Update  Dalota
Test Filo Tast From Supgiser 14-Man-2018 One-Time 4 |- |

Level4 - Bechtel Public

STEP 11: You will then be prompted to Review your quote,

then either Submit or Save Draft to submit your quote at a
later time.

A confirmation window will appear after clicking “Submit.”
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4.5 Responding via Spreadsheet

Create Quote: 492143 (RFQ 112456)

Cancel | View RFQ | Quole By Spresdehait | 5ave sk | Contimue Create Quote 492143: Quote By Spreadsheet (RFQ 112456)
=g N s
Header | Lines $tep 1:Export Spreadsheet
TP Rich style ncudes spreadshes] coll Dorders. which will casse e Se 5iw bo grow sigraficantly afler the XIAL Sle 15 saved i Microsoll Excel (TM)
Suppller FufACS Memtir Fomal G, yaaL Speeadshest - Fich Stybe (i)
RFQ Cutreicy  USD e s XML Sgenadsheet - Light-Weight Style (i)
ml’hlf.l’!" Usn (O Tab-Delrnited ( tf)
Price Precision  Any Expuet
Attachments Stegfliimport Spreadsheet
Add Atschment Formal o XML Spreadshoet (xml)
Titla T Description Catngary Updasad By Last Updatad u Update  Dele O TobDslnled ()
Mo ragilts Spund = = = = = File To mpori [ Browse
Wit
STEP 1: After selecting “Create Response,” click “Go” then STEP 2: Export the spreadsheet template by
“Quote by Spreadsheet.” selecting the desired format, then click
“Export.”
Note:

When downloading the Excel spreadsheet, a .zip file will be downloaded to your computer. This .zip file contains the exported
spreadsheet as well as a help file “RFQ-Quote-Help.htm” for your reference.

£ yTEL
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4.5 Responding via Spreadsheet

STEP 3: The Excel will download onto your

computer. Open the file in Excel and enter
your quote and any other necessary e
information into the file. =t e —
'! Test Contract Templates ' ) -
Note: Yellow cells are mandatory and ‘ -
green cells are optional. E -
2 Lines
! ot
: Lr—'_‘wu L-.l- L— war Prowuerd i Bprr ] Addery b Bapoern
STEP 4: When you are ready, go back to the Create Quote 492143: Quote By Spreadsheet (RFQ 112456)
Quote by Spreadsheet screen, and click I
“Browse” (1) and select the saved Excel file. Quate Curency USD
. Step 1:Export Spreadsheet
Then CIICk Import (2)' ,ghl'ﬂﬂsmnmm;plnmhdcnlbunus which will Cause the ke size b0 grow significanily afer the XBAL file is saved in Mcrosolt Excel (TM)
Format o XML Spewadshest - Rich Sty (i)
XML Spreadsheet - Lighl-Weight Style | xmi)
Tab-Daamted ( L121)
Expart
Step 2:import Spreadsheet
Formal o XML Sproadshost mi)
) Tab-Delimited | bA)
File To impori | Etwstg
£ yTEL _
BEGH / Level 4 - Bechtel Public @2023 Bechtel | 62

Bechtel Level 3 — General. Non-Confidential Business Information.



4.5 Responding via Spreadsheet

STEP 5: Once the import is complete,
confirm that the information was
uploaded into the negotiations
correctly and click “Continue.”

If there were any issues with the
Import, a table of Import Errors will
provide details. Edit the Excel sheet and
Import it again. Confirm that
information was uploaded correctly
and click “Continue.”

Create Quote: 492143 (RFQ 112456)

Titke

Hadder | Lirvkd

Supplus
Supplier Sin
RFQ Camency
Cruode Cumency
Price Precision

Attachments

Add Alschmsent

Tithe Type
Mo resuils found

uso
usD
way

[escription

Cance] Viw RFQ  Cucts By Spresdshest  Sawe Draft  Contimus:

Tiese Left
Close Dale

Ruberenco Mumbses
Meln o Buaypei

Last Updated

Update  Delals

STEP 6. You W|” have a Chance to Create Quote 492143: Review and Submit (RFQ 112456) Cancel | Back  Validste  Save Dral  Primtabie view | Submil
review your quote one last time to Header
confirm that you provided all the — Iep—
necessary information, and it is suppies Close Date 15-Mar2018 1037.50
. m carr Supplier Sie Cuote Valid Until
accurate. Once ready, click “Submit” or RFQCumency U5 Reference Number
1 n Cuote Curr uso Note to Buy
Save Draft. e o -
Artachments
Titke Type  Description Last Updated Update  Delete
Mo resuls jound
£ oyTEL .
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4.6 Updating a Response

Active Responses

Active negotiations are those you have been invited to, but the negotiation close date has not yet passed.

If you did not respond to a negotiation, you will not find it under the View Responses section. This only lists the
negotiations in which you have responded / created a quote for.

To go back to all the negotiations you have won and have been awarded, you can click on “Awarded.” To go back to all the
negotiations you did not win / have not been awarded, click on “Rejected.”

If the Buyer has allowed multiple responses for the Negotiation, you can update your response prior to the closing date.

h
STEP 1: Find your Active RFQs by STEP 2: From the list, select the STEP 3: The negotiation will openin
accessing the Sourcing Home Negotiation you wish to revise by the next screen, and you will have
Page, then look under View clicking the radio button for that the ability to enter a new quote
Responses for “Active.” row (1), then click the “Revise” following the same steps you took
button (2). to create the original quote.
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4.6 Updating a Response

Draft Responses

If you are looking for a response that you have started, but not yet submitted, you can search for it under Drafts.

h
STEP 1: Start by accessing the STEP 2: Under the Quick Links STEP 3: You can then search for your draft
Sourcing Home Page. section, look for Manage, then response using your Negotiation
click on “Drafts.” Number*.

Note:

*Your Negotiation Number or RFQ number can be found in an email received from “Bechtel EBS Workflow” with the subject
beginning with “Action Required: You are invited: RFQ...". If you cannot find this email, ask your Bechtel Buyer for the
negotiation number.

£ yTEL
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4.6 Updating a Response

Withdrawn Responses

If the Buyer has allowed multiple responses for the Negotiation, you will be able to revise a previously withdrawn
response and resubmit, if needed. Note that the ability to Revise a Withdrawn response / quote is not available for all
negotiations. Please note that when you revise a previously withdrawn response, the quote number will change.

Disqualified and Withdrawn Responses
Disqualified and Withdrawn Responseas

Select Response: Hﬂiﬂa

— ldiaspmu Humber .. Your Response Number .. Status . Supplier Site .. Negotiation Humber .. Title -
LI PR b WA BTy 1124811
STEP 1: Find all the STEP 2: From the list, select the STEP 3: The negotiation will openin
negotiations in which you negotiation you wish to revise by the next screen, and you will have
submitted a quote and later clicking the radio button for that the ability to enter a new quote
withdrew or were disqualified (1) row, then click the “Revise” following the same steps you took
by the Buyer by accessing the button (2). to create the original quote.
Sourcing Home Page, then
look under View Responses
for “Disqualified and
Withdrawn.”
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4.7 Online Discussions

Online Discussions

Suppliers may communicate with Buyers regarding negotiations by using the Online Discussions tool. This secure
platform works much like an email, it is directly linked to the specific quote to which it's attached. It is strongly
recommended that all communication during a RFQ or negotiation occur via Online Discussions. The designated Supplier
contact will receive an email as well as a notification that appears in the My Worklist dropdown menu when a new
message is received.

\
STEP 1: Navigate to Sourcing STEP 2: Find and select the negotiation from your STEP 3: Once the screen is
Supplier and select the Open Invitations table or Active Responses. generated, use the Actions
Sourcing Home Page and dropdown to select "Online
the Sourcing Negotiations Discussions” then click “Go.”
tab view will open.
rcH\TEL Level 4 - Bechtel Public @2023 Bechtel | 67

B

Bechtel Level 3 — General. Non-Confidential Business Information.



4.7 Online Discussions

V\
\

STEP 4: To send a message to your Bechtel Buyer, you STEP 5: Fill in as much detail as possible in the required

must select the “New Message” button. fields. Use the Attachments section to add any applicable
attachments that will support your message. Attachments
can be: URL, Long Text, Short text, File (Word, Excel, etc.)
Once all the fields are filled in, you can click the “Send"”
button.
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4.7 Online Discussions

STEP 6: Once the message is sent, you will
be directed back to the main Online
Discussion screen. Here you will find all
your discussion threads related to the
specific negotiation.

\
\
STEP 7: When the Buyer sends a STEP 8: To reply to a message, STEP 9: Which will generate a Reply
message, the designated Supplier follow the link in the email to Message screen. Include your
Contact will receive an email and a message or notification, or message and any applicable
notification in the Worklist. navigate to the Online Discussions attachments.
screen, and click the “Reply” icon.
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4.8 Negotiation Amendments

Negotiation Amendments

If the Buyer has created an Amendment to an existing Negotiation, the Supplier Contact will be notified. You must
Acknowledge the amendment to indicate that you have reviewed and understand the changes that have been made,
before reviewing your quote / submission.

STEP 1: When you see the
notification about an
amendment, follow the link
to review what has changed

Acknowledge Amendment (RFQ 181389,1)
To b consi o MUST ACKNOWIea0e each amendment and Submit (O Resubmll) your reSpoNSe 0 SNSUNe YOUr MeSpOns
ormpkes with

STEP 2: Once you have reviewed the
changes, select the checkbox to
indicate your acknowledgement, then
click “Continue” then “Acknowledge,”

| acknowbedon tha chargos mada 1o the RFQ amendment docsnent 181389 1
before acknowledging the e depending on how you navigate to this
amendment. [ was e screen.
Motes and Attachments
You can click on the “Review . You will see a confirmation screen;
Changes” icon, to see a click Yes to proceed. Now enter a new
section-by-section ' quote using the same steps as before.
comparison of how the RFQ
ors Titke Description Category Type  Usage Update Deleta
has been modified. o e Rcknowisdge Amendment (RFG 112461,1) ————
Wiei ';.T;.I“"..f‘.',f :;..‘:;_..u\wu-,uw:n.qu BT BTAATON Sl SR (0 EILRTRA] YUl MERPOREE 10 ERIUY YOUI IE3P0Foe
Action Line Item, Rev ‘Category Unit Guantity :1“: Header
. R L) Label RFQ 112481 RFO 1124611

Note:

When the Buyer creates a new
amendment, the negotiation
number is indicated by a comma
followed by the amendment
number (Example: RFQ 181389
becomes 181389,1).

Controls

No changes exist

Contract Terms

Mo changes exist
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5.0 About Reverse Auction

Things to Know

» A Reverse Auction is when a group of bidders
compete within a short window of time to provide
a Buyer with a commodity.

« If a Bechtel Buyer has invited you to a Reverse
Auction, you will be able to use this module to
Submit Bids and easily Monitor Auctions online,
in real-time.

* You can also set up “Power Bidding” or a “Proxy
Minimum” which will let the system automatically
submit bids based on competing bids, in real-time,
to give you the best chances—while giving you full
control of how much you bid.

 Review the steps below for “Responding to a
Reverse Auction,” “Monitoring Auctions,” and
setting up “Power Bidding” and “Proxy Minimum”
on a Reverse Auction.
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5.1 Responding to a Reverse Auction

Submit a Bid in a Reverse Auction

You can submit bids manually in a Reverse Auction just like a regular Negotiation, or use automated options, which
are described in the next section.

\
STEP 1: Using the steps above, find the Auction, open it, STEP 3: When creating a quote, you will first land on the
and review the Negotiation in full, and make sure to Header tab of the Create Bid page.

download any Attachments. _
Here you can add any optional Note to the Buyer,

select the quote Currency (1), and upload

STEP 2: Under the Actions (1) drop down menu, select Attachments (2).

“Create Bid" (2) then click “Go.”
Note:
Only the currency options enabled by the buyer will be
shown. No dropdown will appear if only one currency is

enabled
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5.1 Responding to a Reverse Auction

STEP 3: Enter bids directly in the system
by entering responses for each line time
under the Lines tab. Enter the per unit
Price (1) and Promise Date (2). The per
unit amount entered will be multiplied by
the quantity to generate the total line-
item bid price. Click Update (3) for Line
details, this will open a new view. Here
you can review the bid and confirm that
the pricing is accurate. Click Continue (4)
to proceed.

STEP 4: On the Review and Submit
screen, the bid is not accurate, click Back
(1) and correct any errors. Then click
Submit when complete. If you are not
ready to submit a bid yet, it may be saved
as a draft by clicking Save Draft (3). If the
bid is accurate, click Submit (2).

Note:
« If a Start Price is identified, the first bid must be less than or equal to the Start Price of the line item.

« If a proposal with pricing was submitted prior to the Reverse Auction, please submit pricing from the proposal as your
first bid. Bid submittals above the current proposed price shall be considered invalid unless directed by the Buyer.

« Buyer reserves the right to disqualify bids if rules are violated or terminate the event at any time.

£ yTEL
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5.2 Monitoring a Reverse Auction

Once a bid is submitted, monitoring the auction is recommended on the Monitor Auction page. Follow the direction
below to monitor an auction:

. . Auction: 116337
STEP 1: You can access the Monitor Auctlon. page T —— e — —— s -
directly through the auction. Open the auction and — Open ot 28O Dscussis
select Monitor Auction from the actions menu T e bt T
then click “Go.”
STEP 2: You can also access the Monitor Auction , Confirmation
page after submitting a bid. Click on the “Monitor BId 611014 for Aucion 116337 (Test Auction) has been submited
Auction” link on the bid confirmation message to Moritor Auction
access the monitor auction page. Return to Sourcing Home Page
. Monitor Auction: 116337 Aetobivireuh buterval @necce ] | el Conle Bl
STEP 3: Once you have accessed the Monitor g T
Auction page, your Line-ltem Rank will be e e e
Ling s
shown. i s
:J"“'“:'E: il Casperiin . Ouamiiny E':,:“;-“ m“wm
Note:
You have the option to only monitor Lines that you have bid, and lines that you are currently losing.
£ oyTEL :
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5.2 Monitoring a Reverse Auction

Meonitor Auction: 116337 AutoRelresh Interval

STEP 4: To set the monitor auction page 1 secons
to refresh automatically, simply select the i ovenpote 22300
AutoRefresh Interval for how often you Time Left 1y 23 hours Closs Date 3 e
want the page to refresh and click “Set.”
STEP 5: To create a new bid from the PRATNI A AR AutoRetresh nterval 6 seconds (V] Set | | Creale Bid
Monitor Auction page, click the “Create Tide Testucton
s Status  Active Open Date  28-Jun-2018 132004
Bid” button. Time Loft 1 day 23 hours Closs Dats 3-Jun-2018 131802

Note:
The AutoRefresh will default to 30 seconds.
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5.3 Power-Bidding

Power Bidding in a Reverse Auction

After you submit your first bid, Power Bidding can be used. The Power Bidding functionality automatically decreases each
line item by the amount or percentage you specified when creating a bid.

Follow the direction below to setup Power Bidding:

STEP 1: Access the Auction and click the RECRE ARy
ucreate Bidn actlon then CI|Ck uGo " @ TIP Al times reflected in (GMT -04 00) Easlern Time Actions Go
Title Test Auction Open Dat Online Descussions
Status  Active Close Dallvsew Bid History
Time Left 1 day 23 hours Maonitor Auclion
Printable View
Expor to Spreadsheet
STEP 2: Once on the Lines tab of the Create | [S5E 007 (hxtn 11657) GO GINTHTNSG) GRNTIGN GNETN (SIS S G
Bid page, look for the “Power Bid" field. Sepeans Coms Do 209 2018 131642
Awmction Currency  USD Bid Currency  USD
Price Precision  Any

ot R L] [ gy teducion o kg lines oy Recalculinie Proxy Rid Decrement i LUSD

Lise S pen St ToOM pie, PRy u:::;' Mﬁww pig AR e

1OPTICAL LINK MOOU .. Bechial 1 100 EACH 4 4 S Yes \-!

20OPTICAL LINK MODU.. Bachisl 1 g EACH 4 4 - Yﬂ:}

ACARLF PROFIBLIS P Fochisl 1 200 FACH L 4 ‘& ‘rrﬁll J?

ACABLE ASSEMBLY 65 Bachasl 1 400 EALH 2 2 B Ye[w] r
Note:
You will only see the Power Bidding option after you submit a quote. Power Bids are entered as percentages (%).
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5.3 Power-Bidding

STEP 3: Once you have entered your Power Croets Nick 910015 (Auction 11EIAT) (S SNV W 9SSt O st NI S T (S
Bid, click Recalculate to automatically T Clows Dot 0.0 2018 119482
decrease the Bid Price on all lines. P
. Apction Cumtency  USD Bed Cumrency  LSD
Check the checkbox “Apply reduction to Price Praciticn Aoy
. . y o . Poww Bl 1 ] Appty 1educiion 10 losing bres only Hecalculsie Faoay Bid Decrenend 1 uso
losing lines only” if you ONLY want the lines - s X T gy P g TEON B g AR,
you are losing to decrease. when you are s Lx s N S e e
losing the line. If you do not check this box, all 20PTICAL LAWK MOOU . Bachie 1 0 A ‘ . » ]
lines will be automatically decreased when e o e ‘ a v ]
clicking “Recalculate.” ! = - — Ll
STEP 4: After yOU click “Recalculate.” the Bid Create Bid: 610015 {Auction 116337) Cancol | Rewidl 1o Active B Viow Auction  Monitor Auction | Bid By Soreadsheel  Save Draf  Contimue
Price will be decreased by the amount e Clovs ute 0-0e 2018 131912
indicated in the Power Bid. S py
Auchon Cammency  USD B Currency  UED
You can always change the Bid Price and S
. Power Bl 1 L1 [ apoty resuesen to kang s orty  ROcabeubabe Pramy Bid Decremant 1 usD
Power Bid percentage. = D s S upie L POTun T B g gy A
TOPTICAL LIS MOOU._. Bactial 1 o EMCH & 4 W ves[v] F
JOPTICAL LI MODU .. Bactnal 1 198 EACH i 4  Yalv] F
JCABLE, FROFIBUS P.. Bachial 1 T EACH 4 i & “0:}-’_] ra
ACABLE ASSEMBELY 85  Bechiel 1 ) EACH F 2 fa  Yelv]
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5.4 Proxy Minimum

Proxy Minimum in a Reverse Auction

Proxy Minimum allows you to set a price decrement and a minimum price in which the system automatically rebids
whenever a competing bid is received.

For example, with automated decrementing settings configured, each time a competing bid—i.e. any bid that is lower
than yours--is entered into the system by another company, and if you have entered a Proxy Bid Decrement, the
system will automatically submit a new bid on your behalf. The bid will be lower by whatever you entered as the
decrement (for example, .5% or $1). The system will continue to lower your bid as competing bids come in until you
have reached the proxy minimum set.

We do not recommend utilizing this feature for all auctions and not all Auctions will have the functionality enabled.

q R Create Bid: 611014 (Auction
STEP 1: On the Lines tab Ofthe Create B|d 116337) : Conce] Revertto Active Bid  ViewAuction  Mondor Auction  Did Dy Sproadsbest  Save Draft  Continue
page, look for the Proxy Bid Decrement e e e et 1y
fleld - Clods Date  J-Jun008 131802
Header Linees
Auction Currency USD Bid Camency USD
Price Precision  Any
Power Hid L Apply reduchon bo losng nes only Hecalcuiate Proxy B Uecremend (1]
5 Stast Tar T Bid S
Line I:'D Rank i ;ri:; Bid Price hm Unit a-:::?a“y Guantity PTomised Date  Bid M::m Update
TOPTICAL LINK MODU. . Bechial 1 L) EACH 4 4 e TE3|
FOFTICAL LINK BMOOU - Bachsl 1 154 EACH 4 4 e i)
JCABLE, PROFIBUS P. Boechtel 1 27 EACH 4 4 * Yes|v
4 CABLE ASSEMBLY 65 Bechisl 1 Tk EACH s B TE v
Note:
If you do not see this field, the Buyer on the Auction did not allow Proxy Bidding for this event.
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5.4 Proxy Minimum

STEP 2: The Proxy Bid Decrement is set by Heater  Lines
the Buyer and will either be an amount or o T
percentage. Prce Prvcismn A
P Fid & ] Pty reschuction bo koesing bress onlly Hecab ulaie Fooxy Bl Decsemeni LIS0
a) Ifyou see a currency, the Proxy Bid
Decrement is an amount. —
Hoadar  Lings
b) If you see the percentage “%" sign this
indicates that the Proxy Bid Decrement i, o e
is percent decremented. Pawer Bi % [ Aok recuchon o kesing sz ety Recalculate Prey g Docremeet %

. Create Bid: 611016 (Auction
STEP 3.' Enter the amount/ percent that 116338) Camcel  Reverio Active Bid | WiewAuchon  Monitos Auction  Bid By Spreadshest  Save Dvall  Continae
you wish your bid to decrease by each . et o
time a competing bid is entered in the Clase Date 30102018 170347
Proxy Bid Decrement field. Hosser | Liwse
You cannot enter a Proxy Bid Decrement Auction Ceneacy - USD id Currency  USD
A Price Procision  Amy
that is lower than the value entered by the sl 5 O Aoy miscini gy TR i i it = w
Buyer, but you may delete the value all e e Add
o Lins " Renk W ppice o PTORY gy, Taget  Bidp o oiDete Bid AMerate Upeate
tOgether. Ta Price  Prica Mindmum Cuantity Chuamtity Limes
1OPTICAL LN MOIDU Reckisl 1 L[] EACH 4 Fl % "“..‘:I __I'
2OPTICAL LINK MODU. . Bectia 1 200 EACH 4 Fl % Yes[v]
JCABLE PROFIBUS P.. Backis 1 e EACH 4 4 B TE[v]
4 CABLE ASSEMBLY &5 . Bechisl 1 400 EACH 4 2 T v|
Note:

You do NOT need to use Proxy Bidding. The Proxy Bid Decrement will default to the value entered by the buyer.
If you do not wish to use proxy bidding functionality, simply delete the value from the Proxy Bid Decrement field.

/ L
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6.0 | Accessing Orders & Agreements



IN THIS SECTION
6.0 Navigating the iSupplier Homepage Page 84
Z 6.1 Accessing Orders / Agreements Page 85
@ 6.2 Downloading Orders / Agreements Page 89
V2= 6.3 Electronic Acknowledgement Page 90
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6.0 Navigating the iSupplier Homepage

Supplier Home Tab

* The Notifications section shows any new
actions awaiting your attention. Click Full List to
see old notifications (similar to the bell icon in
the top right corner).

» The Orders At a Glance section will display
open, or active, Orders that you have access to.
Click Full List to see additional Orders from your
history with Bechtel.

* The Shipments At a Glance section can be
disregarded as it is not being utilized at this time.™ >

» The Planning table on the right-hand side offers
additional shortcuts to Agreements, Purchase
Orders (which includes Subcontracts / service
contracts), Purchase History.

Note:
The tabs called Finance, Shipments, Receipts, Invoices, and Payments are not being used at this time; you can disregard
them.

£ yTEL
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6.1 Accessing Orders / Agreements

Accessing an Order / Agreement Via Email

File ~ Message Help Q Tdmm‘owmmda

A e
STEP 1: Navigate to your email to access the Ry DA e — - e |
notification. The email is coming from “Bechtel EBS = g e

Workflow” and will look similar to this examp|e. S Complex Purchase Order 177878,0 requires your acceptance
=
PO_3621.177878.0.USpdl S
49 KB
STEP 2: The Order notification email will include a From: KASHYAP, PRAVEEN
PDF copy Of the Order as We” as a .Zip file that Please review the purchase order and any other document attached to this message.<br>
contains all the attachments on the Order. Required Acknowledgement:
Click the hyperlink (or attachment files) to open
and download Onto your computer. Plnn:l‘i‘cionomelm' Al § choices to 1l an E-mail resp Before sending the E-mail response to close
this ensure all [ pts include a desired response value within quotes.
Accept/Reject

Response: Accept Reject

Note:

If the zip file is too large, the zip file with attachments will not
come through via email. If this is the case, you will need to
login to the system to download the attachments.

/‘\
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6.1 Accessing Orders / Agreements

Accessing an Order / Agreement Via Portal Homepage

Suppiber Homa  Cirder o Admans o
Purchsss Ondens Al chicss Idslery  Duieadabied

Purchase Orders.

| Search

Bechtel iSupplier Portal Access

Views

Sourcing Supplier _
.~ Home Page

Wew Al Pachaes DHHT | G Advareod Soach

Soinct Order: e Pequent i
Dt vt 3 — Mol mermdudige
PO Numlsd . Riry Dpiratieg Unit o Duscdiption Creidir Date Buyed Currendy Amaunt Slates Requen By B ]
atus

P §  USOD-BECHTEL Shasetent

\Glﬁiﬂﬂc AL PO B4-Ain 2008 18 19 7% ey =0 a0  Opan
DV EFCHTEL  Siassdand
10e ' coaaEwnmg oo

13l 2008 0530 4 i =D (1 -] (=

STEP 1: To access the iSupplier Portal Home STEP 2: Select the Orders tab, seen at the top of the page. The page
Page, click the menu icon in the left corner of will default the view to “All Orders.” You should find your Order

the page, then select “Bechtel iSupplier listed here. To open it, simply click the Number.
Portal Access,” then “Homepage.”

Note:

If you do not see “iSupplier Portal Access” when clicking the menu icon, contact your Bechtel Buyer or procweb@bechtel.com
to grant you the appropriate access.

£ yTEL
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6.1 Accessing Orders / Agreements

Accessing an Order / Agreement Via My Worklist

1 USD - BECHTEL COMMERCIAL - Standard Purchase
ﬁ * a ‘- Order 190109,0 requires your acceptance [ Accept [ Reject [l Delegate |
/ From TORRES, MELISSA
My WOrkli St To BecSupplier Inc
Sent 23-Apr-2021 152317
ID 56470455
TORRES, MEL'S Sﬂ 23 .l'\[i-l 2021 Please review the purchase order and any other document altached fo this message <br>
USD - BECHTEL COMMERCIAL - Required Acknowledgement
Standard Purchase Order.._
= d )
i
Go To Full Worklist gl
] PDF Document
Retumn to Worklist
STEP 1: If you have an action pending, you STEP 2: Click the Notification to view open the Order /
can access the Order by clicking on the bell Agreement.

icon in the top right; then select the Order.

Note:
If you cannot see the notification, select “Go To Full Worklist.” In the View dropdown, select All Notifications and Go. The

Award should appear. Select the Subject to open the notification or check the box to the left and Open.

/ L
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6.1 Accessing Orders / Agreements

Searching for Orders in the Portal

If you cannot find the Order, you can use the search functionality to find the Order.

Supober Home  Orders  Finamce  Adminisiralien

Sappier Home | Orders | Fnance  Aaministration
Purchase Crgers | Aptemenis  PachausHskny | (svenibies

Pachase Orders Apeemonts  Purchaso Hisiory Davorabes
Purchase Orders Capert
Purchasa Orders
Views
View Al Puichase Ontees ~ @ R S Advanced Search

Sotect Order:  Acknowsedge  Request Cancollation | Spacl poreelert 20d V3RS 10 ATAT The 0 ST i dapliyed I ol e Bel

- {;“.""" OnderDate s Diyer Enmmmzﬂﬂ‘? :"""‘""”mm Rk s pexy
) s 1 m;f :‘,‘;“"‘ cmm-z{-msw:a_“:- USO 3000 Open BO Samber 1 o
USD . BECHTEL Standwd .- Document Typs = ~|
10841 1 COMMERCWL PO 13- Mer 018 05 37 48 -—-_r- usn [T Clrsed Ontar Diass 5 vl A0 S
s 3 E'SE‘;%%'T}‘ ?:'__fw odan- 2018 170057 M- uso 700 ;‘,:'d LT =]
s e e e 2010 12D :‘:- USD 000 Cuosed iy [ e L
STEP 1: Click the “Advanced Search” button to search. STEP 2: Enter the criteria you wish to search by and
click “Go.” To open an Order, select the PO Number
(Order Number).
Note:
The easiest way is to search by the Order Number. If you do not know the Order Number, please reach out to your Bechtel
Buyer.
[ yTEL _
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6.2 Downloading Orders / Agreements

Suppler Home | Orders  Shipments  Finarce  Adeinisaticn

Purchase Orders  Agresmorss  PuvhasoHisiery  Work Confrmasiens  Disbveruties Actions  Printable View b m
Orsors: Purchadd Orders >

Standard Purchase Order: 190109, 0 (Total USD 0.02) PR oo ] Export | Acknowledge \
Cumercy® USD

View Change History
Requined Acknswisagesnt  Bisctronic Acknowisdgemant Required

Printable View
Order Information

View Receipts
General Terms and Cenditions Sannany Tt DA P
Tl 002 Paymer Tems | NET30 e o View Invoices
Suppter  BacSupper in: Carier . =
Supplier Sie Office FOB bt Agpicatie il . Sul’l‘lmal’y View Payments
Supplter Comact  Tormes Mobsaa Freight Terms  Not Appicatie
Address. 1 DRGITAL WAY Shipping Sontrol Tot| .
GLENDIALE, AZ 85305 Ship-To Address View Shipments
Buyer  TORRES, MELISSAMARY Receiv

Order Date Z0-Am 2021 16880
Deseripion  Teating ORDSC-1702
SIMUS  Ringsres Ackrowhsgmn

Addreid. 5300 N h Avenas

Glanciale, AZ BS306-3201 Invoiced 0.00

Mote to Supiler Bill.To Address L VU  C R
Gperating Unit  LS0 - "“"LU' . — ) .
ot Docemant e i i e STEP 2: Click the Actions menu
Supplier Groer Numbe

Artachments  haors

in the right-hand corner of the

bl page. Select “Printable View"
and click “Go” to download a
PR~ i T T N N - R - I .pdf of the Order.
Shipments
ax Amount e Sowrlier Order Information
SHpment SRSTOLOCIUN Grdared Received lvsicad Oréered Racaied Imvsiced "1 0 O S 5002 e S e e Note:
=1 e To view / download —_—
Pt e s O petes svoin T Attachments individually on the e S
Order, click the blue View link e
STEP 1: After clicking the PO Number, the Order will open. \t’\é'zh(')nrge‘f General section of oo
Review the information within the Order. Be sure to click the ’ e
“Show All Details” link within the PO Details section to view all This will take you to the St Foaty s
the line information. Attachments page. Click the Title oot 30 5T
of the attachment to download T T
it onto your computer. —
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6.3 Electronic Acknowledgement

Electronic Acknowledgements

Electronic approvals and acknowledgements are a key benefit of the data-centric approach. Routing
documents electronically is auditable, trackable, and often saves significant time. Please note that not all
Orders require the supplier's acknowledgement, and when an electronic acknowledgement is deemed
appropriate, the Buyer will set the Order requirements accordingly.

Via Email

USD - BECHTEL COMMERCIAL - Complex Purchase Order
111528,1 requires your acceplance Inbex ©

Bechiel EBS Workflow <s-finpui@bechtl com>
o me

= Jand

From: BENCAL, BRIAN
Plaasa review the purchase ceder and any other document alached to this message.

Please click on cne of the following cholces to a

-

gonerate an E. mail
Betore sarding the E.mail response 1o chose this notification ensure all res porse prompts

inchude a desived response value within quotes.
AcceptPaject
Responsa: Accept Reject

3 Attachmants
=
‘o' - ['
B Motfication Ostal... g @ ro sz 1115 1. @' G Atachmonts

(-]

4

USD - BECHTEL COMMERCIAL - Complex Purchase Order -
111528,1 requires your acceptance Inbax

Bechtel EBS Workflow <s-fingwig@bechtel com>
o me -

@& Jand -

From: BENCAL, BRIAN
Please review the purchase order and any other document atached to this message

Ploasa click on ona of the following choices to automatically genarate an E-mail response.
Before sending the E-mail rezponse to close this notification, ensure all response prompts

include a desired response value within quotes.
AccoptRejoct
Response: Accept Reject

3 Anachments 4 2

¢ . - :

Notification Detal. PO_82_111528_1..
Y AW B Atachments

4

USD - BECHTEL COMMERCIAL - Complex Purchase Order = B
111528,1 requires your acceptance wbox

Bechiel EBS Workflow <s-finpud@bechiel com> = Jand -
T

From: BENCAL, BRIAN
Please review the purchase order and any other document attached o this message

Please click on one of the following choices to automatically generate an E-mail response.
Before sending the E-mail responsa to close this notification, ensure all response prompts
include a desired response value within quotes.

AcceptFeject

Hesponse: Accept Reject
3 Attachments s B

e = i

B Notification Detai...

y BB Po_82 111528 1...

JF G Attachments '

STEP 1: Access the notification
through your email.

Bechtel Level 3 — General.

STEP 2: Before acknowledging the
Order, make sure you have
downloaded and reviewed the PDF
copy of the Order and any
Attachments.

Level4 - Bechtel Public

STEP 3: To acknowledge the Order
via email, simply click the “Accept”
or “Reject” option.
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6.3 Electronic Acknowledgement

Via Portal

STEP 1: To acknowledge an Order via
the portal, select the button next to
the Order number you wish to
acknowledge and click
“Acknowledge.”

STEP 2: From the Actions menu, click
Accept Entire Order to accept or
Reject Entire Order to reject the
Order. Then click “Go.”

STEP 3: Add any Notes to Buyer
(optional) and click Submit. You will
see a confirmation of your
acknowledgment.

Note

Supples Home Onders Fnance Admrssiabion

Purchase Orders. Adraements Purchase Hisiory Demverables
Purchase Orders
Views

View Al Purchass Oroers | Go

Sebect Order: _ Acknowiedpe  Requesi Cancellation |

Change
m.-.num"“"‘ ?:;'m'muwormuu,- Buyer  Currency Amount Status Request
Status
UsD - -
(= Standard Requres
o 1mss o pecure 3B WN20I0 185023 W USD 1200 oo .

Expart

Agvanced Search

Acknowledge By  Attachments

20 7018 GX 0000

el | Actions Reject Entire Order  »  Nel] Descripfon
Reject Entire Order ey,

Amount

Printable View pa—

View Change Hislory Action

Accept Entire Order Hole o Buyer

Intlon

Acknowledge Purchase Order 116299

uso
12.00
18-Jun-2018 135823

Accept

Cancel | Submit

7

You can only acknowledge Orders that are in the Requires Acknowledgment status.

Level4 - Bechtel Public
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7.0 | Order Admin & Management in Unifier



IN THIS SECTION

7.0 Navigating DSCS Unifier

@ 7.1 Submit a Change Request

@ 7.2 Change Acknowledgement and Cost Negotiation

DUDD

i 7.3 Supplier Daily Reports

pECH’) Level4 - Bechtel Public
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7.0 Navigating DSCS Unifier

Unifier is a DSCS core application that has several modules to facilitate administration of your active
agreements with Bechtel.

To access Unifier, you will login into the Bechtel Partner Access (BPA), then click on Unifier. From here, you
can:

« 7.1: Submit a Change Request
« 7.2: Respond to a Change Acknowledgement and Cost Negotiation

« 7.3: Submit Daily Reports (when required)

Unifier (Dy pment) - & (7 °Mdlssa‘roﬂes[ﬂu$uw-arlnc}'

Note:

Changes are disruptive for suppliers and subcontractors,
Bechtel, and our customers, but are part of any complex
engineering and construction project. While striving to
minimize the number of changes, any change requests
and change notifications must be formally tracked in the
supply chain application.

Bechtel £8886-0001-CO..

= Tasks \? ) n Notifications 'L_) n Mall 'q

My Active Tasks 4 Workflow Business Processes

Business Process - Late Not Started In Progress
4 BEBBG-0001-CORP
Agreemen Change Requ

L

W InProg

Review the Bechtel Supplier Guide and your Order’'s Terms Task Disrbution
& Conditions to understand how contract changes are to '
be handled.
* Non - Workflow Business Processes
BEGHTE'L Level 4 - Bechtel Public @2023 Bechtel | 94

Bechtel Level 3 — General. Non-Confidential Business Information.


https://www.bechtel.com/supplier/supplier-resources/

7.0 Navigating DSCS Unifier

ORACLE' Primavera Unifier (Development) o * @ @MellssaTones -
Bechtel +
’ | Tasks & n Notifications I?al n Mail IEL
4 Workflow Business Processes
H
St o
Information

STEP 1: To access DSCS Unifier, log into Bechtel STEP 2: This will bring you to the DSCS Unifier homepage. If this is
Partner Access (BPA) and click on DSCS Unifier your first time logging in, you will need to add a shortcut to your
or follow the links in the email you received. relevant Order with Bechtel.

Click the + sign in the top and search for the order number

NOTE: If you are in the iSupplier Portal, use the link provided by your Bechtel Buyer. (In this example, the Order
that says “Click here to access Unifier Page” in the Number is “88886-0001-Corp”)

welcome banner. You can also add an external link
Favorite for https://dscsunifier.oci.becpsn.com/

£ yTEL
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https://dscsunifier.oci.becpsn.com/

7.0 Navigating DSCS Unifier

Use the tabs to navigate Click the Star icon to save your
to the Orders you have favorite business processes
access to. for easy access in the future.
| ORACLE' Primavera Unifier (DevelopmeRt) - & (2 6Me|lssa Torres {BecSup) Inc} |
See your menu | %  Company Work.. Bechtel + \
: . 88806-0001-CORP - Home Bechtel > > B8886.CORP > B8886.0001-CORP
options along — s i \
the left-hand Tk Manager
Side. Here yOU Tasks ~ Tasks e\f) " n Notifications n Mail EI )
can now access — Click on your
all the waege Details name to set your
“Business $238% Soor.conp preferences, such
Processes” you sy as time zones,
will need to — currency, and
interact with HMM proxies.
Bechtel digitally
regarding your
Order.
Links
Click the double
arrows <<in the
bottom left
corner on any
screen to Click the + sign to
minimize the expand all the menu
grey menu bar. options
(oteL |
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7.1 Submit a Change Request

There are 3 key steps to negotiating a Contract Change:

DSCS Unifier

Change Request (CR)

DSCS Unifier
Acknowledgement &
Cost Neg (ACN)

iSupplier Portal

Bechtel Level 3 — General.

Non-Confidential Business Information.

.E ) Supplier rgtshpondts to Acknowledge
e Submit Change J Wlh ;ols Order Revision,
Q Request and schedule if required
& proposal
A - r 3
v W v

[ Rel;l;evl\szs(ihafége | Sends to N Buyer issues
< eq = i Supplier : Order Revision
by provides feedback
11]

See Section 7.1 See Section 7.2 See Section 6.3 for

for instructions for instructions instructions
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7.1 Submit a Change Request

STEP 1: Login to BPA, and click on
“DSCS-Unifier.”

TIP: If you are in the iSupplier
Portal, use the link that says “Click
here to access Unifier Page” in the
welcome banner.

You can also add an external link
Favorite for
https://dscsunifier.oci.becpsn.com/

ORACLE Primavara Unifier

Compary Work Bchies +

STEP 2: Click on your Order Number
tab. If you do not see your Order,
click the + icon and search by Order
number.

Ask your Bechtel Buyer if you do not
know your Order Number.

Level4 - Bechtel Public

ORACLE' Primavera Unifier
#  Company Work Bechtel 173334 -+
T Bechtel 3 15 and Ch b

File Edit View Help
Gl 172334 - Home

STEP 3: Click on the + in the left-hand
menu bar to expand the menu
options.

Under “Business Process,” then

“Performance,” select “Agreement
Change Request.”

@2023 Bechtel | 98
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7.1 Submit a Change Request

ORACLE Primavera Unifiar B e % 3 @WIS“T (BecSupplier Ing} Create New Agreement Change Request Send Save =
[
#  Company Work., Bechtel + [+ Agresment  ABachRFl  AmachNCR  Altach FCD  Extermal Aachments
- Home Bechtel > Testng > P 3 88866-0001.CORP 2o . Atachments  Comments  Lik
Job Number Project Name
Agreement Change Request Re > 23 £8886C £E506-CORP
Order Number
+ Create Actions = View | all Records « x b 55806-0001.CORE
- Q\ Bechisl Entity Name Saller
T8 Supplier, LemerDate Seatus Thte Supplier Change Request No Status
HNew
Supplier Letter Number Letter Date
Suppliers Rep Name ACR Sent Date o
Meissa Tarres [BecSuppher Inc) * 0=
Information
Order Description ST
Aconex Title *
Description of Change *
A
CR Commants
STEP 4: Click Create to start d STEP 5: A ind ill ith | tabs. Fill i h
. Clic reate to start a new record. . A new winaow will open with several tabs. Fill In as muc

as information as possible, especially the required fields
(marked by *). Grey fields cannot be edited.

Remember to scroll down. If you are not sure what to provide
for any field, contact your Bechtel Buyer.

Note
If you have attachments to include, go to the next page for detailed instructions about adding Attachments

£ yTEL
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7.1 Submit a Change Request

Adding Attachments to your Change Request record

Create New Agreement Change Request

Send Save

Agresment Aftach RFI Adtach NCR Adtach FCD External Attachments

Add Actions » ) - | Q 5 Line Item Details

N @ “  Shor Description ~ Attachment Com® "
Short Description
o Letler of Extension Recuest Autaching POF Let
Attachment Holder - Shared - Bechitel and 5

Attachment Comments

Save & Add New —

Attachments Step 1: To add attachments, navigate to
the “External Attachments” tab, click “Add.”

Now you can provide a “Short Description” and
“Attachment Comments” for your Attachment. Click
“Save,” or “Save and Add New" if you have multiple
Attachments you plan on adding.

Create New Agreement Change Request
Agreement  Attach RFI  Attach NCR  Attach FCD  External Attachments

E EBH | Add | Actions v y v Q
No.

@ ™ ShortDescription “  Attachment Comments
o
Aftaching

& L] Letier of Extension Request hing POF Letter

Send Save = +

Line item Details Attachments Linked R >

=
g\

Information

No Aftachments.

Attachments Step 2: Select the record, and then click on
the “Attachments” tab on the right, now you can click the
paperclip icon to “Browse” for your attachment and attach.

Click the Upload button at the bottom.

TIP: You can drag and drop multiple files under each

Attachment record if you need to.

Level4 - Bechtel Public
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7.1 Submit a Change Request

ORACLE Primavera Unifier (Development) Create New Agreement Change Request Send Sove =
#  Company Work.. Bechtel 88886-0001-CO... B TR AN St LR AN C Y
Agreement Attach RF| Attach NCR Aftach FCD Extarnal Attachments
?- Home Bochiel > > o —_ Warkflow Action Details *
Job N b B N Attachments Comments >
Drafts o lumber Toject Name o - "
8BEBEC B8BB6-CORP 4 Action Detaids
t Create Actions v Wi - - - i
Order Number e Band Far
Business BBBB6-0001-CORP ik
Process Rec _
Ag han . uxps Bechtel Entity Name Seller ~
ser Propect Admanayiratons Suppler lisbues Tomes (HecSupgier Inc)
{3  Agreement Chan . s

Supplier Change Status

Request No New

) Supplier Letter Number Letter Date :
123 04/302021 i)
_ Supplier's Rep Name ACR Sent Date o
5 e Melissa * 0=
FE o Information
Monitoring and Reporting y
No Atschments. E=n

Order Description

STEP 6: Click on “Save” in the STEP 7: When you are ready to STEP 8: A pop-up window will show

top right-hand corner to save proceed, click on “Send” in the top you the Workflow that your Change
your Draft. right-hand corner. Request will take, as determined by
To find saved Drafts later, the Bechtel Buyer. This first step will
login to Unifier and click on Create the Change Request record.
“Task Manager” (pictured),

then the Drafts option. Any Click “Send” to proceed.

drafts records will appear
here, including Change
Requests, Daily Reports, etc.
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7.1 Submit a Change Request

Thes 5. system-generated e-mad message. D0 not reply 10 Sender

Project/Shell: 88886-0001-CORP

Agreement Change Request ACR-00003 is sent to you for Save

From
Sest Fox

Task Dus Date

Sorce Name

Recond b

Project Mame:

Order Number

Meslissa Torres (Bec Supplier Inc]
Save
DNDLT0FT 06:19 AM [UTC.5)

BEE85 0001 CORP

Agresment Chargs Request ACR-65003

BEES-0001 -CORP

Crder Pescrpacn

Seller

Duscrigtion of Changs:

Cotimpact (Money

Riguoviting & Change o items

Supplier Commants

Ptanezn Commants (drspiaped
B Suppler

For amy asantance piease Conaci L

=

ORACLE Primavera Unifier

w Company Work... Bechtel 88886-0001-CO... +
Bechtel » Testing » 38B86.CORF » 88886-0001-(
N Tasks
+ Create Actions w  View | Received in last 7 dar
@ @ origin Business Proces® Rel
Notrfications.
& £8986-0001-CORP AgreementChan .. Af]
Informatio 3
Lk ©  ©83950001.CORP  AgreementChan.. A
B Reports ¢ ©  ©3885.0001.CORP AgreementChan... A

= e
al
Formation
Petformance

Agreement Change

Monioring and Repo... &8

STEP 9: You will receive an email notification letting you know that the
Record is ready for your next action. You can click the “Unifier Login”
button in the email to open the Change Request record.

You can also find the record under your list of Agreement Change

Requests.

BEC )

Level4 - Bechtel Public

ORACLE Primavera Unfier (Doveispment) - & 1 aumuﬁmul'ﬂds-ml«
Becin ———— ;
n 1 0
wsks Notfications | M
My Active Tasks 4 Wiorkfow Business Processes
[O— ™. s P
e
1 o
e
Tosk Distrbesor
'
¥ Mo - Workfiow § ncesses

TIP: You can always check your “Task
Manager” on the Homepage or by following
the link in the left-hand menu to make sure
you don't have any pending items awaiting
your attention.
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7.1 Submit a Change Request

[ gpement Chamge Repuest - Poapet s 838360001 C0RF - Geepe e

Agreement Change Request
Agreement Attach RFI Attach NCR Attach FCD Ext

4 Task Details
From

Melissa Torres [BecSupplier Inc)

To

Buyer;Project Administrators: Supplier:Melissa Tormes (BecSuppi
Sent For s
Save
Task Due Date

05032021 09:43 AM (UTC-8)

Job Number Project Name
BBABEC B88886-CORP
Order Number
88886-D001-CORP
Bachtel Entity Name Seller
Supplier Change Request No Status
New
Supplier Letter Numbar Letter Date

Accept Dedline = «

terral Mtachments

Attachments  Comments  Linked 3 53

er Inc}

Inforrriation

No Attachements.

STEP 10: Click “Accept”’ to unlock the record
for a final review and further edits.

BEC )

Agreement Change Request

Agreement Aftach RFI Aftach NCR Attach FCD
Workflow For Record
@ Sequential
Buyer Reviewer *
Type a Workflow Steps Name
L

%

Project - Sent to Buyer - Bechtel Step

Supplier Reviewer *

Type a Workflow Steps Name

Supplier Reviewer View

External Attachments

4
A

L

STEP 11: Fill out the “Workflow for Record” sections. The
Buyer will instruct you on which option to select. You can also
use the “%” as a wildcard to review the available options. If only

one is available, you can select it.

When you select a workflow, you will see the names of the
individuals who will receive the notifications, in the order they

will receive them.

If you have questions about this workflow or do not see any

options, contact your Bechtel Buyer.

Level4 - Bechtel Public
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7.1 Submit a Change Request

8 hips//dscuniiecbecpsncomnbp/mod bptscordinewhaps 15005/ 45U551_uret-und TEBTT Workflow Action Details X |
Create New Agreement Change Request Send Save = v
Agreemend  AexhRFI  AIahNCR Al FCD  Extemal Achverts \ 4 Action Details
o an Attachments  Commerts  Linked Record 3 5 -
Workflow Actions Send For
Supplier Requested Amount Cuamency Salae -
Workfow For Record
o 3 » Cancelled
Buyer Reviewer
| " Send To Buyer {\-.
B wer View
| i
Supplier Ruvigwer et
o
| Suppiier Reviewer View i
| =R
Creator Date b
Marltsaa Ton ppler InC)
" o

STEP 13: A pop-up will appear, select the next logical step from the
options. Click “Send” to submit it to the Bechtel Buyer.

The record has now been sent to Bechtel and will be listed as
STEP 12: Click “Send " to proceed. “Under Review” in your Change Request log until it has been further
dispositioned by the Buyer.

Important: If the Buyer rejects the Change Request, it will be sent
back to you, and you will receive an email notification. Update the
Change Request and send it back to the Buyer using the steps
above.

Note:

If Bechtel accepts your Change Request, you
will receive further instructions. Go to the ACN
Acknowledgement and Cost Negotiation
section for instructions on how to respond.

£ yTEL
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If the Buyer Accepts the change request, this does not mean the
change has been approved for the Order. A change negotiation
process will be needed to approve the change on the Order. Wait
for further instructions from the Buyer.
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7.2 Change Acknowledgement and Cost Negotiation

When the Buyer issues a Change Notice, the Supplier contact will receive an email notification kicking off the
Acknowledgement and Cost Negotiation (ACN) process.

==
ACN-00001 15 sent io

ACN and Cost
you for Supplier Review

From Melissa Torres
Sant For Supplier Raview

Task Due Dt OR2B2020 11:45 AM (UTC.8)
''''' Name M
Flecor No N and Cost 00001
Agreement Crange Hotice

el BecSuppier inc

T screenshot test

Description of Changs: BereRnahot st

ACH Cumency usp

Notice Required Obitain cost and schedule impact
STEP 1:

.

Click the Unifier Login to begin the
change notice process.

BEC )

ORACLE’ Primavera Unifier

173334 Company Work. Bechtel 26132 +

i UREE=UTD Bechtel > OiLGasandGhe.. > 26132 > 173334

N Tasks

+ Create || Actions v | View | R

@ 0 origin Business Procesé® Record Number 4 Title

@ 1an Agreement Chan__.  ACN-IN-00001 Agreement Chan

STEP 2: This will take you directly to
DSCS Unifier, and you will see the
task under Task Manager. Double-
click the ACN number to open the
task and click “Accept” to proceed.

Note

If you have attachments to include, use
the same steps as the Change Request
for adding Attachments.

Level4 - Bechtel Public

ACN Acknowledgement and Cost Negotiations

STEP 3: On the Agreement tab, fill
in all required information, such as
the Supplier Proposal section.
Click “Send” when ready; the pop-
up window will allow you to confirm
that you are submitting the
proposal to Bechtel.

Note

Your proposal is now with Bechtel for
review. You can review the status of
your record in Unifier anytime, and
you will receive an email when there
is an action for you.
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7.3 Supplier Daily Report

Supplier Daily Reports allow Bechtel partners to prepare and submit daily reports using a datacentric online form as
part of the execution of their contracts. Use the steps below to:

1) Configure the Forces and Equipment your company will utilize

2) Complete a Daily Report, as defined in your contracts

&  Company Work... Bechte! 88886-0001-CO.... 26132

ORACLE Primavera Unifier
Company Work, Bachies + & 199911 - Home Bechtel » 0l G G > BIR > 1991

A Aers

[N Supplier Daily Report

Task Manager

- Mm e o | Creme | Acions v View  AllRecords v
- et Drafts " Pacond
e E N M., Date Status
© infomation
Agreement Change Request
ACN Acknowledgement and Cost N..
Monitoring and Reporting (=
STEP 1: Login to BPA, and click STEP 2: Click on your Order Number STEP 3: Click on the + in the left-hand
on DSCS Unifier tab. If you do not see your Order, click menu bar to expand the menu options.
the +icon and search by Order Under Business Process, look under
number. (Ask your Bechtel Buyer if Monitoring and Reporting.

you do not know your Order Number)
There will be two options:
1) Supplier Forces and Equipment; and
TIP: If you are in the iSupplier Portal, use the link that says “Click here to access 2; Supplier Gl Fe ortq P
Unifier Page” in the welcome banner. You can also add an external link Favorite for PP y Rep

https://dscsunifier.oci.becpsn.com/
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7.3 Supplier Daily Report

Configure the Forces and Equipment
In order to create a Daily Report, you will first need to add the Forces and Equipment types you will be using into the

system so that you can apply them as part of the digital daily report.

Create New Supplier Forces and Equipment

.r.c‘anKEv
Supplier Forces and Equipment ‘

26132 =

ORACLE' Primavera Unifier (Development)

N -
A Company Work.. Bechtel SNGTE Attachments  Commenis  LinkedRecord % 1 4
> 88388.CORP > 8889
M Supplier Forces and Equipment e e
88886C @ Aclive Inactive
+ QR [[Actons ¥ | View | ANRecods v Ordar Name Grder Number

Werkiarce/
= Equipment
I Workforce/Equipm description

Drafts

Motifications

ment and Cost Negotistons
Reporting

lber Forces and Equipment

Supplier Daly Report

88886-D001-CORP

Worklorce/Equipment *
. W

Workiores! Equipment deseription *
Surveyor

Straight Time Rate (ST)

Subsistence

Comments

Creator

Medkssa Torres (BecSupplier Inc

Last Updated By

BecWiki Help

8B8886-0001-CORP

Classification

Gver Time Rate (OT)

Effective Date

Date

Record Last Update Date

Information

No Arachments

Forces and Equipment - Step 2:

Fill in the applicable fields; refer to your contract or
consult with the Bechtel Buyer if you are not sure
what items to add.

Click “Send” when done.

Forces and Equipment - Step 1:
On the left-hand side, click on
“Supplier Forces and Equipment,”
then click on “Create.”
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7.3 Supplier Daily Report

Submit a Daily Report
Once your Equipment and Forces options have been configured, you can begin submitting Daily Reports. Your Bechtel
Buyer will create the approval workflow for your Daily Report. If you have questions, contact your Buyer.

ORACLE" Primavera Unifier (Development)

Create New Supplier Daily Report Send Save
88886-0001-CO...

b — Supplier Daily Report  Sechon 32 -Workdoree  Section 3 - Equipment  Section 3 - Flescripson of Work
88886-0001-CORP - Home Bechtel > =H > 8884

w Company Work... Bechtel

Amachments  Comments  LinkecRecors >

- Sugplier Daily Report
+ Create Actions v v
Drafts = B E:‘W oy, B N .
Motifications o
D information & e e =

Reports Record Mo Dally Repart Date *

Business Process = h .. m o
g " | -
Performance e b R bt
Monitoring and Reporting . .

Supplier Forces and Equipment

Supplier Daily Report I
STEP 4: On the left-hand side, click on STEP 5: Fill in all the applicable fields, providing as
“Supplier Daily Report,” then “Create.” much detail as possible, based on your contract

and guidance from your Buyer.

Click Save to come back later, or “Send” when you
are ready to submit.
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