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ADMISSION AND ORIENTATION PROGRAM

Introduction

The purpose of this handbook is to provide arriving inmates with information regarding the Bureau of Prisons
(BOP), its programs, and rules and regulations. It is not a specific guide to the detailed policies of the BOP.
Rather, the material in this handbook will help new inmates more quickly understand what they will be
encountering when they enter prison, and hopefully assist them in their initial adjustment to incarceration.

INTAKE, CLASSIFICATION, AND THE UNIT TEAM

Orientation

Inmates are given a social screening by Unit Management staff and medical screening by Health Services and
Mental Health staff at the time of arrival. Inmates are immediately provided with a copy of the institution rules
and regulations, which include information on inmate rights and responsibilities. It also includes information on
sexual assault and abuse.

Within 28 days of arrival, inmates will participate in the Admission and Orientation (A&O) Program. While in
A&O, inmates are adviscd of the programs, services, policies, and procedures regarding FCI Talladega.

Classification Teams (Unit Teams)

Custody classification is based upon numerous facets and is individually handled. However, prior record, length
of sentence, type of offense, etc. are significant in determining custody. The unit team has the responsibility of
assigning custody classification or, in certain cases, making recommendations to the Warden. There are four
levels of custody in the prison system: Maximum, In, Out and Community. FCI, Talladega is designated to
handle only “In” Custody inmates. Questions regarding custody classification should be referred to your unit
team.

FCI Talladega has six different housing units for inmates.

1. Sigma 4, Beta
2. Delta 5. Alpha A
3. Gamma 6. AlphaB

Delta/Gamma/Beta, Alpha A - These units are considered general population inmates.
Alpha B - Inmates housed in the Special Housing Unit.

The A-Side of each unit is designated generally to house inmates who work in UNICOR, along with unit
orderlies and CMS workers. The exception is Alpha A which the workers will be housed in Beta A.

Inmates are assigned to a specific Unit Team. Generally, the resolution of issues or matters of interest while at
the institution are most appropriately initiated with the Unit Team. Unit Team members are available to assist in
many areas, including parole matters, release planning, personal and family problems, counseling and assistance
in setting and attaining goals while in prison. Ordinarily, a member of the unit staff will be at the institution from
6:00 a.m. to 7:00 p.m., and during the day on weekends and holidays. Special needs inmates or inmate with
disabilities should see their assigned unit manager for any housing or other needs you feel are necessary.



GENERAL FUNCTIONS OF UNIT STAFF

Unit Manager: The Unit Manager is the administrative head of the housing unit. He/she is responsible for the
total supervision of the unit program as well as the planning, developing, and implementation of individual
program designed to meet the particular needs of each inmate in the unit. The unit manager supervises all staff
and is responsible at any time to both staff and inmates for consultation concerning problems.

Unit Secretary: The unit secretary performs clerical and administrative duties generated by the unit staff. The
secretary is under the direct supervision of the unit manager.

Case Manager: The case manager is responsible for all professional case work services for all inmates
assigned to the unit. Included in the preparation of classification material are progress reports, verification of
information, parole board meetings, preparation for material for transfers, pre-release functions, and
admission and orientation functions. The case manager assists inmates in organizing an institutional

program plan.

Correctional Counselor: A counselor has the important function of keeping the unit team advised of an

inmate's progress in his assigned program and any problems he may have during his stay at this institution. He/
she works with the case manager and the unit team in establishing goals, approving phone calls, etc. Talking with
him regularly, both in group or individual counseling sessions, may answer many questions for the inmate and
solve problems with little delay. All counselors have received intensive training in necessary skills and receive
continuing training and support from all staff members.

Correctional Officer: The correctional officer is responsible for maintaining security and custody at the
institution and will often be an inmate's supervisor on the job. Correctional officers are for an inmate's welfare
and all inmates should feel free to discuss problem with them. If they cannot be of assistance, they will direct
the individual to a staff member who can be of help. As a member of the unit team, the correctional officer also
submits periodic reports on an inmate's adjustment and work attitudes which are used in preparation of material
presented to various agencies. Each member of the unit team is a professional who will assist you in planning
and accomplishing your program goals in preparation for your release. You are the most important member of
the team and your accomplishments here depend upon your own desires and motivation.

Communication

Normally, a unit staff member is available each day of the week and most evenings until 7:00 p.m. The unit
bulletin boards and the TRULINCS system contain written communication of interest to inmates. Unit Managers
may utilize monthly town hall meetings to dispense information and foster improved communications. Unit team
members will utilize either open house or an open-door policy to address inmate concerns. Inmates are also
encouraged to use Inmate Request to Staff to make requests in writing.

A schedule is posted on each unit’s bulletin board to inform you of that particular unit’s activities and programs
developed and implemented by the Unit Manager.



Initial Classification/Program Reviews

Inmates initially designated to the institution will receive initial classification within 28 days of arrival. Unit,
Education, and Psychology staff will assess each inmate and work with them to develop an individual plan which
will address skill deficits that may deter successful reentry into the community.

Subsequent program reviews will be held every 90 to 180 days, depending upon release date. These are held by
the Unit Team to review progress on programming goals, work assignments, transfers, custody/security level,
institutional adjustment, etc. The inmate may not waive appearance with the Unit Team.

Unscheduled Program Reviews: Pursuant to CFR §524.14, upon request of either the inmate or staff, a Program
Review may be advanced. An inmate must provide a compelling rationale to the unit team demonstrating a need
for an unscheduled Program Review. The Unit Manager is the approving official.

Reentry Pre-Release Programming

Release preparation begins on the first day of incarceration. The BOP’s reentry strategy provides inmates with
the opportunity to gain necessary skills and resources to succeed upon release. Through coordinated efforts
among the departments in the institution and collaboration with other agencies, a wide array of programs and
activities are offered to better inmate’s chances of a successful reentry upon release.

It is imperative at initial classification (Team) that inmates are open and honest when answering questions to
allow the team to accurately identify needs and make appropriate program recommendations to improve inmate’s
chances of successful reentry. Each time an inmate goes to team, he will receive a progress update and new
recommendations as warranted. Contributors and programming recommendations include Education, Health
Services, Psychology, Unit Team, Recreation, Religious Services, the Inmate Work Detail Supervisor, and the
inmate. Inmates are strongly encouraged to take advantage of the program recommendations.

Town Hall Meetings

Town hall meetings are held to make announcements and to discuss changes in the policy and procedures of the
unit. Inmates are encouraged to ask pertinent questions of the staff and any guest speakers who are present. These
questions should pertain to the unit as a whole, rather than personal questions or problems. Personal issues will
be resolved by unit staff during regular working hours which are posted in each unit.

Treaty Transfer for Non-U.S. Inmates

Inmates who are not U.S. citizens may be eligible for a transfer to their home country to serve the remainder of
their sentence. At initial classification, the inmate will be advised of the inmate’s home country has a formal
exchange treaty with the United States. The Case Manager will provide additional information regarding an
inmate’s eligibility for participation in the program.

Foreign Consular
The most recent publication of the Consular Notification and Access directory will be located in the Law Library.



DAILY INMATE LIFE

Sanitation

It is the inmate’s responsibility to check his cell immediately after being assigned there and report all damages to
the Unit Officer or Correctional Counselor. An inmate may be held financially liable for any damage to his
personal living area.

It is the responsibility of each inmate to keep his own room clean and in good order. The furniture in each room
must be arranged in the manner prescribed in each unit's rules. No pictures are allowed to be attached to the walls
or outside of furniture. Brooms, mops, and cleaning materials are available in each unit. These items are not
permitted to be stored in cells when not in use, each unit has a designated area for the cleaning materials.

The beds should be made in a "military fashion" whenever the room is left. Personal articles should be arranged
in an orderly fashion. Questions regarding room appearance should be directed to the unit staff. The air vents,
light fixtures, and windows are not to be blocked at any time. Neither cardboard or paper sacks are allowed in the
inmate's room.

At the time of admission, each inmate is issued soap, toothpaste, comb, razor blades, etc. When these articles are
exhausted, they may be purchased by the inmate from the institution commissary or re-issued from unit staff.

FCI Talladega is a tobacco free institution.

Personal Property Limits

[tems which may be retained by an inmate are limited for sanitation and security reasons, and to ensure excess
personal property is not accumulated which would constitute a fire hazard or impede staff searches of the cell.
FCI Talladega has an Institution Supplement regarding Inmate Personal Property, specifically identifying
personal property which the inmate may retain.

Storage Space

Space has been set aside within each housing unit are for use by an inmate. The designated area shall include a
locker or other securable area in which the inmate is to store authorized personal property. The inmate shall be
allowed to purchase an approved locking device for personal property storage in regular living units. Limited
space may also be available under the bed for approved items. The amount of personal property allowed each
inmate is limited to those items which can be neatly and safely placed in the space designated. Under no
circumstances will any materials be accumulated to the point where they become a fire, sanitation, security, or
housekeeping hazard.

Clothing

As a general rule, inmates should be dressed in Khaki shirts and trousers provided by the institution. Clothing
will not be altered in any way. Khaki shirts and pants are to be worn from 6:00 am through 4:00 pm, Monday
through Friday. House shoes or shower shoes are not appropriate footwear outside the unit. Each inmate is
authorized to wear "approved" shorts during their off-duty hours on the recreation field and in the units. Shirts
are not required for inmates on the recreation yard during off duty hours. Footwear must be worn in the living
units. Tennis shoes or house slippers may be worn if an inmate is off duty. Tennis shoes or house slippers are not
permitted in the visiting room. Safety footwear will be worn on all assignments which require hard toed shoes.
Inmates are required to always have their identification cards in the provided lanyard on their possession at all
times.




Inmates will present acceptable appearance at all times, utilizing approved issued clothing. Hair may be worn in
any length and style, as long as it is neat in appearance and does not jeopardize sanitation rules and regulations.
Inmates will be properly dressed (i.e.; pants and shirt) when in common areas of the unit such as TV rooms,
phone room, and office area. Inmates on off-duty status, during normal business hours (6:00 a.m. to 4:00 p.m.),
may wear personal athletic clothing in the unit and recreation areas. They may not wear their personal clothing in
any other area of the institution. The mixing of institution clothing with recreational clothing is not allowed and
grey sweatshirts will not be worn as a top shirt. Inmates must wear proper attire in the housing units. This means
inmates must wear pants, athletic shorts, or bathrobes to and from the showers. Wave caps (Do-Rags) will only
be allowed in the housing units. Sagging, or wearing your pants below your hips will not be tolerated.

Normal Business Hours: Between the hours of 6:00 a.m. to 4:00 p.m., Monday through Friday, all inmates in
duty status must be clothed in their institutional work clothing. All buttons up shirts must be buttoned with the
exception of the collar button. Shirts are to be tucked into the pants. Pants should be pulled up and belts should
be worn. Absolutely no sagging will be allowed. Head gear will be a grey or white baseball cap. During the
winter months, the orange knit cap may be substituted. Inmates must wear a shirt at all times while on the
compound or working. Inmates will only be allowed to remove their shirts on the recreation yard. Grey
sweatshirts will not be worn as a top shirt during the noon meal.

Non-Business Hours: Non-business hours are defined as those hours after 4:00 p.m. weekdays, and all day on
holidays and weekends. The type of clothing worn during those hours is optional for all off-duty inmates.
Underclothing, except T-shirts, will not be worn as outer garments. Authorized sports clothing, (i.e., sweats,
athletic shorts) may be worn. Shorts are limited to athletic shorts purchased through the commissary. Clothing
such as khaki pants or sweatpants which have been cut into shorts are not allowed. Such clothing is considered
altered clothing. At no time will any form of altered clothing be allowed to be worn. Inmates on duty status, such
as Food Service must wear the prescribed work uniform regardless of the time or day of the week.

Inmates may purchase white baseball caps from the commissary. These caps may only be worn in outside areas
of the institution. Caps of any type, other than authorized religious headgear, may not be worn inside the
buildings. All head gear must be worn properly. The bills of baseball caps will be worn forward. Inmates are not
allowed to have hobby craft knitted toboggans. Religious head gear must be approved or ordered through the
Chapel. Caps authorized through Receiving and Discharge or purchased through the commissary may not be
modified in any manner. Inmates may inscribe their name and number on the inside of the cap. Sweat clothing
and shorts may be purchased at the commissary. These articles are considered athletic clothing and may not be
modified. Inmates may inscribe their names and register number on the inside band of sweat clothing and shorts.
Inmates may wear athletic clothing during leisure time only.

The marking of any institution or personal clothing with any emblem, design, or other marking is considered
altering and will make the item contraband. No personal clothing with emblems, designs, or markings will be
allowed through Receiving and Discharge. Loaning, giving, borrowing, or exchanges of institution or personal
clothing in any way will result in the clothing being confiscated.

On normal business days, inmates entering the dining hall are required to wear institution issued clothing. Shirts
are to be tucked in at all times in the dining hall. Shower shoes/flip flops are not permitted outside the unit. Only
head wear approved as a religious item by the Chaplain will be worn in the dining hall. During the evening



meals, and all weekend and holiday meals, inmates may enter the dining room wearing either institution clothing
or personal clothing items. Shorts purchased from the commissary are permitted in the dining room.

Pp

Inmate Performance Pay Program at FCI, Talladega is administered by a committee composed of the Associate
Warden (Operations), Case Management Coordinator, and the Controller.

All inmates have the opportunity to work and earn performance pay. The rate of pay is based upon the pay grade
of the particular inmate position, inmate performance, and percentage of time worked during a month. In some
instances, more, inmates can be assigned to a work detail than allocated in the department budget.

Inmates in this category can be granted "maintenance pay", $5.25 provided funds are available in the department
budget. If funds are not available, then no pay will be granted.

The inmate performance pay schedule is divided into four pay grades. The amount of pay is as follows:
. Grade 1 -- 40

. Grade 2 -- .29
. Grade 3 -- .17
. Grade 4 -- .12

In addition, inmates can earn achievement awards in the amount of $25.00 upon completing educational
requirements.

Commissary/Special Purpose Items

Commissary items are authorized to the point they can be contained in the storage area provided for personal
property. The maximum dollar amount allowed for Special Purpose Orders (SPO) items is $300 (cost price
excluding shipping charges) per quarter. Ordinarily, no more than one order is processed per month for any
inmate.

Letters, Books, Photographs, Newspapers, and Magazines

An inmate will be limited in the number of letters, books, photographs, magazines, and newspapers that can be
stored in their designated space. Nothing is to be tacked, stapled or scotch taped to any surface except to bulletin
boards. Ordinarily, photographs particularly those of family and friends, are approved, since they represent
meaningful ties to the community. A personal photograph is defined as a photograph intended for individual
viewing as opposed to a photograph published for commercial use. Personal photographs may be stored or
displayed in the housing unit according to local sanitation and housekeeping guidelines. Inmates may not retain
Polaroid photos. Nude or sexually suggestive photos (individual prints or copies as opposed to those from
publications) present special concerns about personal safety, security, and good order, particularly when the
subject is an inmate’s relative, friend, or acquaintance or could reasonably be perceived as such.

For these reasons, an inmate may not be permitted to retain, receive, or possess a personal photograph in which
the subject is partially nude or nude, or when the photograph depicts sexual acts such as intercourse, fellatio, or
sodomy. These materials will be returned to the sender upon receipt at the institution.

Legal Material
Staff may allow an inmate to possess legal material in accordance with the provisions on inmate legal activities.
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Radios & MP3 Players

Inmates may only possess radios and MP-3 players which have been purchased from a BOP commissary.
Radios and MP-3 players may be played on the recreation yard, the housing units, and in individual inmate
rooms. Alteration of a radio or MP-3 player is not permitted. Altered radios and MP-3 players will be
confiscated as contraband. Radios or MP-3 players may not be taken to the work detail. Color televisions are
located in each living unit. Operations of the television sets are subject to the specific procedures of each unit.
(See unit staff.)

Jewelry
Inmates may have a plain wedding band and an appropriate religious medallion and chain without stones.

Smoking
Inmate smoking is prohibited in all BOP facilities.

Quarter Rules
Each inmate in the unit is expected to maintain himself in an orderly fashion. Inmates are expected to abide by

the policies and procedures of the unit, FCI, Talladega, the Federal Prison System and the laws of the United
States of America. Our common goal is to create an environment in the unit of mutual respect and concern in
which every person can contribute to, share in, and fulfill himself as a worthwhile and productive human being.
Cell rotations will be conducted as determined for security of the institution.

A. Loitering: Inmates may stand on the ranges and flats in front of their respective rooms for brief periods
of time. However, there will be no individual loitering or gathering of groups of inmates on the tiers at
any time.

B. Horseplay: Horseplay too often results in injury. Horseplay will not be tolerated in the unit. Any activity
of this nature is prohibited and will result in disciplinary action.

C. Noise level: Excessive noise such as loud talking and yelling inside individual rooms, the card areas,

T.V. rooms and common areas will not be tolerated.

Wake-Up
A general wake up for all inmates is 6:00 a.m. It is the inmate’s responsibility to leave the unit for meals and
work. Late sleepers who are unable to maintain rooms or arrive at work on time are subject to disciplinary action.

All inmates are required to make their beds, clean their rooms, empty their trash containers and turn off their
lights prior to leaving for work, on a daily basis. Daily inspections will be made by unit staff for cleanliness and
sanitation.

Attention in the housing units and special housing units, both male and female staff routinely work and
visit inmate areas.

Clothing Exchange & Laundry

Laundry Washing Procedures: Laundry carts for clean and dirty clothing will be utilized to launder the
inmate clothing. Carts to place soiled clothing in will be sent to the housing units the day prior to their
assigned wash day. Personal clothing carts are washed on Mondays and Thursdays. Inmates may bring
their institutional and personal soiled clothing to the laundry on Monday, Tuesday, Wednesday and
Fridays of each week. FCI clothing will be cleaned and available for pick-up the next working day.
Inmates will be allowed to place their dirty clothing into the carts from 8:30 pm until 9:00 pm on the
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evening prior to scheduled wash day. Clothing carts will be picked up from the housing units at 6:15
a.m. and returned to the housing units later that same evening once washing is complete.

All inmate clothing is laundered in the institutional laundry. You will be issued (2) laundry bags. One will be
used for personal and one for institutional clothing. You are responsible for separating your clothing to prevent
cross contamination of colors and for securing your bag to prevent loss of property. Laundry staff do not
inventory clothing due to the large number of articles being turned-in for washing.

Each inmate will be issued the following:

Khaki trousers ... 4 pair
Khaki shirts ~ ......... 4 each
T-Shirts .. 4 each
Undershorts ... 4 each
Belt L. 1 cach
Towels ... 3 each
Washecloth ... 3 each
Socks . 6 pair
Shoes . | pair
Raincoat ... | each
Jacket (in season) ... 1 each
Sheets . 2 each
Blanket ... 1 each

Laundry staff will place a clothing label on all Khaki colored institutional issued clothing. Unlabeled clothing
will not be replaced until the proper paperwork has been completed and returned to the laundry.

Linen Exchange: (2) sheets will be washed according to your housing unit. Sheets will be washed each
week.

Blanket Exchange: (1) blanket will be exchanged only on Monday thru Thursday. Blankets will be
exchanged every two weeks.

Holiday Schedule: If the holiday falls on Monday, then sheet exchange for numbers (0-4) will be on
Tuesday. Numbers (5-9) will be on Wednesday. If the holiday falls on Tuesday numbers (5-9) will
exchange on Wednesday.

When the laundry receives an inmate’s initial clothing request, laundry staff will issue to the inmate, a
full issue of T-shirts and undershorts the day the inmate arrives. All other clothing will be issued
within one working days of confirmation of the inmate’s clothing size.

All clothing articles issued to an inmate are the responsibility of that inmate. A second issue of an
institutional clothing item which has been lost, stolen, or willfully damaged, destroyed or altered will
not occur unless monetary restitution for the first issue is made. In order to make restitution, inmates
will request the cost of the item be taken off their commissary account via a TRUFACS BP-199,
Request for Withdrawal of Inmate’s Personal Funds. If an inmate does not have funds in their account
at the time, their commissary account may be encumbered for that amount, after receipt of a
handwritten BP-199, Request for Withdrawal of Inmate’s Personal Funds. A debt will be established
10



for the outstanding debt. Laundry staff will coordinate with Trust Fund staff to ensure the BP-199 has
been processed prior to issue of the replacement clothing. When the inmate is paid or receives funds
into their commissary account, the amount of the debt will be deducted from their commissary account.

Clothing exchange is conducted twice a month normally on the 1% and 3" Tuesday. Inmates are to
submit a cop out to laundry on Tuesday morning during the morning meal. The request will be filled,
and clothes will be picked up on Thursday morning during the morning meal. Inmates will have to
bring their exchange along with them on Thursday when picking up their six months exchange.

T-shirts and undershorts arc exchanged for new every eight months. Shoes are exchanged for new every
cighteen months. The inmate is issued one pair of safety toed work boots/shoes. This pair must be
worn with the uniform of the day. Inmates may bring soiled linen (sheets) to the laundry on Thursdays
of each week on a one-for-one exchange basis during the serving of the morning meal. A complete
bedroll (consists of two sheets and a blanket) will be exchanged every other week. On months with
five Thursdays only sheets will be exchanged.

Clothing Replacement: All institutional Khaki clothing is issued with a laundry label attached to the
item. This label has the inmate’s name, register number and laundry bin number imprinted on it. This
label must remain on the item. In the event the label starts to peel off, it is the inmate’s responsibility
to report to the laundry with the clothing item and have a new label affixed to the item. Clothing
without a label will be confiscated. Inmates can be held financially responsible for lost/stolen clothing.
The inmate must obtain a Replacement form from the laundry for lost or stolen clothing items,
complete it and provide it to their counselor. The counselor will ensure that the clothing is in fact
missing and return the form to the laundry for processing. Inmates are not allowed to return the form
to the laundry. Laundry staff will process Replacement forms on Wednesday of each week. The
clothing items may be picked up by the inmate on the next business day.

Complaints: Inmates should first attempt to resolve any complaints they have with the appropriate staff.
If unsuccessful, they may see the Trust Fund Supervisor, or designee at main line during the noon meal.

Commissary

The commissary sales unit is located next to the Laundry. The commissary offers a variety of food items,
beverages, and toiletry items. Each inmate is allowed to shop ONCE per week. The commissary uses the
fingerprint program to conduct all purchase transactions. New inmate commitments will be entered into the
fingerprint system by commissary staff when they make their first commissary purchase. On rare or unusual
circumstances inmates will be allowed to use their inmate identification card to shop if all other means to acquire
a fingerprint fails. You should have your inmate identification card, provided by Receiving and Discharge, with
you at all times to prove your identification.

Commissary Procedures
Commissary Sales Times:

Monday — Thursday
Day Sales conducted after the morning and noon meals.

Shopping Requirements: The fingerprint system is currently in use at FCI Talladega. Inmates must
possess their Inmate Identification Card in order to shop in case the fingerprint system is not
functioning.
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Shopping Day: Inmates will shop according to their housing unit assignment.

The first time an inmate shops, he may shop any day. Thereafter, he must shop on his assigned sales
day. Inmates may only shop once a week for general commissary items.

Sales to general population inmates will be conducted during the feeding of the morning and noon
meals. Sales during the morning session will begin when breakfast is called or the announcement of
“work call”. Sales during the noon session will begin at the start of the noon meal and continue until
sales are completed. Sales will continue while there is a steady line. Inmates that attempt to enter
the commissary line after the commissary has closed may not shop until their next assigned sales
day. Each inmate will have the opportunity to purchase commissary items once per week. In the
event commissary staff are unable to complete sales on an assigned day arrangements will be made
to allow inmates scheduled to shop for that day.

Inmates must shop on their scheduled day except as noted. Trust Fund staff will arrange an alternate
shopping day for those inmates unable to shop as scheduled if a staff error prevented the inmate’s
payroll from being posted on time. Inmate payroll, money orders, domestic or international checks, and
cash not being posted by the inmate’s shopping day, but posted as scheduled, attendance of a scheduled
recreation event or institution special event, or the inmate’s failure to read the posted sales schedule are
not sufficient reasons to allow an inmate to shop on an alternate day. Additionally, inmates released
from Administrative Detention to the compound must wait until their assigned sales day to shop.
Inmates without any record of prior purchases are considered first time shoppers and may shop any day.
‘Thereafter, they must shop with their assigned housing unit. Inmates who cancel their purchase once the
sale has started may not shop again until their next assigned sales day. Inmates must turn in their own
completed commissary list and remain in the commissary line once they have turned their list into the
commissary. Inmates who fail to report to the sales window when their name is called will have their
commissary items returned to the end of the line. Inmates who fail a second time to report to the sales
window when called will forfeit their privilege to shop for that week and not be allowed to shop until
the following week on their assigned shopping day. Inmates will normally be called to the sales window
by use of the commissary public address system. However, in the event the public address system is
inoperative, the inmate names will be announced through the sales lobby window. Changes to the
commissary list are not allowed once the list has been submitted to commissary staff. Inmates may
request a replacement item when an item ordered is out of stock and the commissary did not post a
listing of those out-of-stock items.

Returns, Warranties. Exchanges: Except as noted, all sales are final once the inmate signs his receipt
and steps away from the window. An exchange is authorized when:

1) The inmate remains in the commissary booth and reports that he was sold an incorrect item.

2) He has his receipt and the item in question.

3) The inmate’s commissary list reveals that the inmate correctly marked the item he wanted and
not the item he was sold.

4) Staff is confident the inmate did not request a change in items or was sold a substitute because

the requested item was not available.

All four of the above conditions must be met before commissary staff will make the exchange.
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All radios and watches are sold as is. Inmates must verify the radio or watch is fully functional before
stepping away from the sales window. These items may be sent out for repair at the inmate’s expense,
but due to security concerns, may not be returned to the inmate.

Receiving Funds:

The institution does not accept funds for placing on the inmate’s commissary account. All funds
must be sent to:

Federal Bureau of Prisons
Insert Inmate Register Number
Insert Inmate Name

Post Office Box 474701

Des Moines, Iowa 50947-0001

Money from another federal prison — Funds are available to the inmate once he arrives at his
destination. Upon the inmate’s request, Financial Management staff will contact another federal
prison if the inmate’s funds are not received at this institution within five working days. The
inmate’s counselor will contact all non-federal prisons.

Western Union Quick Collect - An inmate’ family or friend may send funds to an inmate by
means of the Western Union Quick Collect program. The sender must use the inmate’s
committed name and register number to complete the transaction. The city is FBOP and the
state is DC. Once the transaction is successfully completed, the inmate’s funds will normally
appear in the inmate’s available balance within four hours of transmittal.

Negotiable Instruments Without Holds. Ordinarily, the following items are not held, and
funds are immediately available to the inmate. However, some negotiable instruments may
require a hold if they are deemed a financial risk:

e U.S. postal money orders.
Privately contracted correctional facility checks.
Postal money orders issued by Anguilla, Antigua and Barbuda, Bahamas,
Barbados, Belize, British Virgin Islands, Coronado, Dominica, Grenada,
Montserrat, St. Christopher, Nevis, St. Lucia, and St. Vincent and the
Grenadines.

e (Canadian postal money orders payable in U.S. dollars.

There are no vending credits sold here at FCI Talladega. The Commissary sales a copy card which is
pre-loaded with credits to be used in the inmate copier.

Monthly Spending Limitation: The current spending limitation (validation) is $180.00 Bi-Weekly. The
only items excluded from the spending limitation are:

e Postage stamps.
* Nicotine Replacement Therapy (NRT) patches.
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¢ Over-the-counter medications/medical products/vitamins/mineral supplements as
defined in Section 3.3.f(14).

o Kosher/Halal shelf-stable entrees for inmates who are FRP Refuse.

e Copy cards and copy paper

RE-VALIDATION OF SPENDING LIMIT — The spending limit automatically revalidates on the
first and fifteenth day of each month. You will receive $180.00 on the first and then another
$180.00 on the fifteenth of each month.

Deposits to Accounts

Inmate payroll and money received from outside sources are credited to your commissary account. All
negotiable instruments (money orders and checks) must be sent to the bureau Lockbox in Des Moines,
Iowa, at the following address: Federal Bureau of Prisons, Inmate Name, Inmate Register Number, P.O.
Box 474701, Des Moines, Iowa, 50947-0001. Inmates are cautioned that due to the high volume of negotiable
instruments sent to the Lockbox, the funds may not appear on your account for several days. All checks, with the
exception of government issued, are credited into your account but are placed on a fifteen-day hold. Therefore,
you cannot spend the money for fifteen days. Foreign checks are held for thirty days. This procedure allows time
for the check to clear the bank that it was issued against.

The Federal Bureau of Prisons has centralized the processing of all incoming inmate funds. All funds being sent
to inmates at FCI Talladega must be sent to the National Lock Box location at the following address:

Federal Bureau of Prisons
Insert Inmate Name

Insert Inmate Register Number
Post Office Box 474701

Des Moines, lowa 50947-0001

The institution mail room at FCI Talladega will no longer accept funds received from outside the institution.
Any funds received will be returned to the sender with specific directions on how to send the funds to the
national Lock Box. Please notify all persons who will possibly send you funds that they must send all funds to
the national Lock Box mailing address (above) and adhere to the following instructions:

Instruct them NOT to enclose personal checks, letters, pictures or any other items in the envelope. Enclose only
the allowable negotiable instrument. The national Lock Box cannot forward any items enclosed with the
negotiable instrument to the inmate. Items, personal in nature, must be mailed directly to the Bureau of Prisons'
institution where the inmate is housed.

Instruct them they must have the inmate's committed name (no nicknames) and register number printed on all
money orders; U.S. Treasury, state, and local government checks; any foreign negotiable instruments payable in
U.S. currency; and envelopes.

Instruct them their name and return address must appear in the upper left-hand corner of the envelope to ensure
that their funds can be returned to them in the event that they cannot be posted to the inmate’s account.

MoneyGram Express Payment Program

Inmates may receive money directly to their account by use of the Western Union Quick Collect. Money sent to
you this way will appear on your account usually within four hours. However, there is a Western Union charge
for this service.

For each MoneyGram Express Payment transaction, the following information must be provided:
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1.) Valid Inmate Eight Digit Register Number (entered with no spaces or dashes), followed immediately by
Inmate’s Last Name.

2.) Company Name: Federal Bureau of Prisons

3.) City & State: Washington D.C.

4.) Receive Code: must always be 7932

5.) Committed Inmate Full Name entered on Beneficiary Line

Commissary Fund Withdrawal

Each inmate may send money out for various reasons. This procedure is accomplished by completing a BP-199
form on the TRULINCS computer and then going to the library to print it out. It must then be taken to your Unit
Team member and signed in front of them after showing your ID card to verify you are who you are. Money
forms for amounts greater than $500.00 must be approved by the Associate Wardens and Superintendent of
Industries, so it may take a little longer to clear. Forms are processed weekly. It takes approximately four weeks
from the time the form is reccived by Financial Management until the payee receives a check; plan accordingly.

TRULINCS

Participation in TRULINCS Electronic Messaging Program Form (BP-0934) is needed to access the
messaging function.

You will use TRULINC’s to maintain your Contact List — you are limited to 100 Active contacts, 30
Email addresses, and 30 Telephone numbers.

Outgoing mailing labels can be printed at no cost in the Law library. All outgoing mail must have a
printed label! Mailing labels are only placed on outgoing postal mail. Inmates who use mailing labels for
other than their intended purpose may be subject to disciplinary action for misuse of Government
property. Limited to printing no more than 10 labels per day.

TRULINC’s will be used to access all account information.

BP 199°s will be processed and can be printed at no cost in the Law library. Do not sign until delivered
to Unit Team for processing.

TRULINCS can only be accessed from your assigned housing unit and for research in the Law library.

Session time is 15 minutes for Unit TRULINCS stations and 120 minutes for Law Library stations with
30 minutes between sessions.

Charged Services:

TRU-Units can be purchased for $.05 a unit (purchased in the following 40; 100; 200; 300; 600)
Public Messaging — 1 TRU-Unit per minute

Printing (messages, law research, account statements, contact list) — 3 TRU-Units per page

Free Services-No Cost

AIM

15



BP-199 (process and print)

Contact List

Printing mailing labels (limited to 10 a day)
ELL (Law library)

Inmate Telephone System-TRUFONE

It is policy of FCI, Talladega, to provide inmates access to public telephones for private, long distance, collect
and local telephone calls. (See unit staff for hours, regulations, etc.) Inmates are limited to 300 minutes a
month/15 minutes per call. Telephones are provided for long distance collect calls and are located on each side of
the living units. Only inmates assigned to a particular unit may use the telephone in that unit. Collect calls will
be made only to the party legally responsible for the telephone charge incurred. No third-party calls are
permitted.

A Phone Access Code (PAC) is established for cach inmate upon his arrival at FCI Talladega. The form
containing the PAC is placed in the inmate’s unit folder to await pick up by unit staff. PACs will not be sent
through the institution mail. Inmates transferring in from another institution with an established ITS-II account
will be able to use their current PAC and telephone list at this institution. If an inmate reports his PAC as
compromised, staff will immediately notify the Trust Fund Supervisor. The inmate’s compromised PAC will be
deleted, and a replacement PAC will be assigned to the inmate’s account at a charge of $5. 00..

Each individual is responsible for the content of his calls; therefore, care must be taken to avoid embarrassment
to any person, family, etc. Care should be exercised to eliminate undue burden of expense to the recipient of the
call. Each individual is solely responsible for his behavior while using the telephone. Threats, extortion, etc.,
may result in prosecution for violation of regulating telephone usage. When violators are detected, they may be
referred to the appropriate law enforcement agency.

Inmate telephones are subject to monitoring with regard to institutional security. In the event an inmate wishes to
place a call (o his attorney of record and doesn't want the call subject to monitoring, he must submit his request in
writing to his unit manager or case manager in advance. Once approved, the call will be placed at the inmate’s
expense. Incoming calls will not be accepted. Should an emergency arise, the calling party may contact the
inmate’s unit team. If necessary, the inmate may return the call.

Barber Shop Procedures

Correctional Services will be responsible for supervision of the Barber Shop and the daily operation. The
Compound Officer will periodically make rounds to ensure all safety and sanitation requirements are being
adhered to. Inmates will only be permitted to enter the Barber Shop during a five-minute outbound move to
program areas. All inmates will have the opportunity to receive a haircut/shave. There will be a maximum of 12
inmates in the Barber Shop at any given time. No other activities will be conducted in Barber Shop. This is not a
place to “hang out™.

Days of Operation will be Monday through Saturday.

Barber Shop “Hours of Operation” will be:

Monday-Friday: 7:30 a.m. —2:30 p.m.
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Saturday: 8:00 a.m. —9:30 a.m.
Wednesday-Thursday: 5:00 p.m. — 7:30 p.m.
Barber shop is closed during the noon meal.

VISITING PROCEDURES

Each inmate, holdover, and detainee will, upon his arrival at the institution, receive a copy of the inmate
handbook during the intake screening process. The handbook will contain the information detailing
inmate visiting rules and procedures. All adult visitors 16 years of age and older will have a
background check conducted prior to being added on the approved visiting list; this also includes
immediate family members.

Directions from Atlanta, GA to FCI Talladega:

Take I-20 West (toward Birmingham) to the Lincoln/Talladega exit (#168). Turn left from the exit on
Highway 77 (four lanes). After approximately 10 to 15 miles, turn right on highway 275 towards
Montgomery). Turn right at the 2nd caution light (approx. 2 miles from highway 275). The institution is
located on the left after passing the staff training center and the Camp.

Directions from Birmingham, AL to FCI Talladega:

Take 1-20 East (toward Atlanta) to the Lincoln/Talladega exit #168). Turn left from the exit on Highway

77 (four lane). After approximately 10 to 15 miles, turn right on highway 275 towards Montgomery). Turn right
at the 2nd caution light (approx. 2 miles from highway 275). The institution is located on the left after passing the
staff training center and the
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Local Transportation: There is a local taxicab company offering service to and from the institution. Bus service
is unavailable.

Hours of Visiting: Visiting takes place on Saturdays, Sundays, Mondays and Federal holidays. The hours are:
8:30 a.m. to 3:00 p.m. An unlimited amount of visiting time is granted; however, only four adult visitors are
allowed to visit at one time. Once your visitors leave the visiting room, the visit is terminated. All children under
the age of 16 must be accompanied by an adult. You, as an individual are responsible for the supervision of
children. An embrace and kiss within the bounds of good taste and propriety is permitted at the beginning and
end of the visit. Any excessive display of affection between inmate and visitor which may tend to embarrass
other visitors will not be permitted and could result in termination of the visit.

Items that Visitors May Give to an Offender:

Visitors will not be allowed to bring in anything to give to an inmate to include cigarettes, cigars, and
other tobacco products, mail, or legal materials. Visitors cannot bring excessive items

with them to visit an inmate (i.e., suitcases, large/oversized bags or purses, packages, etc.). These
items should remain in the hotel room or automobile. Inmates may not receive money through the
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Visiting Room. All monies for an inmate must be sent Western Union (instructions posted on inmate
bulletin board) or mailed to the National Lockbox through the U.S. Postal Service at the following
address:

Federal Bureau of Prisons
Insert Inmate’s Name

Insert Inmate’s Reg. No.

P.0O. Box 474701

Des Moines, Iowa 50947-0001

Special Visits for Family Emergencies:

An inmate’s unit team at the inmate’s request may submit a special visit request to the Unit Manager
for approval. Details of the visit should be written in an Inmate Request to Staff Member (Cop-Out) and
submitted to the Unit Manager.

Approved Dress Code:

Visitors are expected to be appropriately dressed when visiting inmates. All visitors are required to wear
footwear (no open-toed shoes). All visitors must be properly dressed when coming to visit at the institution.
Visitors will not be allowed to wear see-through clothing, halter tops, tank tops, spandex pants or tops,
jeggings or leggings, sweatpants (to include any athletic and or leisure wear pants), sun dresses or
strapless dresses. Visitor’s clothing CANNOT have any holes on them (i.e. jean, shirts, etc.) Skirts or
dresses with splits must come to the top of the knee. Shorts may be worn by visitors if they are knee length
or do not come more than 3 inches above the knee. No jackets, coats or sweatshirts are allowed. Apparel of
a suggestive or revealing nature will not be allowed. Provocative attire will be reason to deny a visitor entrance to
the visiting room. The Operations Lieutenant will make the decision concerning denial or termination of inmate
visitors and notify the visitor if the visit is denied or terminated. This decision will normally be made in concert
with the Duty Officer.

Identification Required:

All visitors must be on the inmate's approved list and must produce proper identification at the institution. Proper
identification is considered a picture identifying the visitor, i.e. a driver's license, state ID with picture. Persons
arriving without such identification will not be permitted to visit. All visitors must clear the X-ray machine
(without setting it off, i.c., beeping) prior to entering the institution.

Visitors entering the institution may be subject to a search. Anyone refusing this search or refusing to sign a Title
18 statement (English or Spanish) will be refused entry into the institution. A search will be made of all carry-in
items of a visitor. This visitor will be present during the time when all items are being searched. The Visiting
Room Officer will not store any items for visitors (except for needed medications) or inmates.

Section 1001, Title 18, U.S. Criminal Code states, “the penalty for making a false statcment is a fine of not more

than $250,000.00 or imprisonment of not more than five years, or both.” Furthermore, Section 1791, Title 18,
U.S. Criminal Code, provides a penalty of up to twenty years in prison for any person who introduces, or
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attempts to introduce, into or upon the grounds of any penal or correctional institution, or take or attempts to
take, or send therefore, anything whatsoever, without the knowledge and consent of the Warden.

Special Rules for Children:

Adult visitors are responsible for the conduct of children under their supervision. Inmates and visitors will be
responsible for keeping their children quiet, so they do not disrupt others. No toys nor food will be allowed to be
brought inside the institution.

Items Authorized: A small, see-through, coin purse is with proper 1D and sufficient money for the vending
machines. Paper currency, in denominations of $5.00 or less, and coins may be brought into the visiting room by
visitors. The total amount of money allowed to be brought into the visiting room is $20.00. Inmates are not
allowed to receive food from outside sources.

Visitors are not to bring food, packages, or articles of clothing to give to an inmate. Visitors are not
allowed to bring in food items to be consumed by them to include gum, candy, and breath mints.
Refreshments may be obtained from the vending machines available in the Visiting Room. Only the amount of
food necessary for an infant will be permitted for the infant’s consumption during visiting hours. Visitor is only
allowed to bring in a total of three (3) pampers, clear ZIP LOCK bag of wipes, two (2) baby bottles with
formula, and two (2) sealed small containers of baby food (no glass containers. No strollers, baby bags or
baby carrier (car seat, slings, ctc.) are allowed in the visitation room.

Smoking is prohibited throughout the visiting areas. No cigarettes, cigars, lighters, matches, or other related
items will be allowed into the Visiting Room.

IT IS ILLEGAL FOR ANY PERSON TO INTRODUCE OR ATTEMPT TO INTRODUCE ITEMS OF
CONTRABAND ONTO THE GROUNDS OF ANY FEDERAL CORRECTIONAL INSTITUTION.

The Administration of this institution has every desire to make your visit as pleasant as possible. Should you
have any questions regarding visiting, contact the Visiting Room Officer, or a member of your unit team.

SECURITY PROCEDURES

Counts

Official counts are conducted at IFederal Bureau of Prison institutions to ensure a continuous accountability of all
inmates is maintained. The count system in all institutions shall provide for at least five official counts every
24-hour period. At this institution, we have five (§) regularly scheduled official counts. These counts are
conducted at 12:01 a.m., 3:00 a.m., 5:00 a.m., 4:10 p.m., and 9:30 p.m., daily. On federal holidays and weckends
a count will be conducted at 10:00 a.m.

The 4:10 p.m., daily count, the 9:30 p.m. count, and the 10:00 a.m., count conducted on the weekends and federal
holidays are stand-up counts throughout the institution. All inmates will be secured in their cells during official
counts. The cell doors will be unlocked once the count is clear. If inmates are authorized to be in a T.V. room
during an official count, the T.V. room will also be secured until the unit count clears. In addition to the regularly
scheduled official counts, special counts will be conducted when necessary. Special counts are official counts
that are called in the event of an emergency or an unusual situation. All special counts are in-cell counts and
conducted in the same manner as the 4:10 p.m., count.
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Inmates are not allowed to move about or talk while an official count is being conducted. Each inmate should
also be aware that the counting officer must visually see each inmate when conducting a count. Any inmate who
is covered in such a manner that the counting officer cannot see him will be awakened and made to uncover so
the officer can be sure he/she is counting a live person. Inmates should be aware that interfering with an official
count or failing to stand-up for count is considered a very serious offense. An incident report will be written, and
disciplinary action taken against the inmate interfering with the count.

Census Checks

In addition to the official counts, census checks are conducted to ensure appropriate accountability of inmates.
There are three (3) types of census checks conducted during normal duty hours: (1) Housing unit census checks.
Each housing unit officer will conduct a census check of all inmates assigned to his/her unit each work period. A
morning census check will be conducted between 8:00 a.m., and 9:00 a.m., and the afternoon census check
between 12:30 p.m., and 1:30 p.m., Monday through Friday, excluding federal holidays; (2) Detail accountability
checks: Detail accountability checks are checks of the inmates assigned to the work detail. This check is
completed by a Lieutenant daily, excluding weekends and federal holidays; (3) Lock-down accountability
checks: Lock-down accountability checks will be conducted at least monthly.

The purpose of accountability checks is to identify inmates in unauthorized areas throughout the institution.
Accountability checks will be announced over the public address system at a random time and date with no prior
notification. Upon hearing the announcement of an accountability check, staff will secure all entrances and exits,
and disallow all inmate movement. Staff will survey their area of supervision to account for and verify inmates
authorized to be in the area. In addition, staff shall identify inmates which cannot be accounted for and properly
identify inmates who are in unauthorized areas. Inmates who are identified as missing from their detail, assigned
area, or are found in an unauthorized area during any of these census checks will receive an incident report.

Controlled Movement

At FCI, Talladega, a ten-minute control movement of inmates to move from one location to another is conducted
every hour from 8:00 a.m., until 8:00 p.m., daily. This move will be announced over the public address speaker
and on staff radios, during normal duty hours between 7:30 a.m., and 3:30 p.m., Monday through Friday,
excluding weekends and federal holidays, or requested by staff to move from one area of the institution to
another after the move is closed. Talladega no longer uses the written pass (except for work details). Callouts
are used as a pass to a specific area if you are not there at the end of the move you are considered out of bounds.
Inmates at no time are allowed to have personal headphones/ear buds on their heads listening to music
during control movements.

Searches of Housing Units, Inmatcs, and Inmate Work Arcas

In order to further the safe, secure, and orderly running of its institutions, the Bureau of Prisons conducts
searches of inmates and of inmate housing and work areas to locate contraband. Staff shall employ the least
intrusive method of search practicable, as indicated by the type of contraband and the method of suspected
introduction. Any article that is not issued by staff, purchased by the inmate at the institution’s commissary, or
for which the inmate does not have special authorization is considered contraband.

Inmates are subject to pat searches and visual searches at any time. Any staff member, male or female, may
perform pat searches of inmates, but only male staff members will perform visual searches, except under
emergency conditions. Inmate living quarters and recreational arcas will be searched on a regular basis. An
inmate does not have the right to be present when stafT is searching his cell. Any contraband found during a
search will be confiscated and an incident report written when appropriate. Inmates should be aware of the fact
that they are responsible for any contraband found in their cell or on their person. If neither inmate claims the
contraband item found in areas of the cell accessible to both inmates, then both inmates will be accountable for
the contraband item. An incident report will be written on both inmates, when necessary.
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Inmates should be aware that refusing a search and/or possession of contraband items are considered serious
violations of institution rules and regulations. Such violations will not be tolerated and will result in an incident
report being written on the inmate(s) concerned and appropriate disciplinary actions will be taken.

The daily unit census counts are made only in the general population housing units. The second type of census is
called an area census. These counts are done at random times and on random days during the work week. A
specific area of the institution or specific detail is selected, and all the inmates are identified to make sure
everyone is in their proper area.

PROGRAMS AND SERVICES

Job Assignments
There are numerous job assignments at FCI, Talladega established to meet the institution needs. Additionally,

they provide an excellent opportunity to learn skills and positive work habits. Upon completion of the orientation
program inmates will be given temporary job assignments until they are classified by their unit team. The unit
team assists inmates in selecting job assignments. Occasionally, it will be nccessary to assign an inmate to a job
based on institution needs, but priority will be given to his requested assignment when the need no longer exists.
A job assignment is an important part of each individual's program. Work reports are submitted regularly to an
inmate's counselor by their detail supervisor. These work reports are then incorporated into the reports prepared
for various agencies. Once an inmate has been assigned to one job for two years, he will be moved to another job
site. (UNICOR & Apprenticeship excluded)

Inmate Financial Responsibility Program

The Bureau of Prisons encourages each inmate to satisfy his lcgitimate financial obligations. As part of your
classification process, unit staff will identify your legitimate financial obligations, and provide you with an
opportunity to develop a financial plan for satisfying the following obligations:

Special assessments imposed under 18 U.S.C. Section 3013.
Court ordered restitution.

Fines and court costs.

Judgment in favor of the United States.

Other debts owed to the United States.

Other court ordered obligations.

SN o

Inmates may use outside resources, as well as institution earnings to satisfy these obligations.
Although the Inmate Financial Responsibility Program is voluntary, an inmate's participation in the program will
be considered in the following;:

U.S. Parole Commission.
Institutional responsibility.
UNICOR employment.
Community Corrections Center.

Bl S e

In addition, inmates who refuse to participate in this program may not be employed in UNICOR and will
receive maintenance pay in their job assignment. While the financial obligation is unpaid, interest and
penalties are accumulated.
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Food Service

FCI Talladega operates a two (2) serving line dining hall. Meals are served cafeteria style. Inmates called to the
dining hall are expected to go to the rear of the line and wait his turn. "Jumping in Line" is a discourteous
practice and will not be tolerated. At no time will any type of food be taken out of Food Service. At no time will
an inmate be permitted to eat from behind the line. Due to the large population and limited time allowed for
feeding, inmates are encouraged to complete the meals within twenty minutes and leave the dining area as the
tables and seats are needed for others.

Food with pork or pork derivatives are of concern to some inmates. These items are identified on the menu board
by an "X" and on the menu by an asterisk (*).

Schedule of Meals

Monday — Friday Weekends and Holidays

Breakfast 6:00 a.m. - 7:00 a.m. Coffee Hour 7:00 a.m. - 8:00 a.m.
Lunch 10:45 a.m. - 12:00 noon Brunch 11:00 a.m. - 12:00 noon
Dinner 4:50 p.m. - 5:30 p.m. Dinner 4:50 p.m. - 5:30 p.m.

Inmates housed in the Special Housing Unit also receive a balanced nutrition diet. Inmates in the Special
Housing Unit receive the same diet as inmates in the general population.

Dress Code for Dining Hall:

¢ Inmates are required to wear shoes and socks in dining room.

Hats/Caps are not to be worn in the dining room.

Sleeveless shirts will not be worn. T-shirts may be worn if they have sleeves. Shirts must be tucked in
trousers.

NO BAGS ARE ALLOWED IN THE DINING HALL

During the breakfast and lunch meals, Monday through Friday, an inmate will wear the uniform of the day, to
include work boots unless you have a soft shoe authorization.

EDUCATION
The Education Department at FCI/FPC Talladega provides inmates with a wide range of programs and activities
that serves to give the knowledge and skills necessary to make a successful transition back into society.

Within the federal correctional setting, we have established programs that incorporate quality academic, social,
and career technical education based upon individual needs and desires. Each of these programs is developed
with the knowledge that many inmates derive from very diverse cultural and educational backgrounds.

All education programs conform to the guidelines established by the Federal Bureau of Prisons Program
Statements that are created and monitored by the Burcau’s Regional and Central Offices. These guidelines
mandate that all inmates must attempt to achieve a literacy standard equivalent to a high school diploma if they
do not already have one. Inmates who are U.S. citizens with limited proficiency in English must participate in the
English as a Second Language program.
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The continued focus is on helping inmates meet their re-entry needs though our Career Technical Education
programs. As a Federal Correctional Institution, we strive to meet the needs of all our inmates.

FIRST STEP ACT (FSA)

The First Step Act (FSA) was passed into law in 2018 to offer eligible inmates additional time credit toward their
sentences by participating in and successfully completing approved programming. FSA established a list of
thirteen (13) needs that each inmate should meet to receive these credits and successfully re-enter into society.
The Education Department offers programming to meet three (3) of these thirteen (13) FSA needs. These needs
are education, dyslexia, and work. If you have an educational need, we offer General Educational Development
(GED) to help inmates achieve their high school equivalency. We also offer English as a Second Language
(ESL) to help inmates who cannot read or speak English learn the English language. Upon intake, if an inmate is
screened and diagnosed as dyslexic, he will be enrolled in the Barton Reading & Spelling System. The final FSA
need we meet is work. If you have a work need, the Education Department offers Career Technical Education
(CTE). Through CTE, inmates can participate in the Vocational Training (VT) program where they learn a viable
trade accredited through the National Center for Construction Education and Research (NCCER), or they can
earn a college degree paid for through the Pell Grant program. Please communicate with your Unit Team to find
out if you are eligible to enroll in FSA programming and earn FSA credits. Upon satisfactory completion of an
FSA program, inmates will receive a certificate of completion (P.S. 5300.21).

ADULT LITERACY (GED)

The Adult Literacy program is designed to help inmates successfully complete the requirements necessary for
them to take the General Educational Development test. Students will be tested in five areas - correctness and
effectiveness of expression (writing skills), general mathematics, and interpretation of reading material in social
studies, science, and literature.

Each inmate who does not have a GED credential or a high school diploma is required to complete one
mandatory period of literacy program participation during his or her confinement. This mandatory period shall be
for at least 240 instructional hours or until the inmate has achieved a GED credential or a high school diploma,
whichever occurs first. PS 5350.28

If the inmate is sentenced under the Violent Crime Control Law Enforcement Act (VCCLEA) with a date of
offense on or after September 13, 1994, but before April 26, 1996, or the Prisoner Ligation Reform Act (PLRA)
with a date of offense on April 26, 1996, to present, he is mandated to participate and make satisfactory progress
in the Literacy Program in order to vest or earn Good Conduct Time. If inmates do not make satisfactory
progress or drop the Literacy Program, their Good Conduct Time will not be vested (VCCLEA), or they will lose
twelve days of Good Conduct Time a year (PLRA). Inmates may request to opt out of the Literacy Program after
240 instructional hours only during their scheduled team meetings. Inmates must submit an Inmate Request to a
Staff Member to request withdrawal from the Literacy Program after obtaining approval and signatures from
their respective unit manager and case manager.

Educational Good Time Sentence Credit for D.C. Code Offenders (DCEGT) Congress passed the D.C.
Revitalization Act effective August 5, 1997. Educational Good Time Sentence Credit is authorized by D.C. Code
& 24-429 and reduces the amount of time to serve under a term of imprisonment. This policy applies to D.C.
Code offenders in Bureau custody who committed their offenses before August 5, 2000, and completed
designated education programs successfully while in Bureau custody on or after August 5, 1997. The designated
education programs are: Literacy/General Educational Development (GED), English as a Second Language
(ESL), Occupational with Marketable Completion, and Advanced Occupational *(one or more college course per
semester). A D.C. offender can earn five (5) days per month of designated class enrollment in which he
successfully completes. Effective December 10, 2009, D.C. Code felony offenders will receive DCEGT credits
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for participation in all cligible programs even if they withdraw prior to completion of the entire program. In
addition, DCEGT credits will be awarded to D.C. Code felony offenders who participate in a program, such as a
post-secondary program, but ultimately receive a failing grade for the program. Those D.C. Code offenders who
ultimately receive a failing grade will still receive DCGT credit for the months spent in active participation.

LITERACY TESTING

TABE — Test of Adult Basic Education

All students will be given the TABE 11/12 Examination for class placement. It is a paper-based exam comprised
of a 75-minute locator test and subject tests in Math (65 minutes), Reading (100 minutes), and Language (55
minutes). The locator test determines what level test a student should take. The survey test indicates what grade
equivalency a student has in each academic area. Students who score above a 536-scale score on the Reading,
537 scale score on the Math, and 547 scale score on the Language will be eligible to take the GED Ready Test.

GED READY

Once a student scores about a 536-scale score on the Reading, 537 scale score on the Math, and 547 scale score
on the Language, he will be eligible to take the GED Ready Test. This exam is given on the computer. Inmates
will test in the areas of Mathematics, Reasoning through Language Arts, Science, and Social Studies. A score of
145 or higher will allow the student to take the official GED Test in that particular subject. Any subject test not
passed will result in remediation in the classroom.

GED - General Educational Development

Students who score 145 or above on the GED Ready will get to take the same subject area test on the GED. This
exam is also given on the computer. Once a student passes the GED subject area exam with a 145 or above, he no
longer has to take that test again. After passing all four subject area tests, the student obtains his GED. He will
receive a $50.00 incentive award, will be given an official diploma, and be allowed to participate in the annual
graduation ceremonies.

GED CLASS SCHEDULE
FCI Schedule Monday through Friday: 8:00 AM - 10:00 AM
10:00 AM - 11:30 AM
12:00 PM - 2:00 PM
2:00 PM -3:30 PM

FPC Schedule Monday through Friday: 7:30 AM -9:00 AM
9:00 AM - 10:30 AM
12:00 PM - 1:30 PM
1:30 PM -3:00 PM

BARTON READING & SPELLING PROGRAM
The Barton Reading & Spelling Program is a one-on-one program designed to assist students who have dyslexia.
Inmates who demonstrate traits of dyslexia through screening and testing by the Special Education Coordinator
are eligible to participate in this program. Upon completion of the program, students earn a $50.00 incentive

award and a certificate.

HOOKED ON PHONICS

‘The Hooked-on Phonics program is offered to students who have not yet developed a rcading capacity for the
English language. It is designed to assist early readers. The program utilizes systematic phonics instruction
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combining simple sentences and paragraphs to teach letter-sound correlations for reading purposes. Students who
complete this program will earn a $50.00 incentive award and a certificate.

ENGLISH-AS-A-SECOND LANGUAGE (ESL)

The ESL program is provided for inmates with limited English proficiency. Inmates who are U.S. citizens must
enroll and participate in the program until they are English proficient in reading and listening. The mandatory
enrollment period ends when the inmate passes the Comprehensive Adult Student Assessment System (CASAS)
Certification Test. For non-English proficient inmates who are not U.S. citizens, they may elect to participate in
the program but are eligible to formally drop the program without consequences at any time. This is an
open-ended program,

CASAS TESTING

Students receive the Comprehensive Adult Student Assessment System (CASAS) to assess their English
language proficiency level. This test measures two skill areas: Reading and Listening Comprehension. Inmates
who score below 225 on the CASAS Placement Test in reading shall be regarded as not functioning at the
eighth-grade level and shall be required to attend an ESL program until they achieve a score of 225 on the
CASAS Level C Reading Certification Test and a 215 on the Listening Certification Test (CASAS). The ESL
Program at FCI/FPC Talladega is offered in two different levels: Basic and Advanced. The ESL Basic Level
Class is for inmates who score below 215 in reading and below 200 in listening on the CASAS placement exam.
The Advanced Level Class is for inmates who score between 215 and 224 on the reading portion of the CASAS
placement test.

Once an inmate passes the CASAS certification test in listening and reading, he will receive a $50.00 incentive
award, be given an ESL certificate, and be allowed to participate in the annual graduation ceremonies.

ESL CLASS SCHEDULE

FCI Schedule Monday through Friday: 8:00 AM - 10:00 AM
10:00 AM - 11:30 AM
12:00 PM - 2:00 PM
2:00 PM -3:30 PM

FPC Schedule Monday through Friday: 7:30 AM -9:00 AM
9:00 AM - 10:30 AM
12:00 PM - 1:30 PM
1:30 PM - 3:00 PM

CAREER & TECHNICAL EDUCATION (CTE)

The Career & Technical Education program is designed to prepare inmates for re-entry into society by giving
them the knowledge and skills necessary to successfully compete for gainful employment.

FCI Talladega Education Department provides vocational education programs that allow interested inmates the
opportunity to obtain exploratory, marketable and/or apprenticeship skill training. The Education Department
also provides inmates with the opportunity to earn a college degree through the Pell Grant program affiliated
with a local college.
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The primary objectives of these programs are to:

- Develop skills through training and practice.

- Develop supportive skills through class work.

- Develop an appreciation for work and good work habits through a graduated system of responsibility.

- Promote acceptable behavior within the institution.

* Return inmates to society with the ability to lead a useful and productive life.

Prerequisite:

Inmates will not be enrolled in any marketable occupational training programs or college coursework if they have
not previously met academic requirements. The minimum academic requirements are a GED or high school

diploma.

Vocational Training Programs

(100+ Hours)
PREREQUISITE TO VOCATIONAL TRAINING:

An inmate must have a GED or above to actively participate in any VT course. Each student is required to
successfully complete the CORE Curriculum of the National Center for Construction Education and Research
(NCCER) prior to being accepted into one of the Vocational Training programs.

Carpentry - Carpentry is a program of practical and technical instruction involving demonstration of skills,
theory, and terminology required in the carpentry trade. Students begin with an orientation of the trade to
construction of houses from the foundation to the finished product. Related areas of instruction include blueprint
reading, estimating carpentry materials, and safety practices within the carpentry industry.

Electrical - Electrical is a program of practical and technical instruction involving demonstration of skills,
theory, and terminology required in the electrical trade. Students receive instruction ranging from electrical
safety to high voltage terminations. Related areas of instruction include blueprint reading, estimating electrical
materials, and safety practices within the electrical industry.

HVAC - HVAC is a program of practical and technical instruction involving demonstration of skills, theory, and
terminology required in the HVAC trade. Students receive instruction ranging from introduction to the HVAC to
commercial and industrial refrigeration systems. Related areas of instruction include basic electricity, estimating
HVAC materials, and safety practices within the HVAC industry.

Masonry - Masonry is a program of practical and technical instruction involving demonstration of skills, theory,
and terminology required in the masonry trade. Students receive instruction in laying brick, concrete block, and
cultured stone. Related areas of instruction include blueprint reading, estimating masonry materials, and safety
practices within the masonry industry.

Welding - Welding is a program of practical and technical instruction involving demonstration of skills, theory,
and terminology required in the welding trade. Students receive instruction in areas ranging from equipment
set-up to gas tungsten arc welding. Related areas of instruction include blueprint reading, estimating welding
materials, and safety practices within the welding industry.
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All Vocational Training programs at FCI Talladega are nationally certified by NCCER and taught from the
NCCER curriculums where students can progress at their own pace. Each program is taught through
competencies in which individuals must demonstrate an acceptable level of understanding with a successful score
of 70% or higher before progressing to the next level of instruction. Students earn certificates after completing
each level of a trade and receive a nationally recognized NCCER card detailing their credentials. Those students
designated as having an FSA Work Need will also earn a $50.00 incentive award.

Apprenticeship Program
The Apprenticeship Program is designed to make an individual who wishes to become an experienced worker

(journeyman) fully qualified and able to perform a specific trade without supervision. The Apprenticeship
Program is accredited by the U.S. Department of Labor (DOL) and is under the direction of the Joint Trades
Advisory Apprenticeship Committee. The apprentice will work under a master tradesman at the institution for a
set number of hours before completing the program. FCI Talladega currently offers eight (8) apprenticeships.

An apprentice will attend classes of related trades under the direction of the related trade’s instructor for a
minimum of 144 hours per year for each year of their apprenticeship. Once the apprentice completes the
program, he will receive his certification from the U.S. Department of Labor. Those students who had FSA Work
Needs will also receive a $50.00 incentive award.

VT CLASS SCHEDULE

FCI Schedule Monday through Friday: 7:30 AM - 11:00 AM
12:00 PM -3:30 PM

FPC Schedule Monday through Friday: 7:30 AM - 10:30 AM
12:00 PM - 3:00 PM

Career Technical Education Programs
(99 Hours or Less)

Forklift (Powered Industrial Truck Operator) - The Forklift program includes classroom instruction and
actual operation of a forklift on location at the institution. Forklift checklists are provided to students to ensure
the equipment is ready for use in a safe manner prior to operation. Students who complete the Forklift program
will be given a certificate of completion and allowed to participate in a quarterly FSA Incentive Event. Inmates
interested in this program are encouraged to talk to the VT Department.

Logistics — The Logistics program is divided into two components that prepare students for a career as a
Certified Logistics Associate (CLA) or a Certified Logistics Technician (CLT). The CLA program prepares
students to work in higher skilled, frontline material handling roles at a variety of supply chain facilities such as
factories, warehouses, distribution centers, etc. The CLT program teaches students the core competencies of
material handling at the front-line (entry-level to front-line supervisor) level. Students who complete this
program will receive a nationally recognized certification from the Manufacturing Skill Standards Council
(MSSC) and be allowed to participate in a quarterly FSA Incentive Event. Inmates interested in this program are
encouraged to talk to the VT Department. * Currently only offered at the FPC *

WorkKeys — The WorkKeys program is designed to help individuals build the essential career-relevant skills
needed for learning, personal development, and effective job performance. Students start by taking the ACT
WorkKeys National Career Readiness Certificate (CRC). The CRC places students based on their job readiness
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into four distinct categories: Bronze, Silver, Gold, or Platinum. Those who place in the Bronze or Silver
categories begin sharpening their skills in the WorkKeys program. Once they complete the program, they get a
second chance to raise their certificate level. Students who score on the Gold or Platinum levels are placed in the
Advanced WorkKeys (Tessera) program which improves employee performance through critical thinking,
determination, teamwork, and decision-making. Once a student completes the program, he will get to keep his
nationally recognized CRC certificate and be allowed to participate in a quarterly FSA Incentive Event. Inmates
interested in this program are encouraged to talk to the FSA Coordinator in the Education Department.

Essential Workforce Readiness Program (EWRP) - This program is designed to be used as preparation for
participation in the Mock Job Fair and/or as Release Preparation for individuals with 18 months or less remaining
on their sentence. It is designed to offer inmates an opportunity to identify and develop their social abilities and
behaviors to improve their work readiness skills as they prepare to reenter the workforce. In addition, students
will improve their resume writing and job interview skills by creating resumes for participation in institutional
Mock Job Fairs. Inmates wishing to participate in this program should talk to the FSA Coordinator in the
Education Department. Students will earn a certificate upon completion.

Mock Job Fair (MJF) — Mock Job Fairs are offered at both locations twice per year in which volunteers from
outside businesses and agencies come in to answer questions and conduct mock interviews of inmates. This
provides a wealth of valuable experience for inmates getting ready to re-enter into the job market. Those
interested in participating nced to have 18 months of less on their sentence and should talk to the FSA
Coordinator in the Education Department.

Post-Secondary Education
Prison Education Program — FCI Talladega has partnered with the U.S. Department of Education and

Talladega College to offer inmates the opportunity to earn a two-year Associate’s Degree and/or a four-year
Bachelor’s Degree in Business Administration. This program pays for highly qualified individuals to enroll in
college and take classes offered by in-person college professors here at the institution. All applicants must at least
have a GED or high school diploma and have a high aptitude for higher level learning. Those who are interested
should talk to the Post-Secondary Coordinator in the Education Department. Anyone with an FSA Work Need
will be eligible for a $50.00 incentive award upon the awarding of a Bachelor’s Degree.

College Correspondence — Students who are not interested in a degree in Business Administration may still
enroll in college correspondence courses at their own expense. Information on various colleges can be obtained
through the Post-Secondary Coordinator in the Education Department. All classes must be approved in advance
and students must be placed on an approved list in order to receive course materials.

ADULT CONTINUING EDUCATION
The Adult Continuing Education (ACE) program offers students introductory level courses in career-oriented
fields. This program is open-ended and designed to give students information on new career paths they might
choose to pursue upon release. Instruction is offered by inmates with a background in these career paths
following an approved curriculum by the ACE Coordinator. ACE classes are offered on a quarterly basis
throughout the year and usually meet on weeknights. Participation in ACE classes is voluntary and will be
available on a first come, first serve basis. Upon successful completion of an ACE class, students will receive a
certificate. Those wishing to participate should speak to the ACE Coordinator in the Education Department.

Basic Math

CDL

Home Inspection - * Currently only offered at the FPC *
Introduction to Business

Law & Paralegal Studies
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Real Estate

Spanish

Stock Market

Other classes may be available upon request

ACE CLASS SCHEDULE
FCI Schedule Monday & Wednesday: 6:00 PM — 8:00 PM
Tuesday & Thursday: 6:00 PM - 8:00 PM
Friday 6:00 PM — 8:00 PM
FPC Schedule Monday & Wednesday: 6:00 PM - 7:00 PM
7:00 PM - 8:00 PM
Tuesday & Thursday: 6:00 PM - 7:00 PM
7:00 PM - 8:00 PM
Friday 6:00 PM - 8:00 PM

LIBRARY SERVICES

Leisure Library — The leisure library has books, magazines, newspapers, and reference materials available for
the inmate population at this facility. Magazines, newspapers, and reference materials are to be checked out with
your inmate ID card and used in the library only. Uniform of the day is required during work hours. Noise should
remain at a minimum in the area, and MP3 players’ volumes should not be able to be heard by staff or others in
the area. In the event the leisure library is closed due to COVID restrictions, book carts will be made available to
the housing units.

Law Library — The law library allows access to the Electronic Law Library (ELL) in which inmates can access
federal cases. The rules for the law library are as follows:

A. The ELL will be used by inmates to access the courts.

B. A cross reference inventory key to the ELL is located in the law library.

C. To obtain copies, you can highlight text directly from the computer screen which is then forwarded to
designated printers. The cost per page will be $0.15 which is the same as the cost associated with inmate

messaging. Inmates must have funds available in their account to cover the total charge for their copies.

D. ELL users will be automatically timed-out of a workstation after 2 hours; however, you may log in again after
15 minutes has elapsed (if workstations are available).

E. Access to law clerks and other dedicated resources will remain in the law library during posted library hours
of operation.

F. The ELL system will be available in the Special Housing Unit.

G. The ELL activation is a work in progress. Software content and functionality options initially received are not
always the final product and are subject to change.

H. If any security issues arise or misuse occurs, ELLs will be shut down.
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I. Typewriters, paper, and other materials needed for preparation of legal materials are available in the law
library. Typewriters in the law library are to be used exclusively for the preparation of legal materials.

J. Typing ribbons will be purchased by the inmates from the commissary.
K. In addition to the law library, every housing unit has access to ELL computers and a typewriter.

Interlibrary Loan Program — The interlibrary loan program was established to provide confined individuals
greater access to printed materials that are unavailable at this facility. This program was established between the
FPC/FCI and the Talladega Public Library. Book request forms are available in the Education Department for
those individuals interested in taking advantage of this program.

LEISURE & LAW LIBRARY SCHEDULE

FCI Monday - Friday: 06:00 AM - 10:00 AM
10:30 AM -3:30 PM
5:00 PM - 8:30 PM

Saturday, Sunday, & Holidays: 6:00 AM -9:30 AM
10:30 AM -3:30 PM
5:00 PM - 8:30 PM

FPC Monday - Friday: 7:30 AM-3:30 PM
5:00 PM - 8:00 PM

Saturday, Sunday, & Holidays: 7:30 AM -9:30 AM
10:30 AM - 3:30 PM
5:00 PM - 8:00 PM

* Libraries are closed on Thanksgiving, Christmas, and New Year’s Day. Library schedules may be changed
when necessary for cleaning. *

Recreation

The purpose of the Recreation Department is to provide a large variety of recreational activities to the inmate
population. Recreational programs provide a positive use of free time to fulfill inmates’ needs. Formal and
informal programs offer a combination of competitive, recreational, and fitness-type activities designed to reach
a wide range of age, culture, ability, and interests.

The goal of the Recreation Department is to provide inmates an opportunity to improve their health, fitness,
development of mental and physical skills, and to be actively involved in leisure time activities.

CODE OF CONDUCT
The Recreation Department has instituted a Code of Conduct to make all recreation activities safer and more
enjoyable for participants and spectators alike. Each program in Recreation has its specific rules and regulations
which are explained upon entering those programs. The Code of Conduct is also posted on the Recreation
Bulletin Board. Participants and spectators are encouraged to read it and are advised that the consequences for
violating those rules rangc from verbal warnings, suspensions from the activity, and/or incident reports.

RECREATION BULLETIN BOARDS
Throughout the Recreation Department there are designated bulletin boards for sports leagues, special activities,
holiday and general information, movie schedules and descriptions, class schedules, and general announcements.
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It is recommended that each inmate view the bulletin boards regularly to stay abreast of recreation news.
Inmates can also check the TRULINCS bulletin boards for updates.

HOLIDAY ACTIVITIES

The Recreation Department sponsors contests and tournaments throughout the calendar year on all recognized
federal holidays. Each inmate is eligible and invited to participate in holiday activities. Consumable prizes are
awarded to first and second place finishers (group events will only receive first place prizes). Live entertainment
is usually provided by inmate bands. Holiday activity booklets are distributed to the general population prior to
the scheduled holiday. Each booklet will contain a holiday message and an activity schedule listing the events
scheduled to take place. Inmate tournament organizers are assigned to each holiday. Any inmate interested in
becoming a holiday event tournament organizer or helper should submit a copout to the Recreation Department.

RECOGNIZED FEDERAL HOLIDAYS

New Year’s Day Labor Day
Martin Luther King, Jr.’s Birthday Columbus Day
Presidents Birthday Veterans Day
Memorial Day Thanksgiving
Juneteenth Christmas
Independence Day

PHOTO PROGRAM

The Recreation Department is responsible for the Inmate Photo Program. Photos are taken during visitation and
on the Recreation Yard. Photo tickets can be purchased in the commissary. The use of another inmate’s photo
ticket is unauthorized. Backdrops are provided for scenic backgrounds. Photos are taken on a weekly basis but
might take a couple of weeks for your photos to be developed. Photo rules and regulations are posted on the
Recreation Bulletin Boards. Photos are passed out by Recreation Staff.

LEISURE ACTIVITES
FCI Talladega offers a wide range of leisure activities (both competitive and non-competitive) to meet the social,
physical, psychological, and overall wellness needs of inmates.

- Board Games and Card Games

- Free Recreation (basketball, bocce ball, volleyball, etc.)

- Hobby Craft (art, beading, crocheting, drawing, knitting, leather, oil painting, pastels, and woodworking).
See institutional supplement for more information.

- Intramural Sports Leagues

- Movie Program (movies can be checked out in the Movie Room on a first come/first serve basis with an 1D
card; in-house movies are played daily in the housing units)

- Music Program (beginning guitar, band room activities, holiday concerts)

- Walking Track

HOBBY CRAFT

The Leisure Art/Craft Programs offered are art, beading, crocheting, drawing, knitting, leather, oil painting,
pastels, and woodworking. Anyone desiring to participate in the Hobby Craft Program will need to obtain
permission through the Hobby Craft Supervisor. To enter thesc programs, you must submit a Request to a Staff
Member (Cop-out), provide a copy of your visiting list (used for mailing out projects), and submit an order for
supplies. Scheduled day to complete paperwork is Sunday between 1:00 PM and 3:00 PM in the Leisure Center
Staff Office.

Violations
Failure to follow the rules and regulation of the Hobby Craft Program will result in the following violations:
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Warning First Offense

30 Days Suspension from Program Second Offense
60 Days Suspension from Program Third Offense

I Year Termination from Program Final Offense

Rules for Making Special Purchase Orders

Please do not submit your order without the full amount of the purchase in your commissary account.

Remember, the commissary will freeze the full catalog price plus shipping and markup from your account before
placing the order. You have a limit of $300.00 per quarter to include shipping and markup. All SPO orders affect
your monthly commissary spending limit. You must have sufficient funds in your commissary account when
placing orders. Two (2) SPO orders returned for insufficient funds will result in your termination from the Hobby
Craft program.

Disposition of Art and Hobby Craft Materials

Mailouts: All projects must be disposed of within thirty (30) days after completion through Recreation only. If
the item is to be mailed, it must be delivered by the inmate to Recreation Staff in the Hobby Craft Building.
Mailouts will be done every Monday between 6:00 PM and 7:00 PM. The inmate may only mail approved
program registered projects using a completed form, BP-Mail 329, REQUEST AUTHORIZATION TO
MAIL INMATE PACKAGE. Recreation Staff will inspect, supervise wrapping, and weigh the package. The
inmate will provide and affix the required amount of postage stamps (Form BP-199 will not be accepted).
Package mailout will be documented in the Hobby Craft Mail-out Logbook. The package will be retained in the
Recreation area until delivery is made to the tower and mail room staff will take to the local post office.
Approved hobby craft projects may be mailed to a verified relative or approved visitor with current address at the
inmate’s expense. It is the inmate’s responsibility to keep their visiting list updated.

Sales Program: There will be no art or hobby craft sales program at the FCI or FPC Talladega. No completed
projects are authorized to be retained by an inmate in the institution or the camp.

Inmates are not authorized to sell, give, trade, or lend any personal item to another inmate under any
circumstance. Inmates found in violation of this regulation are subject to disciplinary action, confiscation of the
item, and removal of the program.

UNIT ART PROGRAM
Materials in the Housing Units
To provide the inmate population with increased recreational opportunities, certain hobby craft items will be
authorized in their living quarters. Approved unit programs are art (color pencil, pastels, & charcoal), beading,
crochet, and greeting cards. An inmate wishing to participate in one of the leisure art/hobby craft programs may
submit a copout to the Recreation Department stating the program of interest. You must prove prior experience to
cnroll in requested leisure program. After you are approved, you will be required to complete all required
documentation. Supplies for unit art/hobby craft are purchased through SPOs. The only supplies approved for the
programs are pencils & color pencils, pens (non-permanent), charcoal, pastels, drawing paper & pads, yarn, and
plastic needles. If an individual is on FRP Refusal Status and his SPO cannot be processed, he will not be
allowed to enroll in the program. Individuals enrolled in the program must receive approval before working on a
project. All supplies must be stored inside a participant’s housing unit locker.

Knitting and Crocheting: Plastic needles only. No more than ten skeins of yarn. No shades of black, blue, red, or
camouflage are permitted to be purchased. All materials must be stored in your assigned unit locker. Oversized

projects will be stored in the inmate’s hobby locker in the Hobby Craft Building.

Drawing and Sketches: All drawing and sketching supplies must be stored in their assigned locker.
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Beadwork: No more than six (6) packages of beads and one (1) loom are allowed in an inmate’s possession.
Loom size is limited to 18" x 16".

INTRAMURAL SPORTS

Sports Athletic/Leagues: Basketball, Softball, Soccer, Volleyball, Handball/Racquetball, Horseshoes, Table
Games, Flag Football, Shuffleboard

Equipment and supplies will be provided for approved intramural leagues. Inmates are not authorized to make
their own jerseys and wear them in recreation activities. Jerseys will be provided by the Recreation Department
for approved sports programs.

Recreation Staff will post announcements for intramural sports throughout the year. Also, the Recreation Staff
will organize and schedule individual sports through a sign-up procedure. Certificates of Achievement and
incentive awards will be awarded to first and second place finishers.

MUSIC PROGRAM
The Music Room and music equipment are provided for inmate use. Availability is scheduled by the Music
Program Supervisor. Inmates wishing to start a band must submit an Inmate Request to Staff (Cop-out) to the
Music Program Supervisor for application. Any inmate desiring the use of a Music Room for leisure time must
submit an Inmate Request to Staff (Cop-out) to the Music Program Supervisor. Acoustic guitars may be checked
out from the tool room for use in outside recreation areas only.

WELLNESS PROGRAMS
The Recreation Department provides a wide variety of wellness programs and fitness activities for inmates to
participate. Some of these include structured exercises, a Health Awareness Resource Area, health education
classes, volunteer and community resources, health appraisals, fitness assessments, and exercise programs for
“at-risk” inmates, and special events.

Structured Exercises
The following structured exercise programs are provided: Abdominal Fitness Program, Bike/Spin Club, Run
Club, Stair Climber Club, Walk Club, and Yoga. These structured exercise programs must be monitored and
regulated by Recreation Staff. Participants will receive certificates of achievement &/or consumable incentives
upon completion.

Health Awareness Resource Area
Offers a wide variety of pamphlets, brochures, magazines, health awareness videos, books, and other resource
material available to checkout promoting physical fitness and health education.

Hecalth Education Classes
Designed to help inmates make healthy choices and live healthy lifestyles. Some of these classes include
Arthritis Foundation Walk with Ease (FSA), Beginning Yoga, Brain Health as You Age (FSA), Diabetes, Living
a Healthy Life with Chronic Conditions (FSA), National Federation of Personal Trainers (NFPT), Weight
Management, Wellness Inside & Out (FSA). Participants will receive certificates of completion.

Volunteers & Community Resources
Recreation Staff invite community health, fitness, & nutrition experts to come to the institution to share advice
and information to the inmate population. These events are posted on bulletin boards and require sign-ups to
ensure there is enough space.

34



At-Risk Program
Designed for “at-risk™ inmates recommended by Health Services, Psychology, or Unit Team who need a more
structured fitness program. This program offers a health appraisal, fitness assessment, and a schedule for a safe
personal exercise.

Special Events
The Recreation Department routinely sponsors Walk-a-thons, nationally recognized health events, health fairs,
etc. These events are posted on bulletin boards and require sign-ups to ensure there is enough space.

Fitness Room
The Fitness Room offers exercise equipment for inmates to get and stay physically fit. All equipment must be
wiped down before and after each use to prevent the spread of disease. Equipment (one item per inmate) must be
properly checked out and returned after each use. There will be zero tolerance for horse playing in the Fitness
Room.

Religious Services

There is a variety of Worship Services and Study onportunities available through the Religious Service
Department. Qutside religious representatives from different faith groups conduct various services. Religious
Services program schedules are available in the Chapel. Listed below is the typical work schedule for Religious
Services staff.

Religious Staff Work Schedule:

Supervisory Chaplain

Staff Chaplain

Religious Services Assistant

Sunday 12:00 PM - 8:30 PM 12:00 AM - 8:30 PM OFF

Monday 12:00 PM - 8:30 PM 07:30 AM - 4:00 PM OFF

Tuesday 07:30 AM - 4:00 PM OFF 07:30 AM - 4:00 PM
Wednesday  07:30 AM - 4:00 PM OFF 07:30 PM - 4:00 PM
Thursday 07:30 AM - 4:00 PM 07:30 AM - 4:00 PM 07:30 PM - 4:00 PM
Friday OFF 12:00 PM - 8:30 PM 12:00 PM - 8:30 PM
Saturday OFF 0730 AM - 4:.00 PM 07:30 PM - 4:00 PM

Religious Programs and Services:

A religious program schedule of all services and studies is provided in the chapel. If your stated religious
preference is not represented on the posted chapel schedules, and you desire religious group accommodation,
please make arrangements to speak with the Chaplain, who will explain the process to introduce new or

unfamiliar religious components into the chaplaincy services program.

All Religious services programs are open to all inmates. Attendance held during scheduled work hours (7:30 AM
—3:30 PM) is by call out, and available to those persons who are members of that particular faith group and
identified in SENTRY as such. Inmates not on a work detail assignment at the time of service are not required to
be placed on call out. You are encouraged to explore all of the resources offered through the religious service
department.

The following religious practices and activities are not authorized activities in the chapel or outdoor worship
arca. Inmates utilizing ministerial or religious titles; language (including profanity) or behavior that could
reasonably be constructed as a threat to safety, security, or orderly running of the institution; coercive behavior or
intimidation of others related to religious beliefs and/or practices; espousing racial separatism; advocating
violence or hate; encouraging domestic or foreign terrorism; animal sacrifice; nudity; self-mutilation; use,
display, or possession of weapons or what appears to be a weapon; paramilitary exercises; self-defense training;
sexual acts; profanity; consumption of alcohol; ingestion of illegal substances..
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Religious Preference:

During your initial classification, your unit team will inquire as to your religious preference. If you desire to
change your religious preference, you will need to submit a religious preference change form indicating the
desired religious preference. The form is located in the chapel. Attendance in ceremonial meals, Public fast, holy
day work proscription, head wear and other religious accommodation is authorized based on your religious
preference.

Religious Library:

A religious library is maintained in the chapel. The library materials include books, audio materials, and videos.
The library materials are made available for your use while at the institution. The books materials may be
checked out from the chapel for a two-week period and are to be returned to the chapel at the end of the
two-week period. The inmate checking out a book will be required to sign for damages to book and will be
required to pay for replacement of book if lost or stolen. The reference books, audio materials, and videos require
an ID to use in the Chapel and are to remain in the chapel at all times.

Religious Diet Program:

The religious diet program in available to individuals with a religious preference which has specific dietary
restrictions. Inmates wishing to participate in the religious diet program must submit a request to staff member
form to the Chaplain’s office. Once the request is received an interview will be scheduled by the Chaplain.

Family Emergency Notifications:

Family members may contact the institution at 256-315-4100 regarding family emergencies. Family emergencies
include family death, family accidents requiring medical emergencies, and family hospitalization. Family
members identified for phone assistance are: grandparents, mother, father, siblings, spouses, and children. The
individual making the notification to the institution will need to provide their name, address, phone contact
number, family members name, relationship, type of emergency, and phone contact number. Once the
information has been verified you will be notified. If the information cannot be verified, you will not be notified.

Pastoral Care & Counseling:

Various types of Pastoral care & Counseling are provided upon request. Inmates are encouraged to utilize open
house hours in seeking counseling opportunities. However, should the need arise (i.e. emergencies) the Chaplain
may be contacted at any time during work hours.

Clergy / Religious Representative:

Pastoral visits from your clergy / religious representative may be arranged by submitting a request to staff
member form to the Chaplain. Your clergy / religious representative will need to submit a letter of request to visit
along with credentials to the Chaplain’s Office. This visit will take place in the visiting room during normal
visitation. Phone call assistant may be authorized to your clergy/religious representative provided a request has
been submitted by inmate and the clergy/religious representative has sent a request for phone contact and the
person has been verified as clergy/religious representative.

Ceremonial Meal / Public Fast observances / Work Proscription Days:

Inmates wishing to participate in ceremonial meal, Public Fast Observance, and Work Proscription Days must
submit sign-up for the holy day in the “Holy Day Observance Notebook” before the posted deadline. The "Holy
Day Observance Notebook is located in the Chapel I. Inmate Religious Groups requesting a ceremonial meal
must submit a ceremonial meal form 60 days prior to the meal date. Ceremonial Inmates can request this form
from the Chaplain. Inmates may be authorized one ceremonial meal per year.

The inmate’s religious preference must reflect the religious community for which he is requesting participation
and consideration for authorization.

Prison visitation Support (PVS) program:
Inmate’s that do not have family visits and who wish to receive a visit may request to receive authorization for a
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visit through the PVS program. Inmate will need to submit a request to staff member form to Religious Services
asking for information regarding the PVS program.

Inmate Marriage:
Inmate will need to contact their Unit Team representative for consideration to marry while at the institution.
Chaplain Staff will provide marriage counseling if requested.

Re-entry Program:

The following programs are offered in Religious Services as a part of the Re-entry program:
Threshold / Life Connection Orientation

If you are interested, pleasc contact the Religious Service Department.

Personal Religious Property:

Personal Religious Property is authorized based on religious preference as identified in SENTRY. Personal
Religious Property may be purchased through Commissary or SPO’s through the Religious Services department.
SPO items are usually limited to religious medallion and prayer rugs and are completed during the
Library/Audio/Visual hours posted on the Religious Services program schedule. Headwear items are purchased
through the commissary. Personal Religious items may not be of a greater value than $100.00.

Religious Headwear:

Religious Headwear may be worn throughout the institution. Your religious preference must reflect the religious
headwear being worn for authorization. Hobby craft headwear is not authorized to be worn on the compound.
Religious head wear may not contain graphics or writings.

Medical Clearance for Lodge Ceremony:

Inmates are required to receive medical clearance prior to participation in the Lodge Ceremony. Inmates are to
submit a request to staff member form to Religious Services requesting participation in the Lodge ceremony.

Chapel Dress and Chapel Behavior:

The required dress code for the Chapel is the uniform of the day. If inmates attend religious services, dress
should be appropriate. The only headwear that is authorized to be worn in the Chapel is religious headwear.

No loud talking, laughing, or yelling will be permitted. Others may be praying, studying, or meditating. Please
give the respect that you would like to receive. All items issued to inmates for use during religious services in
the Chapel must remain in the Chapel. Inmates are not authorized to take anything from the Chapel without
express permission from the Chaplain. The only exceptions are forms issued by the Chapel for inmate use,
books checked out from the Chapel Library, and donated materials made available to all inmates in the religious
materials section of the Chapel.

PSYCHOLOGY SERVICES

Psychology Services departments in all Bureau of Prisons institutions offer basic mental health care to inmates.
This care may include screening, assessment and treatment of mental health or drug abuse Problems, individual
and/or group counseling, psycho-educational classes, self-help and supportive services, or referral to Health
Services for medical treatment of a mental illness.

With the passage of the First Step Act (FSA), the BOP improved its system for assessing critical reentry and
criminogenic needs. Psychology Services, along with Education, Health Services, and Unit Team, collaborate to
assess you in 13 areas: Anger/Hostility, Antisocial Peers, Cognitions, Dyslexia, Education, Family/Parenting,
Finance/Poverty, Medical, Mental Health, Recreation/Leisure/Fitness, Substance Use, Trauma, and Work. Based
on this needs assessment, Psychology Services and other departments will offer treatment and programming
recommendations specific to your identified FSA, psychological, and substance use needs. Although these
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recommendations may not always match your requests, these recommendations are designed to ensure your
adjustment to prison and prepare you for your release. We encourage you to participate actively in the
assessment process and discuss any needs and concerns you have. If mental health or drug treatment is
recommended for you, Psychology Services staff will provide ongoing feedback to you and your Unit Team
regarding your progress toward these treatment goals.

If you are new to the BOP, or if you have previously identified mental health or drug treatment needs, you will
be scheduled for an interview with Psychology Services staff. The purpose of this interview is to review your
mental health history and identify treatment needs. This interview is an ideal time for you to share your interest
in specific services, such as drug treatment or mental health counseling.

The Psychology Services Department at this institution is staffed by Mr. Martin, Psych Technician; Mrs. White,
Drug Treatment Specialist (DTS); Dr. Ford, Staff Psychologist; Dr. Petty, Drug Abuse Program Coordinator
(DAPC)I; and Dr. Ramos, Chief Psychologist. The Department’s offices at the Camp are located next to Y dorm,
and at the FCI we are behind the Chapel and adjacent to the Vocational Building. There are several ways to
contact Psychology Services at this institution. You may:

Submit a written or electronic Inmate Request to a Staff Member (a "Cop out") to Psychology Services.
Visit Psychology Services during mainline.

Speak with a Psychology Services staff member during mainline or as they make rounds in your unit.
In the case of a crisis situation, notify your Unit Officer, Unit Team, or any other staff member of your
urgent need to speak with Psychology Services.

Suicide Prevention

Prison can be a difficult experience. At times, you may feel fearful, discouraged, frustrated, lonely, anxious,
overwhelmed, and/or helpless. It is not uncommon for people to experience worry and sadness while in jail or
prison, especially if they are newly incarcerated, serving a long sentence, experiencing changes in their legal
case, experiencing family problems, struggling to get along with other incarcerated people, or receiving bad
news. Over time, most people successfully adapt to prison and find ways to use their time productively and
meaningfully. However, some people continue to struggle with the pressures of incarceration and become
overwhelmed by a sense of helplessness and/or hopelessness. If you feel helpless, hopeless, or begin thinking
about suicide or hurting yourself, talk to a staff member. Help is available and deciding to seek help
unquestionably is a sign of your strength. If you feel you are in danger of harming yourself or someone else,
immediately contact any staff member.

In addition, if you suspect another person in custody is thinking about suicide, it is very important that you notify
a staff member immediately and help someone live to see tomorrow. Staff do not always see everything you
see. Most suicidal individuals display some warning signs of their intentions. The most effective way to
prevent another person from taking his or her life is to recognize the factors that put people at risk for suicide,
take warning signs seriously, and know how to respond. The warning signs of suicide may include:

. Threatening to hurt or kill oneself or talking about wanting to hurt or kill oneself (even jokingly);
. Feeling hopeless;

. Feeling rage or uncontrolled anger or seeking revenge;

. Alcohol or drug use;

. Social withdrawal or isolating from friends, family, associates;
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. Dramatic mood changes;

. Dramatic changes in someone’s behavior;

. Giving away possessions;

. Feeling anxious or agitated, being unable to sleep, or sleeping all the time; and/or
. Seeing no reason for living or having no sense of purpose.

If your friend, cellmate, coworker, or associate is exhibiting these signs or any other concerning behaviors, start
by telling that person you are concerned and give examples of what you see that worries you. Listen and
encourage the person to seck help. If this person is hesitant, offer to go with them to speak to a staff member.

If you are not confident this person will seek help, notify a staff member yourself.  Secking help for a person in
distress isn’t "snitching;" it is showing concern for the welfare of a fellow human being. Consider what you
would want someone to do if your brother/sister or son/daughter was thinking about suicide—if they were this
hopeless, wouldn’t you want someone to do something to save them? If you report your concerns to staff, you
can rest easy knowing you did everything within your power to assist the individual. Please alert a staff member
right away if you suspect a peer is considering suicide.

[This DOES not apply to the Camp)] If you are interested in assisting Psychology Services with supporting
your peers consider inquiring about becoming a Mental Health Companion or a Suicide Watch Companion.

A Mental Health Companion works under the close supervision of psychologists to offer peer support services,
which are intended to increase social connectedness, hopefulness, and engagement in mental health treatment
among incarcerated people with mental illness. Through personal experience, treatment, training, and ongoing
supervision, this person has gained skills to assist their peers with mental illness through modeling, listening,
encouraging, and supporting.

A Suicide Watch Companion assists with suicide prevention efforts after undergoing intensive training from a
psychologist. You agree to monitor people in custody who are on suicide watch and experiencing a suicidal
crisis. You provide hope, support, and conversation while ensuring they remain safe. If you are interested in
serving as a suicide watch companion, you must meet the following criteria: (1) be sentenced in the BOP; (2) no
100 series incident reports in the past 3 years; (3) may not be in FRP, DRG ED, or GED refusal status; (4) [insert
any institution specific criteria).

If you would like more information about these programs, please speak with a member of the Psychology
Services department.

First Step Act

The First Step Act (FSA) was signed into law on December 21, 2018, as a picce of bi-partisan legislation
promoting criminal justice reform. It required the development of a risk and needs assessment system for the
BOP and tasked the BOP to assign recidivism reducing programs and productive activities that address the
identified needs and reduce the recidivism risk of people in our custody.

The Standardized Prisoner Assessment for Reduction in Criminality (SPARC-13) is the Bureau’s needs
assessment system. It is used to assess the 13 need areas that can be targeted to reduce your risk of recidivating.
Psychology Services is responsible for the assessment of 6 need areas:

Anger/Hostility, Antisocial Peers, Cognitions, Family/Parenting, Mental Health, and Trauma. Mental Health
and Trauma are assessed as part of your intake process with Psychology Services. The remaining four needs
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require your active participation by completing surveys on TRULINCS. Failure on your part to complete the
two surveys will delay completion of the SPARC-13 and will negatively impact your ability to earn Federal Time
Credits (FTC) and additional FSA incentives. You will be considered “opting out” and will be in non-earning
status if you do not complete the two surveys.

If you do not complete the two surveys that are found on TRULINCS, you will NOT earn FTCs or additional
FSA incentives. Do not wait until your Initial Classification with Unit Team to complete the surveys. The
sooner they are completed, the better. If you are having difficulty finding the surveys, opening them, or
understanding the questions, please talk to your Unit Team or Psychology Services.

Based on the results of your SPARC-13, staff from the different departments will make program
recommendations to assist you in reducing your risk of recidivism. If you decline to participate in an Evidence
Based Recidivism Reduction (EBRR) program or Productive Activity (PA) that was recommended based on your
identified need(s), you will be considered “opting out” and will be in non-earning status.

If you are attempting to address your identified needs by expressing interest in programs based on your identified
needs, you will remain in earning status. If you are on a waitlist for an EBRR or PA based on your results of
SPARC-13, you will remain “opting in.” However, if you later refuse to participate in the recommended EBRR
or PA, you will lose all FTCs you earned while on the waitlist, and you will be considered “opting out” and will
be in non-earning status.

Your needs are re-assessed at every regularly scheduled program review meeting throughout your incarceration;
you do not need to complete the surveys on TRULINCS again. Program recommendations will be adjusted
based on changes in your need areas.

Drug Treatment Programs

Drug treatment is available in all Bureau institutions. Completing drug treatment programs may result in First
Step Act (FSA) credits to those who qualify, as well as other incentives.

If you are experiencing withdrawal from drugs, please let a Psychology Services or Health Services staff member
know right away. Withdrawal symptoms can be physically and psychologically painful, and they are often
associated with feelings of depression and hopelessness. If you are actively using drugs now, please consider
seeking treatment. Using drugs or alcohol in prison is dangerous, for many reasons. There is no way of
knowing what is actually in the substance you are using, as the drugs in prison are often tainted or mixed with
harmful chemicals that can cause permanent physical damage or even death. Using alcohol or drugs such as K2
can leave you in a vulnerable situation in which you cannot defend yourself from assault, including sexual
assault. Continued substance use in prison is likely to result in serious disciplinary consequences such as loss of
good conduct time and transfer to a higher security institution. Psychology Services staff can talk with you
about programs to assist you now.

A. Drug Education Course
The Drug Education Course is not drug treatment. The purpose of the course is to encourage you to review the
consequences of your choice to have drugs in your life, to look at the relationship between drug use and crime,
and to begin to think about how different your life could be without drugs. Looking at your drug involvement in
this way may motivate you to ask for drug treatment.

If your pre-sentence report documents a history of problematic drug use, you are required to take the Drug
Education Course. If you fail to take this required course, you will be ineligible for performance pay above
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maintenance pay level, incligible for bonus pay, and ineligible for vacation pay. You will also be ineligible for a
Federal Prison Industries (UNICOR) work program assignment.

The Drug Education Course is available in every Burcau of Prisons institution. If you are required to complete
the course, your name will automatically be placed on the waiting list for the course. When it is time for you to
complete the course, Psychology Services staff will contact you. If you would like to enroll in the course, but
are not required to participate, you may submit an Inmate Request to a Staff Member (a "Cop Out") in order to
place your name on the waiting list for the course.

B. Non-Residential Drug Abuse Program

Non-residential drug treatment is also available in every Bureau institution. Participants attend treatment groups
over the course of 12-14 weeks and learn skills to address their substance use problems and make positive
changes in their lives. This treatment program is particularly helpful for people who want drug treatment but
aren’t sure if they want to participate in the more intensive Residential Drug Abuse Program (RDAP), and for
those who may not qualify for RDAP.

Program completion awards are available for those who complete non-residential drug treatment. If you are
interested, ask the institution’s drug treatment staff for more information on these awards.

C. Medication Assisted Treatment (MAT) Program

MAT is the use of medication and counseling for the treatment of opioid use disorder. Opioids are drugs like
heroin, fentanyl, and pain relievers like oxycodone (OxyContin) and hydrocodone (Vicodin). People with
histories of using opioids may experience withdrawal symptoms and cravings for several years after they last
used the drug, but treatment can help. People who used opioids before going to jail or prison are at significantly
increased risk of overdosing on

opioids when they return to their communities without treatment, even if they haven’t used drugs while in prison.
If you are actively using opioids such as illicit Suboxone or are at risk for relapse while in prison, you might also
benefit from MAT.

If you have a history of using opioids and you want to learn more about MAT, please contact Psychology
Services.

D. Residential Drug Abuse Program (RDAP)

The RDAP provides intensive drug treatment to people in custody who are diagnosed with a substance use
disorder. Participants in the residential program are housed together in a treatment unit that is set apart from the
general population. Treatment is provided for a minimum of 9 months; however, your time in the program
depends on your progress in treatment.

If you are interested in RDAP, send an Inmate Request to a Staff Member (a "Cop Out") to the Psychology
Services Department. Drug treatment staff will screen your central file to determine if there is any
documentation indicating that you have a pattern of problematic drug use. If so, you will be referred to the Drug
Abuse Program Coordinator for an interview to determine if you meet the diagnostic criteria for a substance use
disorder.

People in custody who are diagnosed with a substance use disorder and who are qualified for the RDAP are
admitted to the program based on their nearness to release. You must have enough time left to serve on your
sentence to complete the unit-based component and the transitional Community Treatment Services component
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of the program, usually a minimum of 20 months. This institution [does / does not] have an RDAP. You may
be eligible for transfer to another institution to participate in RDAP.

E. Early Release

You may be eligible for up to one year off your term of imprisonment for successful completion of RDAP [Title
18 U.S.C. § 3621(e)(2)]. Beginning this process early is in your best interest. For more information, talk to a
Drug Treatment Specialist or Drug Abuse Program Coordinator.

F. Community Treatment Services

Drug treatment services are available to everyone following transfer to community placement in a residential
reentry center (RRC) or home confinement. If you participated in RDAP, this is a required component of the
program.

In addition to the drug treatment programs just discussed, substance use treatment services may also be provided
within the context of other specialized treatment programs with the Bureau, such as the Resolve Program, the
FIT Program, and the Challenge Program.

Mental Health Programs
A. Non-Residential Mental Health Treatment

Every Psychology Services Department offers mental health services. These services are designed to help
people in custody to manage depression, anxiety, trauma, anger, or serious mental illnesses like schizophrenia or
bipolar disorder. Treatment is individualized, and often takes place in a group format. Counseling and treatment
groups typically focus on topics like learning to manage emotions, challenging thinking, learning new
communication skills, and wellness. [f you are identified as having mental health needs, you should meet with a
psychologist to discuss what types of groups and services would be most helpful. If you take medication for a
mental illness, you will probably find that participating in a mental health group also helps with symptoms.

Psychology Services Departments also offer groups that teach skills to help keep you out of prison, manage
mental health symptoms, and get along with others more effectively. For example, many Psychology Services
Departments offer “criminal thinking” groups that teach new ways of thinking to promote staying out of prison
after release. Similarly, Psychology Services Departments offer anger management groups that teach new ways
to tolerate and manage frustration and anger.

The Resolve Program is nonresidential treatment for persons in custody who have a history of abusive or
traumatic experiences. It is comprised of several elements:

i. Trauma in Life/Traumatic Stress and Resilience Workshop

The Resolve Program includes an educational workshop. This workshop addresses the challenges individuals
face following exposure to traumatic life events and highlights the strategies these individuals may use to thrive
following these events. Any person in custody with a history of abuse, trauma, or who has an interest in
learning about this topic may participate in the Trauma in Life/Traumatic Stress and Resilience Workshop.

ii. Group Therapy

The Resolve Program also includes therapy groups. Only those persons in custody with a history of trauma and
an associated mental health problem may participate in Resolve Program group therapy. These groups are
designed to improve coping skills, build healthy relationships, and enhance emotional stability. This institution
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[has/does not have] a Resolve Program. If you are interested in the Resolve Program, please submit an Inmate
Request to a Staff Member (a "Cop Out") to the Psychology Services Department.

B. Residential Mental Health Programs

The Bureau also has several residential mental health programs (e.g., STAGES, Skills, Step Down Program,
etc.). These treatment programs are designed to help people who are having difficulty living in a mainline
institution due to a mental health problem. Psychology Services has additional information about these
treatment options.

Challenge Programs [high sccurity institutions only]

The Challenge Program is an intensive, residential program that treats people with substance use and/or mental
health problems and is available in most Bureau penitentiaries. Treatment is highly structured. Persons in
custody who use substances and/or have mental health problems are housed together in a treatment unit that is
separate from the general population. The Challenge Unit is a safe harbor for those who want to work on
sobriety, mental wellness, and/or behavioral problems. Persons in custody may volunteer for the Challenge
Program at any time during their incarceration. The Challenge Program is typically a 9-month program, but
your time in the program depends on your individual treatment needs and your progress in treatment.

To apply for the Challenge Program, you must send an Inmate Request to a Staff Member (a "Cop Out") to
Psychology Services to be interviewed for the program.

Sex Offender Management Programs

The Bureau of Prisons offers sex offender treatment at Sex Offender Management Program (SOMP) institutions.
SOMP institutions have a higher proportion of sex offenders in their general population. Having a larger
number of sex offenders at SOMP institutions ensures treatment volunteers feel safe about participating in
programming.

The Bureau’s sex offender trecatment programs are offered in two program levels:
A. The Residential Sex Offender Treatment Program

The Residential Sex Offender Treatment Program (SOTP R) is a high intensity program designed for high-risk
sexual offenders  ordinarily persons in custody with multiple sex offenses or a history of contact sexual
offenders. The SOTP R is currently offered at the Federal Medical Center (FMC) in Devens, Massachusetts and
at the United States Penitentiary (USP) in Marion, Illinois.

B. The Non-Residential Sex Offender Treatment Program

The Non-Residential Sex Offender Treatment Program (SOTP NR) is a moderate intensity program designed for
low to moderate risk sexual offenders. Many participants in the SOTP NR are first time offenders serving a
sentence for an Internet sex crime. All SOMP institutions offer the SOTP NR.

When you volunteer for treatment, Bureau staff will determine whether the Residential or Nonresidential
Treatment Program is appropriate for you based on your offense history. If eligible for treatment, you will be
transferred to a SOMP institution based on your treatment needs and security level.

If you are interested in participating in sex offender treatment and would like to know if you are cligible for the
program, contact Psychology Services. You may apply at any point in your sentence. However, participants
ordinarily enter treatment when they have between 24 to 42 months remaining on their sentence.
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Institution-Specific Programs

We have availability for the Playaway. They are audiobooks with therapeutic content that can help inmates
address everything from PTSD to substance abuse issues during imprisonment to ensure their successful return to
the community. All Supporting Therapeutic Titles have been approved for use in prisons by the Federal Bureau of
Prisons. When an FSA group is to be offered, notices will be displayed in each housing unit and people in
custody must submit an Inmate Request to a Staff Member ("Cop Out") in order to participate.

Confidentiality

Security needs and the nature of a prison environment affect mental healthcare in a varicty of ways.
Confidentiality is an important component of the therapeutic relationship. However, in a prison environment,
confidentiality must be weighed against institutional needs of safety and security. Mental health providers in the
institution not only serve you, but they also serve the institution and the public at large.

In the community, certain situations require mental health providers to break client confidentiality. For example,
many states mandate reporting child or elder abuse. Community providers also must notify authorities if a client
threatens suicide or serious harm to others. Similarly, mental health providers who work in prisons must breach
confidentiality if you are at risk of serious harm to yourself or others, such as if you present a clear risk of escape
or may be involved in/or responsible for the creation of disturbance within a facility. Confidentiality may also
be limited when mental health providers who work in prisons share information on a need-to-know basis with
prison officials or other federal law enforcement entities. For example, before you are transferred to a
Residential Reentry Center, mental health providers must communicate your mental health needs to your Unit
Team.

Psychology Services staff conscientiously balance your confidentiality and the safety and security of the
institution. Information that does not impact the safety and security of the institution, other persons in custody,
and staff will not be shared. While these limitations on confidentiality may raise concerns for you, we want to
assure you that the vast majority of people in custody who receive psychological services are comfortable with
the decisions staff make with regard to their confidentiality. If you have additional questions about
confidentiality, be certain to discuss your concerns with Psychology Services staff.

Escorted Trips

Escorted trips provide approved inmates with staff escorted trips into the community for such purposes as
receiving medical treatment not otherwise available, for visiting critically ill member of the inmate’s immediate
family, or for participating in programs or work-related functions. Additionally, bedside visits and funeral trips
may be authorized for inmates with custody levels below maximum. All expenses will be borne by the inmate,
except for the first eight hours of each day that the employee is on duty. There are occasions based on a
determination that the perceived danger to BOP staff during the proposed visit is too great, or the security
concerns about the individual inmate outweigh the need to visit the community.

Gang Disassociation

The BOP, through the National Gang Unit (NGU), affords gang affiliated inmates the opportunity to
voluntarily and officially disassociate from their respective gang. For additional information, contact your
local Special Investigative Services office.

Furloughs

A furlough is an authorized absence from the institution by an inmate who is not under the escort of a staff
member, a U.S. Marshal, other Federal or State agent. Furloughs are a privilege, not a right, and are only granted
when clearly in the public interest and for the furtherance of legitimate correctional goal. An inmate who meets
the eligibility requirements may submit an application for furlough to staff for approval.
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Central Inmate Monitoring System

The Central Inmate Monitoring System (CIMS) is a method for the Agency to monitor and control the transfer,
temporary release, and participation in community activities of inmates, who pose special management
considerations. Designation as a CIMS case does not, in and of itself, prevent an inmate from participating in
community activities. All inmates who are designated as CIMS cases will be notified by their Case Manager.

Barber Shop

Hair may be worn in any style and length an individual desires, but artificial hair pieces (wigs, toupees) are not
allowed. Long hair must be netted or worn "up" on certain work details as a safety precaution. The Barber Shop
is located in the building attached to the mailroom. The hours of operation and procedures are as follows: Open
Monday through Saturday and closed on Sunday and holidays. The hours are from 8:00am until 3:00 pm and
5:30 pm until recall. The inmate will obtain a Barber Pass from the unit officer. The inmate will return the pass
to the unit officer when he returns from the Barber Shop and the pass will be given to the next inmate. Inmates
are to go directly to the Barber Shop and return immediately once they have received a haircut. The Barber Shop
1s not a hang out and no grouping will be permitted in this area.

Medical Services
Health Services provides medical, dental, and mental health care for the inmate population. We work closely
with Psychology, Food Service, Facilities, Safety, Custody, and Unit staff.

Function: To provide medically nccessary health care to inmates effectively in accordance with proven
standards of care.

Staffing includes:

Health Services Administrator Mid-Level Providers

Assistant HSA Nurses

Clinical Director Medical Records Stafl

Dentist Health Services Assistant

Dental Hygienist Quality Manager/Infection Control Nurse
Pharmacist Paramedic

Services Available: Identification Cards are needed for all medical/dental encounters
A. Sick Call (Medical and Dental)

All requests for medical care should be made through your MLP/PA. Mid-level practitioners are
responsible for the medical care of their assigned patients including scheduling of appointments and
follow-up care, when indicated initiation of consultations, ordering of diagnostic tests and reviewing
results and initiating follow-up care or appointments based on those test results.

Inmates may request clinical services during Sick Call on Monday, Tuesday, Thursday and

Fridays during the time the inmate’s unit is called for the morning meal. A Sick call/Triage and
Medication Refill form must be completed and turned in to Health Services staff. The medical provider
will triage and prioritize requests and schedule appointments based on need. Provide detailed information
on this form when requesting medical care. Inmates requiring minor but prompt attention are evaluated
and treated immediately.

B. Emergencies:
a. Emergencies are seen anytime, day or night.
b. Have a staff member (your supervisor or unit officer) call ahead or escort you to the Health
Service Unit. Do NOT just show up.
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C. Coverage at the Health Services Unit:
a. Normal hours of Health Services, coverage is from 6am to 9pm.
b Weekends and holidays; no routine sick call. If sick, you need to have a staff member contact
the on-duty staff member.
c. On Call, if necessary, a provider will be called back to see you if between 8pm and 6am.

D. Attire: You must have appropriate institution uniform/attire when coming to the Health Services
Unit except in cases of an extreme emergency or when coming from the Recreation Yard. There will be
NO sweatpants or cut off shorts. Leave your headsets off and take your hats off when entering.

E. Physical Examinations: Inmates new to the BOP will be provided a physical examination within
14 days of arrival. If you have transferred from another BOP facility with a physical examination, you do
not need another physical exam. Periodic examinations may be requested as well as release
examinations. When requesting a release physical examination, request three to six months prior to your
release in order for scheduling to occur. Be sure to write your release date on your request.

F. Laboratory Services:
All testing are referred to a BOP Laboratory or other certified laboratory. Some testing is performed
in-house, such as routine urinalysis and finger stick blood sugar test.

G. Radiology Services:
Routine studies (chest, extremities, back, etc.) are performed in-housc.

H. Consultants:

Consultants are available to see specialty cases either here or in the local community. These include:
Optometrist, Audiologist, Orthopedist, Psychiatrist, Surgeon, other consultants as needed when
approved.

I Pill Line Schedule (approximate)
6:15 a.m. - 7:00 a.m.
11:00 a.m. - 12:00 p.m.
5:00 p.m. - 5:30 p.m.

Pill lines will operate during each meal of the day under normal operations, seven days a
week. During any times of lockdown, for weather or security, Health Service will conduct pill
lines in the housing units.

b. The HSA or designee stands mainline daily, Monday through Friday, during the noon meal
and is available to answer questions. (Delete C- it's a repeat and differs)
Pill line medications will have to be taken in the presence of the dispensing medical staff. Be prepared
to show your ID.

J. How to see the HSA and/or the AHSA:
a. Write an electronic Inmate Request to Staff and state reason for the request.
b. The HSA or designee stands at the mainline daily during the noon meal and is available to
answer questions.

K. How to see the Physician:
a. Call out by the Doctor
b. Referred by the MLP during sick call
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c. Write an Inmate Request to Staff form stating the reason for the request.

d. The physician will see Chronic Care Clinic (HTN, DM, etc.) appointments on a annual basis.
Appointments will appear on the call out list.

e. There are no “drop ins” allowed.

L. General Information
a. Shoes
The need for orthotic shoes shall be determined by the Clinical Director, if medically indicated.
Improperly fitted shoes are not a reason for orthotic shoes. Soft shoe or alternative shoes or
purchased through commissary by the inmate. If an inmate has a soft shoe permit, however,
wants a job in an area which requires hard toe boots, the inmate must be willing to forfeit the soft
shoe permit during the working shift.

b. Glasses

The need for the use of glasses will be determined by the Optometrist. The Optometrist comes in
on a regular schedule. Prescription glasses are ordered through UNICOR. You do not have the
option to obtain eyeglasses at your own expense. We do not provide transitional lenses.

¢. Hearing Aids

If clinically indicated, after verification, you may keep them. If you do not have one, and it is
indicated, one will be purchased for you per program statement guidelines. Batteries will be
issued from Health Services on an as needed basis, using a trade of one old battery for one new
battery.

d. Medications

All medications must be prescribed either by the Physician, Dentist, or MLP.

Some medications may have refills. Medications will be available for pick up Monday through
Friday at the 12:00 p.m. pick up line for general population inmates and from 2:00-3:00p.m.
Monday, Wednesday and Friday during Pharmacy open house. Camp inmates can pick up
medication during all pill lines.

Over the Counter Medications

There are medications sold in the commissary and should be purchased if you might need them
(i.e. aspirin, Tylenol, cold pills, antacids, anti-fungal, etc.). If you are indigent and require any of
these medications, you need to make sick call and be seen by the provider.

M. Jobs:
If interested in a job in Health Services, please submit an Inmate Request to Staff form. The jobs
available are similar to orderly or janitorial jobs in hospitals. No direct patient care is allowed
and if you have any type of medical or dental background, you are not allowed by policy to
apply. Job expectations, ratings, etc. will be discussed when hired.

Guidelines for HIV testing:
HIV testing is dictated by policy and if medically indicated. You may request a test at any time.

At this time, the primary source of AIDS is through sexual contacts and the sharing of needles with IV drug
users. Abstaining from such contact is the best means of prevention.

Education materials can be obtained in the Health Services Unit.
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MRSA:
Staphylococcus aureus, often referred to as "staph," is a common type of bacteria that is
found on the skin and in the nose of healthy persons. Staph bacteria may cause minor
skin infections such as boils, or more serious infections. Certain "staph" bacteria that
have become resistant to "first-line" antibiotics are called MRSA-which is short for
"Methicillin-resistant Staphylococcus aureus.” MRSA is usually spread through direct
physical contact with an infected person, but may also be transmitted through
contact with contaminated objects or surfaces.

How can you prevent becoming infected with MRSA?
*Wash your hands thoroughly with soap and water throughout the day, particularly every time you use the toilet
and before every meal.
*Never touch another person's wounds, infected skin, or dirty bandages.
*Maintain personal hygiene through regular showers and by keeping your living space clean,
including regularly laundering your bed linens.
*Never share personal hygiene items with others, including toiletries (toothbrushes) or towels

Key Points

HIV, HBV and HCV are all spread by direct contact from infected blood and body fluids (fluids from the lymph,
spine, bone, surrounding organs, sexual secretions). Urine, saliva (without blood), stool, and tears are not
considered potentially infectious.

Spread of blood borne viruses (HIV and HBV) can occur during unprotected sex, sharing of dirty needles, from
the infected pregnant woman to the baby, or through breast feeding. Also, hepatitis is spread by sharing of tattoo
or piercing equipment, razors, toothbrushes, and possibly forcible intranasal equipment (like “snorting™).

HIV infection generally begins with “flu-like” symptoms and can take several years before more serious
symptoms develop or progress to AIDS (Acquired Immunodeficiency Syndrome). It attacks the immune system
and leaves the body unable to fight off other diseases. There is no cure or vaccine to prevent HIV, but certain
medications help slow progression and prolong life.

HIV testing is recommended for anyone who may have been in contact with infected blood. After coming in
contact with the virus, it can take up to 3 months before a test comes back positive.

Blood Borne pathogens are not spread by casual contact, i.e., hugging, shaking hands, kissing on the cheek, or
breathing it in, sharing drinking fountains, showers, toilet seats, eating utensils, food or water, insect bites.

Viral hepatitis is caused by viruses and can lead to liver damage and failure. Persons with HBV usually have
symptoms. Symptoms can begin with “flu-like” symptoms, joint and bone pain, tiredness, yellowing of the
skin/eyes (jaundice), belly pain. Persons with HCV frequently do not have symptoms.

Most persons with HBC infection develop protection and the infection resolves itself, but approximately 10 %
remain chronically contagious. Many persons with HCV infection have no symptoms and may eventually
develop chronic disease over 20-30 years.

Drug treatment for HBV & HCV is toxic and is considered on a case-by-case basis.

Bacteria cause TB, which is spread when a sick person coughs and others who are close breathe it in. A positive
skin test does not mean that the person has the disease but indicates the presence of a TB infection. An antibiotic
is recommended to prevent active TB.
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TB screening is mandatory on arrival, annually and when risk of exposure exists.

Active TB or when a person is “sick™ or may be contagious, can cause weight loss, “night” sweats, a progressive
cough that doesn’t go away, fever, poor appetite. Treatment takes several months, but when treatment is
followed, it can be cured.

Reminder: The best way to stay well and infection free.... handwashing.

Exposure Control

If and when you were exposed or potentially have been exposed with blood and/or body fluids, you need to
report to the Health Services Unit immediately. ONLY Health Services staff and/or orderlies who have been
trained in dealing with blood borne pathogens will clean up blood spills.

Advance Directive (Living Will)

If you have a Living Will or Advanced Directive previously signed, please make sure Health Services receives a
copy for your medical record. If you would like information on drawing up a living will/Advanced Directive,
please send a Cop-Out to the HSA who will provide you with information. Validly executed Advance Directive
will be honored by the community hospital or BOP Medical Referral Centers according to their by-laws and
relevant state and local laws. If you have an Advanced Directive from another state, it may or may not be
honored at Alabama hospitals. Inmates requesting assistance in completing their Advance Directive will be
referred to their family or personal attorney.

Inmate Copayment Program

Inmates will be, charged a copay fee of $2.00 for inmate requested visits to health care providers. Inmates may
also, be charged a copay when they are found responsible through Disciplinary Hearing Process to have injured
an inmate who, as a result of, the injury requires a health care visit. Health care is not denied due to lack of
available funds. Fees are waived when appointments or services including follow-up appointments are initiated
by medical staff.

Inmates will be charged a copay fee for a medical evaluation requested by non-clinical staff
(Executive Staff, Custody, etc.) if the condition is not an emergency.

Copays are not charged for:

Health care services based on staff referrals for consultations;

Staff-approved follow-up treatment for a chronic condition (blood pressure check)
Preventive health care services, patient education

Emergency scrvices;

Diagnosis or treatment of chronic infectious diseases;

Mental health care; or

Substance abuse treatment.

NownaLh -

If you see a provider for a chronic care appointment and he treats you for something other than your chronic
condition, you will be charged, a $2.00 copay.

An inmate without funds (indigent inmate) is an inmate who has not had a trust fund account balance of $6.00 for

the past 30 days. If you have questions regarding the definition of indigence, please discuss with Trust Fund
Staff.
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DENTAL SERVICES

Initial Examination: A dental screening shall be completed as part of the physical (admission and orientation)
examination of all new commitments.

An inmate received via transfer, without a dental record, shall be afforded an opportunity for examination as a
new commitment. Any inmate may request an examination for potential treatment (other than emergency
procedures) by submitting a request for dental treatment with the “Inmate Request to Staff” or "Sick Call/Triage
and Medication Refill Form”. An examination shall consist of both hard and soft tissue exams, and any necessary
radiographs. From all diagnostic information obtained, a treatment plan shall be formulated. If any part is
rejected, it is to be considered a refusal of treatment. A written notation for any refusal of treatment shall be
entered into the chart with the inmate's signature.

Dental Appointments:
Inmates experiencing pain (i.e. toothache) should report to the Health Services Unit between 6:30 a.m. and 7:00

a.m., except Wednesdays. This level of episode care is limited to the alleviation of diagnosable pain, the control
of infection, and temporary restorations. It was not designed to be and it will not be allowed to become a short
cut to routine or elective dental care.

Routine or Elective Care:

Access to this type of care is provided if you are maintaining an adequate lcvel self-care. Inmates requesting
routine or elective care must submit an “Inmate Request to Staff” to be placed on the treatment waiting list. Care
will be provided to inmates on the waiting list as time and staffing allows.

Accessory Dental Treatment:
This type of treatment is not ordinarily provided to the inmate population. It is dentally acceptable treatment, but

not dentally necessary and includes, but is not limited to, the following: orthodontic tooth movement, crowns and
bridges, dental implants, edentulous ridge augmentation, orthodontic surgery, TMJ surgery.

Failure to Report for Appointment:

It is the sole responsibility of the inmate to check the call-out each day and also to be at the dental clinic at the
assigned time. An inmate 10 minutes late for an appointment will be considered as an appointment failure, and
either his supervisor or unit officer will be notified of the failed appointment, so as to ascertain the inmate’s
whereabouts. Any inmate failing to show for his appointment will be removed from the treatment list. Legitimate
excuses will be considered on an individual basis. In all cases, notations will be made in the dental record and an
incident report may be filed. To be placed back on the waiting list, the inmate will be required to submit a cop
out and will be placed on the bottom of the treatment list.

Types of Services Available:

1. General Dentistry 2. Oral Surgery 3. Prosthetics

Any necessary surgical treatment beyond the ability of the dental officer, where necessary materials are not
available or where the treatment of the patient would benefit, will be referred to the necessary location and
specialist.

Vacation, After-Hours, Weckends, Emergency Care:

There are no routine dental appointments on weekends, holidays, or when the dental officers are on leave. Dental
care during these times is handled by the MLP. The staff dentist will be consulted to ascertain proper treatment
and care. Dental emergencies arising after hours of a normal workday will be handled in the same fashion.
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Emergencies that cannot be handled by the MLP, during those periods of time the dentist is unavailable, will be
referred to the appropriate consultant dentist.

FEDERAL BUREAU OF PRISONS
HEALTH CARE RIGHTS AND RESPONSIBILITIES

While in the custody of the Federal Bureau of Prisons, you have the right to receive health care in a manner that
recognizes your basic human rights, and you also accept the responsibility to respect the basic human rights of
your health care providers.

RIGHT RESPONSIBILITIES

You have the right to health care services, based on the lo- | 1.
cal procedures at your institution. Health services
include medical sick call, dental sick call and all support
services. Sick call sign up at this institution is
conducted: 6:00 a.m. - 7:00 a.m. Mon/Tues/Thurs/Fri.

You have the responsibility to comply with the
health care policies of your institution. You have
the responsibility to follow recommended
treatment plans that have been established for you
by institutional health care staff, to include proper
use of medications, proper diet, and following all
health-related instructions with which you are
provided.

You have the right to be offered a "Living Will", or to
provide the Bureau of Prisons with "Advance Directives"

that would provide the Bureau of Prisons with

instructions if you are admitted, as an inpatient, to a
hospital in the local community, or the Bureau of

You have the responsibility to provide the Burcau of
Prisons with accurate information to complete this
agreement.

~)

Prisons.

You have the right to participate in health promotion and
disease prevention programs including education 3.
regarding infectious diseases.

You have the responsibility to maintain your health
and not to endanger yourself, or others, by
participating in activity that could result in the
spread or contract of an infectious disease.

You have the right to know the name and professional
status of your health care providers. 4. You have the responsibility to respect these
providers as  professionals and follow their
instructions to maintain and improve your overall
health.

You have the right to be treated with respect, consideration
and dignity. 5. You have the responsibility to treat staff in the same
manncr.

You have the right to be provided with information

regarding your diagnosis, treatment and prognosis. 6. You have the responsibility to keep this information
confidential.
You have the right to be examined in privacy.
7. You have the responsibility to comply with sccurity
proccdures.
You have the right to obtain copies of certain releasable 8, You have the responsibility of being familiar with

ortions of your health record.
P y the current policy to obtain these records.
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10.

12.

13.

14.

15.

16.

You have the right to address any concern regarding
your health care to any member of the institution
staff including your physician, the Health Scrvices
Administrator, members of your Unit Team and
the Warden.

You have the right to reccive prescribed medications
and treatments in a timely manner, consistent with
the recommendations of prescribing health care
provider.

You have the right to be provided healthy and
nutritious food. You have the right to be
instructed regarding a healthy choice when
selecting your food.

You have a right to request a routine physical
cxamination, and age specific, periodic
examinations, as defined by BOP policy. If you
are under the age of 50, once every two years; age
50 and over, once a year.

You have the right to dental care as defined in BOP
policy to include preventive services, emergency
care and routine care.

You have the right to a safe, clean and healthy
environment, including smoke free living arcas,

You have the right to refuse medical treatment in
accordance with BOP policy. Refusal of certain
diagnostic tests for infectious discases can result in
administrative action against you,

You have the right to complain of pain, have your
pain assessed by medical staff, and have pain
treated accordingly.

10.

11.

12.

13.

14.

15.

16.

You have the responsibility to address your concerns
in the accepted format, such as the Inmate Request
to Staff, open houses or the accepted Inmate
Grievance Procedures.

You have the responsibility to comply with
prescribed treatments and follow prescription
orders. You also have the responsibility not to
provide any other person your medication or other
prescribed item.

You have the responsibility to eat healthy and not
abuse or waste food or drink.

You have the responsibility to notify medical staffs
that you wish to have an examination.

You have the responsibility to maintain your oral
hygiene and health.

You have the responsibility to maintain the
cleanliness and safety in consideration of others.
You have the responsibility to follow smoking
regulations.

You have the responsibility to be counseled
regarding the possible ill effects that may occur as
a result of your refusal. You also accept the
responsibility to sign the treatment refusal form.

You have the responsibility to be truthful and not
overstate your complaint of pain, and to adhere to
the prescribed treatment plan,
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FCI TALLADEGA, ALABAMA

HEALTH PROMOTION / DISEASE PREVENTION PROGRAMS

The Federal Correctional Institution/Federal Prison Camp at Talladega provides opportunitics for inmates, within their custody, to
develop and maintain positive, voluntary lifestyle changes. The health promotion/disease prevention (hp/dp) goals are to reduce the
chances of developing preventable diseases in at-risk inmates through education, behavior modification, and other program activities,
as well as, educate inmates with discases about their disease and how to manage them more effectively. The following programs are

currently offered:

Recreation

Walking Program

10-weck program. Cardiovascular conditioner for any age.

Abdominal Programs:

1) Beginning Abdominal Program  2) Intermediate Abdominal Program
3) Washboard Abdominal Program

Health Monitoring Program:

An evaluation session which includes height, waist measurement, blood pressure, at
rest heart rate, 3-minute step test, body weight, body fat, run/hip flexion, handgrip
strength, push-ups, and sit-ups.

Running Program:

Offcred in three levels:  beginning, intermediate and advanced.

Overall Program:

Completion of the abdominal program and running program must be met prior to
enrolling,

Psy'chdlo'g.yA R

Stop Smoking Seminar

6-week program

Stress Management

10-week program

Parenting Class

10-week program. Discussing relations with family members.

Drug Abuse Program

Individualized treatment program including formal instruction and personal counseling.
40-hour class.

Food Service =

Pre-rclease Nutrition

Scheduled through Pre-release Coordinator.

Nutritional Education Information

Nutritional charts; pamphlets; nutritional cards.

Healthy Foods

Varicties of foods are offered inclusive of 2% milk, low calorie dressings, baked items,

HEALTH SERVICES.

fresh fruits and vegetables.

Chronic Care Clinics

Diabetics, infectious disease, cardiac, hypertension, general medicine, pulmonary, and
neurology. Participation within these clinics are through medical referral only.

Pre-releasc Program (Health Education):

Scheduled through Pre-release Coordinator.

Universal Precautions Training:

Recommended for unit orderlics, and health service orderlies

Influenza Vaccination

Offered during the fall annually

Participation in most programs is voluntary. Inmates may cnroll themselves or be referred. Referral to a program
can be made through health services, psychology, and unit team.
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Facility Department

The Facilities Department is responsible for all new construction projects, improvements, repairs, and
maintenance of the existing buildings and grounds. Facilities is responsible for all preventive maintenance and
servicing of mechanical equipment and utilities. All estimating, planning, and drawings for construction or
mechanical work is performed by the Facilities Department.

The Facilities Manager reports to the Associate Warden of Operations. The General Foreman is under the
supervision of the Facilities Manager. Together, these individuals supervise 18 professional tradesmen and
technicians, to include engineering technician, communication technicians, construction foremen, plumber,
clectrical foremen, HVAC foremen, landscaping foremen, and garage foreman.

Jobs available in the Facilities Department for inmates include:
Clerk typist, Carpentry/Construction, Masonry, Plumbing, Elcctrical, Heating and Air Conditioning,
Refrigeration, Landscaping, Mowers, and Automotive Repair.

New inmates are interviewed to determine the work assignment best suited for their prior experience. Inmates
with sufficient skills can be assigned to the Facilities Department, where they can continue to gain experience
and prepare for employment upon release from prison. Custodial responsibility will be emphasized while
inmates are working on Facilities work details. Records are kept of inmates work and reported to their
respective Unit Team.

Proficiency or development of skills is required while performing work for the Facilities Department. Inmates
are required to maintain high quality standards in their work, just as it is required in the civilian job sector.
Monthly work evaluations are completed on inmate workers and pay or raises are based on those evaluations.

The Facilities Department is responsible for maintaining safe and comfortable living conditions, cach inmate
working for the Facilities Department has a responsibility to put forth his best effort at all times. Normally
Facilities jobs are accomplished Monday — Friday during normal working hours, however, there are emergency
inmate workers who perform tasks after normal working hours.

Facilities staff works closely with Education and Vocational Training staff to train inmates and assist with
obtaining certifications through apprenticeship programs. This can assist with transitioning back to society with
skills to maintain gainful employment.

UNICOR

UNICOR provides inmates confined in BOP institutions an opportunity to obtain a textile work assignment.
Presently, there is a sewing factory here at FCI, Talladega. Other avenues of employment used to support the
textile operation include the business office, quality assurance, and warehousing.

UNICOR Wiaiting List: All inmates who wish to be employed by UNICOR must first be placed on the
UNICOR waiting list. This is accomplished through the unit team. There are six UNICOR lists, the Priority
List, the Financial Responsibility Program List, Veterans List, FSA Credit List. 36 Month or Less List and the
Regular List. These lists are updated monthly. Inmates who refuse to participate in the Inmate Financial
Responsibility Program may not be assigned to UNICOR.

Industrial Pay and Benefits:

Pay Scale: Grade 1 $1.15 per hour
Grade 2 .92 per hour
Grade 3 .69 per hour
Grade 4 .46 per hour
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Grade 5 .23 per hour
Pay is based on a 7.25-hour workday. All time over 7.25 hours will be double-timed pay.

Promotions: Advancement with UNICOR is based on demonstrated ability, compliance with rules and
regulations, and vacancies in grades. An inmate must have a GED or equivalent before being eligible for
promotion above fourth grade pay.

Promotions are not based on longevity and being eligible for promotion does not mean an inmate will be
promoted automatically.

Longevity Pay: Inmates may earn an additional hourly pay allowance for longevity in UNICOR

LONGEVITY OF SERVICE LONGEVITY PAY PER HOUR
19 Months $.10
31 Months A5
43 Months 20
61 Months 25
85 Months 30

Holiday Pay: All inmates working in UNICOR can earn up to six days’ vacation, with pay, for the first year of
service. He can earn up to 12 days per year for each succeeding year. The inmate may also choose pay in lieu of
vacation time earned.

Safety Department
An inmate compensation book is given to each inmate, enclosed in the book is a BP-169 which explains the basic
safety rules for the BOP. Read the information sign and date the document. The book is yours to keep.

Job Orientation: Upon assignment to a job or detail each inmate will receive initial training by his supervisor
concerning safe work methods and will include a demonstration of safety features and practices. Workers will be
trained to recognize the hazards involved in the workplace, and to understand the protective devices & clothing
provided (i.e. gloves, goggles, ear protection, safety shoes, and machine guards). Workers will also be trained to
recognize deficiencies in their work area and to report the deficiencies to their supervisors. The supervisor will give
monthly training on safety topics relevant to the work for heightened safety awareness. They should cover work being
performed, machinery and tools of the specialty.

Haz-Com, and SDS: Hazardous Materials Communication program for the Bureau of Prisons will apply to all
departments using hazardous materials as part of a manufacturing process’” maintenance operations, construction
projects and daily operations within a department. Every chemical being used must be properly labeled and have an
SDS (Safety Data Sheet) SDS will be readily accessible to inmates when they are in their work areas. The SDS lists
information relative to the storage, use, and disposal of the material, as well as the personnel protective equipment
required. Master copies of the SDS will be kept on file in the Safety Department. Copies of SDS are required to be on
file at any site where that product is in use. These SDS are available to all staff and inmates working with or exposed
to the products.

Inmate Injury: If you are injured, notify your supervisor immediately, he will then send you to Health Services for
medical care. If you are injurcd and it results in more than three days lost time from work, the case will be reviewed
by the Safety Manager, and the Central Safety Committee to determine if the injury is work related. If you are injured
at work while performing an assigned duty during assigned hours and the incident was related to the cmployment,
then it is a work-related incident (example: if you are injured playing basketball it is not considered work related).
When an injury has been determined to be work related, you will receive 75% of your base pay until you return to
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work. If your injury results in a disability (loss of an appendage) you should contact the Safety Manager at your
facility 45 days prior to release. The Safety Manager will arrange for a medical analysis of your injuries to determine
if the disability has stabilized (It will not get better or worse). The Safety Manager will then forward the packet to
Washington D.C. for adjudication (Determination of eligibility for payment. This is not based on the inmate pay
scale.)

Reporting Hazards: If you believe that an unsafe or unhealthful condition exists in your workplace report of the
condition to your Detail Supervisor. If he fails to take action, then you report the condition to the Department head. If
that fails, then you report it to the Safety Manager. If an unsafe condition exists that could cause serious bodily injury,
or death then you report it directly to the Safety Manager.

Bunk Ladder Safety: If you are assigned a top bunk, ensure you utilize the ladder in a safe manner to avoid
unnecessary injuries. When departing your bunk ensure you utilize the ladder for stepping down (DO NOT JUMP
OFF OF THE BUNK.) If you observe physical damage to the ladder that may pose a hazard when climbing into or
out of your bunk, you must notify the Housing Unit Officer in order for needed repairs to be forwarded to Facilities.

Fire Safety: Upon assignment to your respective Housing Unit, ensure that you check the Fire Evacuation Plan
posted. This plan will direct you to the nearest fire exit, fire alarms, extinguishers and other pertinent information. A
Fire Drill will be performed by a staff member at least once every 3 months on each shift during the year. This
includes morning watch, evening watch and day watch. You are expccted to follow all staff orders during these drills;
these are considered direct orders and are to ensure your own safety.

CONTACT WITH THE COMMUNITY AND PUBLIC
The mail room processes all incoming and outgoing mail, Monday through Friday. Mail is not processed on weekends
or holidays.

Special Mail and Legal Mail must be carried to the mail room (unscaled) during daily open house
Monday-Friday with commissary card for identification purposcs.

Mail is collected at 12:01 a.m., during the regular work week. All mail must have a return address, and contain the
following: inmate's name, register number, unit, PMB Box 1000, name of facility, Talladega, Alabama, 35160.
Outgoing regular mail may not be sealed. Letters missing a return address will not be mailed out of the institution.
Mail not properly identified will not be processed. All incoming mail will be opened and inspected for contraband by
staff, with exception of Special or Legal Mail. Incoming Special and Legal Mail will be opened and inspected by staff
in the presence of the inmate.

The front of the envelope should read "Special Mail - Open in the Presence of the Inmate." It is the responsibility of
the inmate to advise any attorney of this procedure. The mail room conducts open house for inmates during the noon
meal Tuesday-Friday. There is no Open House the day following a Holiday.

Receipt or mailing of packages in not permitted unless specifically authorized. Inmates must contact the Supervisor of
Education for information on hobby craft items and books. Inmates may contact the unit team for information on how
to receive newspapers, magazines, or other publications to be mailed directly from the publisher or bookstore.

Inmate Mailing Address:

NAME

REG. #

FEDERAL CORRECTIONAL INSTITUTION
PMB 1000

TALLADEGA, AL. 35160
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Note: All outgoing mail will have an address label on it, with the exception of the lock-down units. The address labels
are printed out through the TRULINCS, from your contact list. The printer for this is located in the Law Library on
the recreation yard.

An inmate who has neither funds nor sufficient postage, and upon verification of this status by staff, may be provided
postage stamps for mailing a reasonable number of letters at the government expense to enable the inmate to maintain
community ties. The request for postage must be made to the Unit Manager.

Inmate Correspondence with Representatives of the News Media:
An inmate may write through Special Mail procedures to representatives of the news media if specified by name or
title.

The inmate may not receive compensation or anything of value for correspondence with the news media. The inmate
may not act as a reporter, publish under a byline, or conduct a business or profession while in Burcau custody.

Representatives of the news media may correspond with an inmate. Correspondence from a representative of the news
media will be opened, inspected for contraband, and forwarded for further delivery to the addressee.

Correspondence Between Confined Inmates:

The appropriate unit manager at each institution must approve of the correspondence if both inmates are housed in
federal institutions and both inmates are members of the same immediate family or are a party or witness in a legal
action in which both inmates are involved. The Wardens of both institutions must approve correspondence if one of
the inmates is housed at a non-federal institution or if approval

Rejection of Correspondénce
The Warden may reject general correspondence for the following reasons:

1) Any material which would violate postal regulations (i.e. obscene, lewd, or vulgar statements, threats,
blackmail, contraband, or indications of escape).

2) Discussion of criminal activities.

3) Letters containing codes or other attempts to circumvent mail regulations.

4) Contraband items.

The Warden may reject correspondence sent by or to an inmate if it is determined to be detrimental to the security,
good order, or discipline of the institution, to the protection of the public, or if it might facilitate criminal activity.

Inmates have access to such services as certified, or insured mail, and may request receipt by placing the required
postage stamps on same. Postage stamps, in different denominations, can be purchased at the inmate commissary.
Inmates are not provided such services as Express Mail, COD, private carriers, or stamp collecting while confined.

All commitments and discharges are processed in R&D. Photographs and fingerprints are taken for BOP's use. All
intake and discharge papers are completed in R&D.

Upon commitment to this institution, a personal ID card will be issued to the inmate. This must be produced when
making purchases from the commissary.

It is the R&D officer's responsibility to record all personal property in the inmate's possession, upon receipt or mailing
of a package. All inmate's personal property must be recorded on the BP-383(58).

Access to Diplomatic Representative: Pursuant to Program Statement 5140.34, Transfer of Offenders to or from
Foreign Countries, an inmate who is qualified for and desires to return to his/her country of citizenship for service of a
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sentence imposed in a United States Court shall indicate his interest by completing and signing the appropriate form
and forwarding it to the Warden at the institution where the inmate is confined.

Consular Visits: When it has been determined that an inmate is a citizen of a foreign country, the Warden must
permit the consular representative of that country to visit on matters of legitimate business. The Warden may not
withhold this privilege even though the inmate is in disciplinary status. The requirement for the existence of an
established relationship prior to confinement does not apply to consular visits.

ACCESS TO LEGAL SERVICES

Legal Correspondence

Legal correspondence from attorneys will be treated as Special Mail if it is adequately marked. The envelope must be
marked with the attorney’s name and an indication that he/she is an attorney, and the front of the envelope must be
marked as “Special Mail, Open only in the presence of the inmate” It is the responsibility of the inmate to advise
his/her attorney of these requirements. If the legal mail is not adequately marked, it may be opened as general
correspondence.

Legal Material

In accordance with institution procedures, inmates may copy material necessary for their research or legal matters. A
debit machine is available in the Law Library for inmate's use. Individuals who have no funds and who can
demonstrate a clear need for particular copies may submit a written request for a reasonable amount of free
duplication.

Attorney Phone Calls
In the event unmonitored legal correspondence is not practicable, an inmate may request an unmonitored legal

telephone call. Unmonitored legal calls must be scheduled in advance through a member from your unit team.
The call will take place in the unit team office.

Law Library
Electronic Law Library: Inmates are afforded access to legal materials and an opportunity to prepare legal documents
in the ELL. Resources are available for inmates to prepare legal material via Trust Fund.

Notary Public
Check with a member of your unit team for a schedule indicating times to have documents notarized.

Federal Tort Claims

If the negligence of institution staff results in personal injury to an inmate, or property loss or damage, it can be the
basis for a claim under the Federal Tort Claims Act. To file such a claim, inmate must submit an “Inmate Request to
Staff” to the Safety Department requesting a Claim for Damage, Injury or Death. (Form SF-95)

Freedom of Information Act

The Privacy Act of 1974 forbids the release of information from agency records without a written request by, or
without the prior written consent of, the individual to whom the record pertained, except for specific instances. All
formal request for access to records about another person and/or agency record other than those pertaining to
themselves (including Program Statements and Operations Memoranda) shall be processed through the Freedom of
Information Act, 5 U.S.C. 552.

Inmate Access to Central Files and Other Documents
An inmate can request access to the "Non-Disclosure Documents” in his central file and medical file, or other
documents concerning himself that are not in his central file or medical file, by submitting a "Freedom of Information
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Act Request" to the Director of the Bureau of Prisons, Attention: FOI Request. Such a request must briefly describe
the number of records wanted and approximate dates covered by the record. The inmate must also provide his register
number and date of birth for identification purposes. A request on behalf of an inmate by an attorney, for records
concerning that inmate, will be treated as a "Privacy Act Request" if the attorney has forwarded an inmate's written
consent to disclose materials. If a document is deemed to contain information exempt from disclosure, any
reasonable part of the record will be provided to the attorney after the deletion of the exempt portions.

Executive Clemency

The Bureau advises all inmates the President of the United States is authorized under the Constitution to grant
executive clemency by pardon, commutation of sentence, or reprieve. A pardon is an executive act of grace that is a
symbol of forgiveness. It does not connote innocence, nor does it expunge the record of conviction. A pardon can be
in "full” or "partial" depending on whether it absolves a person from all or a portion of the crime. A pardon may have
conditions of any kind.

Pardon

A pardon restores basic civil rights and facilitates the restoration of professional and other licenses that may have been
lost by reason of the conviction. Other forms of executive clemency include: commutation of sentence (a reduction of
sentence imposed after a conviction), and a reprieve (the suspension of execution of a sentence for a period of time).
Inmates should contact their assigned case manager for additional information regarding this program.

Commutation of Sentence

This is the form of executive clemency power used to provide post-conviction relicf to inmates during their
incarceration. This clemency power is authorized by the Constitution of the United States for federal offenses.
Commutation of sentence is usually the last chance to correct an injustice which has occurred in the criminal justice
process. Inmates applying for commutation of sentence must do so on forms that are available from the assigned unit
team. The rules governing these petitions are available in the law library.

A pardon may not be applied for until the expiration of at least five years from the date of release from confinement.
In some cases, involving crimes of a serious nature, such as violations of narcotics laws, gun control laws, income tax
laws, perjury, and violation of public trust involving personal dishonesty, fraud involving substantial sums of money,
violations involving organized crime, or crimes of a serious nature, a waiting period of seven.

Compassionate Release/Reduction in Sentence

The Director of the Bureau of Prisons may motion an inmate’s sentencing court for reduction in sentence (RIS) for an
inmate presenting extraordinary and compelling circumstances. See 18 U.S.C. Section 3582 and Program Statement
on Compassionate Release/Reduction in Sentence. The BOP may consider both medical and non-medical
circumstances. The BOP consults with the U.S. Attorney’s Office that prosecuted the inmate and will notify any
victims of the inmate’s current offense. If the RIS is granted, the judge will issue an order for the inmate’s release and
he or she will then usually begin serving the previously imposed term of supervised relcase. If an inmate’s RIS
request is denied, the inmate will be provided a statement of reasons for the denial. The inmate may appeal a denial
through the Administrative Remedy Proccdure. Denials by the General Counsel or the Director are final agency
decisions and are not appealable. Inmates who feel their request is of an emergency nature (e.g., a terminal medical
condition) may state as such in accordance with regulations. (See 28 C.F.R. Part 542, Subpart B).

PROBLEM RESOLUTION

Inmate Request to Staff Member

Inmates are encouraged to discuss problems with staff members. Any inmate desiring an answer to a problem or an
interview with any specific staff member regarding any questions or concerns may fill out an administration Form 70
(commonly referred to as a "Copout") available in each unit. The form will be filled out completely. The staff member
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will put the inmate on "Call-Out" if necessary, as soon as possible or he will return the form with the decision and/or
answer on the bottom of the form. Inmates should check the call-out sheet, located on the unit bulletin board, daily.

Administrative Remedy Procedure

If an inmate has a complaint, he is encouraged to attempt to informally resolve it. If the complaint cannot be
informally resolved, he should see his counselor, to obtain a Request for Administrative Remedy (BP-DIR-9). The
counselor must attempt to resolve the complaint before issuing the form. Complaints must be filed within 15 days
from the date on which basis for the complaint occurred.

Only the Warden or his designee may act on complaints filed by inmates. If the inmate is not satisfied with the
response he receives, he may file an appeal to the Southeast Regional Director through the Prisoner's Mailbox on
Form BP-DIR-10 and must include a copy of the original complaint to the institution. If the inmate is not satisfied
with the reply from the Regional Director, he may file another appeal to the Assistant Director, Office of General
Counsel, and Review, Washington, D.C. through the Prisoners Mailbox. This must be done within 30 days from the
time he receives the Regional Director's response. Appeal to the Assistant Director should be made on Form
BP-DIR-11. If the inmate's complaint is adversely affected by the nature of his complaint and known by the institution
staff, he may file directly with the Regional Director through the Prisoners Mailbox. All forms can be obtained from
the unit counselor.

DISCIPLINARY PROCEDURES

(a) Incident report. The discipline process starts when staff witness or reasonably believe that you committed a
prohibited act. A staff member will issue you an incident report describing the incident and the prohibited
act(s) you are charged with committing. You will ordinarily receive the incident report within 24 hours of
staff becoming aware of your involvement in the incident.

When staff witness or reasonably believe that a violation of Bureau regulations has been committed, staff must
prepare an incident report and forward it to the appropriate Lieutenant. The Licutenant will enter the incident report
into SENTRY.

The reporting employee immediately completes Part | of the incident report. The incident is a prohibited act listed in
Appendix C. The entire language of the prohibited act(s) does not have to be copied. For example, “Destroying
Government Property, Code 218” or “Possessing Narcotics, Code 113” would be acceptable listings.

The description of the incident should contain all facts known by the employee that are not confidential. Anything
unusual about the inmate’s behavior should be noted. The reporting employee also lists persons (staff, inmates,
others) at the scene, and physical evidence (weapons, property, etc.) the employee may have handled. The report
reflects any actions taken, including use of force. The reporting employee signs the report, enters his/her title, date,
and time, and forwards it to the Lieutenant. The description of the incident provides the inmate with specific evidence
for which he/she may prepare a defense.

References to attachments and other investigative materials should not be identified in Section 11 of the report. For
example, if staff observe two inmates in a physical altercation, the reporting officer should describe in Section 11
specific actions by each inmate; e.g., throwing punches to the head with a closed fist, striking one another with closed
fists, biting, scratching, hair pulling.

Acts are different or separate if they have different elements (time, place, persons involved, actions). For example, if
an inmate is involved in a fight with another inmate and also strikes a staff member trying to break it up, the inmate
can be charged with fighting (Code 201) and assaulting a staff member (Code 224 or 101, depending on seriousness
of injuries).

Code 305, Possession of anything not authorized, may be appropriate for inmates possessing items in excess of
authorized limits.
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Codes 199, 299, and 399, most like 196, 296, and 396, respectively, may be appropriate for inmates using electronic
messaging (e.g., TRULINCS) in violation of policy. Sanctions Code F., Loss of privileges, in the form of loss of
electronic messaging privileges, may be an appropriate sanction for these offenses.

(b) Investigation. After you receive an incident report, a Bureau staff member will investigate it.

The Investigating Officer is an employee at the supervisory level who conducts an investigation of alleged inmate
misconduct. The Investigating Officer must be IDC-certified, and may not be the employee reporting the incident or
otherwise be involved in the incident. The officer is ordinarily a Lieutenant, but the Warden may appoint another staff
member.

Staff conduct the investigation as promptly as possible. The Investigating Officer is ordinarily appointed within 24
hours of the incident report. The investigation should be finished within 24 hours after the appointment.

When it appears likely that the incident may involve criminal prosecution, the investigating officer suspends the
investigation. Staff may not question the inmate until the FBI or other investigative agency releases the incident report
for administrative processing. The incident report should then be delivered to the inmate by the end of the next
business day. The time frame for processing the Incident report is suspended until it is released for processing.

The Investigating Officer may informally resolve the Incident report (except for prohibited acts in the Greatest or
High severity level categories) or conduct an investigation consistent with this section.

(1) Information: The investigator will specifically inform you:
(A) of the charge(s) against you; and

(B) that you may remain silent at all stages of the discipline process, but that your silence may be used to
draw an adverse inference against you at any stage of the process. Your silence alone, however, cannot be the
basis for finding you committed the prohibited act(s).

(2) Statement: When the investigator asks for your statement, you may give an explanation of the incident,
request any witnesses be interviewed, or request that other evidence be obtained and reviewed. However, the
staff investigation of the incident report may be suspended before requesting your statement if it is being
investigated for possible criminal prosecution.

The Investigating Officer provides a copy of the incident report to the inmate at the beginning of the investigation,
unless there is good cause for later delivery, such as absence of the inmate from the institution or a medical condition
that argues against delivery. If the investigation is delayed, any employee may deliver the charge(s) to the inmate.
The reason for the delay must be documented in the discipline record.

The incident report should be delivered to the inmate within 24 hours of the time staff become aware of the inmates’
alleged misconduct. If an incident is referred for prosccution, the report is delivered by the end of the next business
day after release for administrative processing. (The five-working day time frame for a UDC review starts when the
incident report is released for administrative processing.)

The staff member must record the date and time the inmate received a copy of the report. The investigator also reads
the charge(s) to the inmate and asks for the inmate’s statement about the incident.

The investigator then talks to persons with direct and relevant information and summarizes their statements. (For
cxample, if an inmate was in a fight, the investigator talks with the other inmate(s) involved.) Often, the investigator
will want to talk to the reporting employee to obtain a report firsthand and to clarify any questions. Although an
inmate may not identify or request any witnesses at this stage of the discipline process, the investigator should
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interview any witnesses to the incident (and victims, if applicable) to record their statements. The investigator records
the disposition of evidence.

If practicable, the inmate’s statements offering a rationale for his/her conduct or for the charges against him/her
should be investigated. If the inmate requests exculpatory evidence, such as video or audio surveillance, the
investigator must make every effort to review and preserve the evidence. It would also be prudent for the investigator
to review and preserve the video or audio surveillance even if the inmate does not make a specific request as such
evidence is relevant to the incident.

An inmate who receives an Incident report based on a “positive” urine test may claim this result comes from either:

# Permissible medication he/she was given.
# A combination of medications he/she is taking.

In the first situation, the investigator must contact Health Services staff to determine if the inmate is receiving
medication that contains the compound found in the urinalysis. In the second situation, the investigator must confirm
that the inmate is authorized to take the medications. When necessary, the testing laboratory is contacted to see if the
combined medications could produce a “false positive.”

While an inmate can challenge the results of a urine test, and this may be considered by the DHO, the validity of the
testing process is not at issue. Neither the investigator nor the DHO has the experience to assess the accuracy of the
laboratory process. See the Program Statement Urine Surveillance.

Under Comments and Conclusions, the investigator may include:

# Comments on the inmate’s prior record and behavior.
#  Analysis of any conflict between witnesses.
# Conclusions regarding what happened.

The investigator must record all steps and actions taken on the incident report and forward the relevant materials to
staff holding the initial hearing.

The inmate does not receive a copy of the investigation (Scctions 23 through 27 of the incident report).
However, if the case is ultimately forwarded to the DHO, the DHO must give a copy of the investigation and other
relevant materials to the inmate’s staff representative, if requested, for use on the inmate’s behalf.

The UDC chairman or DHO taking final action ensures that the required information is entered into SENTRY. The
unit team files all discipline documents in the inmate’s central file.

(3) Informally resolving the incident report. The incident report may be informally resolved at any stage of
the disciplinary process, except for prohibited acts in the Greatest and High severity levels, or as otherwise
required by law or these regulations. If the incident report is informally resolved, it will be removed from your
records.

The Bureau encourages informal resolution of incidents. However, prohibited acts in the Greatest severity level (100
level) and High severity level (200 level) may not be informally resolved, and must be referred to the DHO. Moderate
severity level (300 level) and Low severity level (400 level) offenses can be informally resolved at any stage of the
process. A record of any informal resolution is maintained in SENTRY. However, the incident report is not filed in
the inmate’s central file.

Staff may suspend discipline proceedings up to two calendar weeks while informal resolution is undertaken. If informal

resolution is unsuccessful, staff may reinstate disciplinary proceedings at the stage at which they were suspended. The

time requirements then restart at the point at which they were suspended. Staff is required to write the incident report
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before starting informal resolution so the facts of the incident will be preserved if informal resolution is not successful.
While informal resolution requires the consent of both staff and inmate to be successful, the determination to informally
resolve an incident report is solely at the discretion of staff.

Mentally ill inmates.
If it appears you are mentally ill at any stage of the discipline process, you will be examined by mental health
staff.

(a) Competency to Participate in Disciplinary Proceedings. If evidence indicates that you cannot understand
the nature of the disciplinary proceedings, or cannot help in your own defense, disciplinary proceedings may be
postponed until you are competent to participate. The Unit Disciplinary Committee or Discipline Hearing
Officer will make this decision based on evidence, including evidence presented by mental health staff.

(b) Responsibility for Conduct. You will not be disciplined for conduct committed when, as the result of a
severe mental disease or defect, you were unable to appreciate the nature and quality, or wrongfulness of the
act. The UDC or DHO will make this decision based on evidence, including evidence presented by mental
health staff.

If it appears at any stage of the discipline process that an inmate is mentally ill, staff refers him/her to a mental health
professional to determine whether he/she is responsible for his/her conduct or is incompetent. Staff may take no
discipline action against an inmate who is determined by a mental health professional to be incompetent to participate
in the disciplinary proceedings or not responsible for his/her behavior.

A person is not responsible for his/her conduct if, at the time of the conduct, as a result of a severe mental disease or
defect, he/she was unable to appreciate the nature and quality or the wrongfulness of his/her acts. When a person is
determined not responsible for his/her conduct, the incident report shows as a finding that the person did not commit
the prohibited act because he/she was found not mentally responsible. The incident report is retained in the inmates’
central file. The DHO or UDC, as appropriate, enters this finding into SENTRY in the Chronological Disciplinary
Record.

A person is incompetent if he/she lacks the ability to understand the disciplinary proceedings, or to assist in his/her
defense. When a person is determined incompetent, the disciplinary proceedings are postponed until the inmate is able
to understand the proceedings and assist in his/her defense. If competency is not restored within a reasonable time, the
incident report shows as a finding that the inmate is incompetent. The incident report is retained in the inmate’s
central file. The DHO or UDC chairman records the finding into SENTRY in the Chronological Disciplinary Record.

Generally, the UDC initiates referral to a mental health professional. However, staff at any stage of the discipline
process may make such a referral. The completed mental health evaluation is returned to the UDC, which then decides
whether the incident may be handled by the UDC (other than Greatest or High severity lcvel), or referred to the DHO.
In Greatest or High severity level cases, the UDC may refer an inmate for a mental health evaluation along with
referral to the DHO. The completed evaluation is returned to the UDC, which forwards it to the DHO.

Prohibited acts and available sanctions.

(a) Prohibited acts. The list of prohibited acts are divided into four separate categories based on severity:
Greatest; High; Moderate; and Low. We describe the prohibited acts in Table 1 - Prohibited Acts and
Available Sanctions. Aiding, attempting, abetting, or making plans to commit any of the prohibited acts is
treated the same as committing the act itself.

(b) Available sanctions. The list of available sanctions for committing prohibited acts is listed in Table 1 -
Prohibited Acts and Available Sanctions. If you commit repetitive prohibited acts, we can impose increased
sanctions, as listed in Table 2 - Additional Available Sanctions for Repeated Prohibited Acts Within the Same
Severity Level.
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(1) Greatest Severity Level Offenses. The Discipline Hearing Officer (DHO) imposes one or more of sanctions A
through E. Sanction B.1 must be imposed for a VCCLEA inmate rated “violent” (an inmate who, per the Violent
Crime Control and Law Enforcement Act of 1994, committed a crime of violence on or after September 13, 1994) and
for a PLRA inmate (an inmate sentenced for an offense committed on or after April 26, 1996, per the Prison Litigation
Reform Act). The DHO may impose any available sanctions (A through M) in addition to sanctions A through E. All
Greatest severity level charges must be referred to the DHO.

(2) High Severity Level Offenses. The DHO imposes one or more of sanctions A through M, and, except as noted
in the sanction, may also suspend one or more sanctions A through M. Sanction B.1 must be imposed for a VCCLEA
inmate rated “violent” and for a PLRA inmate. All High severity level charges must be referred to the DHO.
Prohibited Act Code 225, Stalking, is for the purpose of punishing repetitive inmate behavior, e.g., loitering, staring,
leering, inappropriate remarks (short of insolence, profanity, or sexual proposals), that are not clearly covered by
another prohibited act code. When staff encounter such behavior, the inmate should be specifically warned that it is
inappropriate and must cease. If the behavior fits another prohibited act code provision, the inmate should be charged
with violating that specific provision instead of stalking. Examples of other prohibited act code behavior that may be
used instead of Code 225, Stalking, include, but are not limited to Insolence (Code 312), Being in an Unauthorized
Area (Code 316), Threatening (Code 203), and Making a Sexual Proposal or Threat (Codc 206).

(3) Moderate Severity Level Offenses. The DHO imposes at least one sanction A through M, but, except as noted
in the sanction, may suspend any sanction(s) imposed. Sanction B.! ordinarily must be imposed fora VCCLEA
inmate rated “violent” and for a PLRA inmate.

Except for charges referred to the DHO, the Unit Discipline Committee (UDC) shall impose at least one sanction F
through M, but may suspend any sanctions imposed.

The UDC ordinarily refers to the DHO a moderate severity level charge for a VCCLEA inmate rated “violent” or for a
PLRA inmate if the inmate was found to have committed two moderate offenses during his/her current anniversary
year (the 12-month period for which an inmate may be eligible to earn good conduct time [GCT]). The UDC must
document the reasons why a third charge for such an inmate was not referred to the DHO.

A prohibited act charge for 331 involving tobacco or nutritional supplements must be referred to the DHO for final
disposition.

(4) Low Severity Level Offenses. The DHO imposes at least one sanction B.1, or D through M. The DHO may
suspend any sanction(s) imposed; however, a B.1 sanction may not be suspended. Except for charges referred to the
DHO, the UDC imposes at least one sanction F through M, but may suspend any sanction(s) imposed.

The UDC ordinarily refers to the DHO a low severity level charge for a VCCLEA inmate rated “violent” or for a
PLRA inmate if the inmate had been found to have committed three low offenses during his/her current anniversary
year. The UDC must document the reasons why a charge for such an inmate was not referred to the DHO.

Sanction B.1 may be imposed on the Low severity level only if the inmate has committed a Low severity level
prohibited act more than once within a six-month period (except for a VCCLEA inmate rated “violent” or a PLRA
inmate).

(5) All Severity Level Offenses. In all categorics of severity, aiding another person to commit any of these offenses,
attempting to commit them, or making plans to commit them, is considered equivalent to committing the offense
itself. In these cases, the letter “A” is combined with the offense code. For example, planning an escape is Escape,
Code 102A. Attempting to adulterate food or drink is Code 209A.

When the prohibited act is Interfering with a Staff Member in the Performance of Duties (Code 198, 298, 398 or
498) or Conduct Which Disrupts (Code 199, 299, 399, or 499), the DHO or UDC must specify the severity level of
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the conduct that is most comparable to an offense(s) at that severity level. Example: “I find the act of Conduct Which
Disrupts (Code 299) to be of High severity level, most comparable to the prohibited act of Engaging in a Group
Demonstration (Code 212).”

Suspensions of any sanction cannot exceed six months. Suspended sanctions may only be revoked and executed if
the inmate is found to have committed a subsequent prohibited act. Only the DHO may execute, suspend, or revoke
and execute suspension of sanctions A through E (B and B.1. may never be suspended). The DHO or UDC may
execute, suspend, or revoke and execute suspensions of sanctions F through M. The DHO may execute
UDC-suspended sanctions. However, the UDC may not execute DHO-suspended sanctions A through E.

When an inmate receives an incident report while on a DHO-imposed, but suspended sanction, the new incident
report is forwarded by the UDC to the DHO, both for a final disposition on the new incident report, and for a
disposition on the suspended sanction. This procedure is not necessary when the UDC informally resolves the new
incident report. The DHO may return an incident report to the UDC if a decision not to execute the suspended
sanction is made.

The UDC or DHO may impose increased sanctions for repeated, frequent offenses per the guidelines in Table 2.

Noting that not all UDC or DHO decisions finding an inmate committed a prohibited act will result in a change to the
inmates’ security designation score, the Unit Team may recommend a greater security transfer, using their
professional judgment, and in accordance with the policy on Inmate Security Designation and Custody Classification.

Loss of good conduct sentence credit as a mandatory sanction.

(a) You will lose good conduct sentence credit as a mandatory disciplinary sanction if you are in one of the
following two groups:

(1) VCCLEA-violent inmates. The date of your U.S. Code offense was on or after September 13, 1994, but
before April 26, 1996, and you committed a “crime of violence” as defined by the Violent Crime Control and
Law Enforcement Act of 1994 (VCCLEA); or

(2) PLRA inmates and D.C. Code offenders. The date of your U.S. Code offense was on or after April 26,
1996, and, therefore, under the Prison Litigation Reform Act (PLRA), or the date of your District of Columbia
(DC) Code offense was on or after August 5, 2000.

(b) If you are an inmate in one of the above groups and commit a prohibited act, you will lose good conduct
sentence credit as a mandatory disciplinary sanction. The amount of good conduct sentence credit you will lose
depends on the severity level of the prohibited act(s) committed, as follows:

(1) Greatest Severity Level Offenses. You will lose at least 41 days, or 75% of available credit if less than 54
days are available for the prorated period, for each act committed.

(2) High Severity Level Offenses. You will lose at least 27 days, or 50% of available credit if less than 54 days
are available for the prorated period, for each act committed.

(3) Moderate Severity Level Offenses. You will lose at least 14 days, or 25% of available credit if less than 54
days are available for the prorated period, after committing two or more Moderate severity acts during the
current year of your good conduct sentence credit availability.

(4) Low Severity Level Offenses. You will lose at least 7 days, or 12.5% of available credit if less than 54
days are available for the prorated period, after committing three or more Low severity acts during the
current year of your good conduct sentence credit availability.
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Available Sanctions (upon finding the inmate committed the prohibited act(s)):

(A) Recommend Parole Date Rescission or Retardation. The DHO may recommend retardation or rescission of
parole grants to the U.S. Parole Commission or respective parole authority.

(B) Forfeit Earned Statutory Good Time, Non-vested Good Conduct Time, or Terminate or Disallow Extra
Good Time.

Forfeited good conduct time (GCT) is not eligible for restoration. However, forfeited statutory good time (SGT) may
be restored. Restoration of statutory good time is approved at initial eligibility only when the inmate has shown a
period of improved good behavior. When the Warden (or designee) denies restoration of forfeited statutory good
time, the unit team notifies the inmate of the reasons for denial. The unit team establishes a new eligibility date, not to
exceed six months from the date of denial.

An application for restoration of statutory good time is forwarded from the inmate’s unit team, through the DHO and
Captain for comments, to the Warden for final decision.

Inmates who committed their crimes on or after November 1, 1987, and are sentenced under the Sentencing Reform
Act provisions of the Comprehensive Crime Control Act, are only eligible to receive 54 days GCT credit (18 U.S.C."
3624(b)). This credit is given at the end of each year served and, once given, is vested. For these inmates, the
DHO’s authority is final and subject only to review by the Regional Director to ensure conformity with the discipline
policy and by inmate appeal through Administrative Remedy procedures.

The statutory good time available for forfeiture is limited to an amount computed by multiplying the months served at
the time of the offense for which forfeiture is taken, by the applicable monthly rate specified in 18 U.S.C." 4161 (less
previous forfeiture or withholding). The amount of GCT available for forfeiture is limited to total days in
“non-vested” status at the time of misconduct (less previous forfeiture).

Forfeiture of GCT may not be suspended.

Disallowance of extra good time is limited to extra good time for the calendar month in which the violation occurs.
It may not be withheld or restored.

The sanction of termination or disallowance of extra good time may not be suspended.

Forfeited GCT will not be restored. Authority to restore forfeited statutory good time is delegated to the Warden, and
may not be delegated lower than the Associate Warden level. Limitations on this sanction and eligibility for
restoration are based on the severity scale. (See Table 2.)

To ensure an inmate’s case is not overlooked when statutory good time has been forfeited, the unit manager will
ensure the eligibility requirements are reviewed for restoration per the time frames in the Program Statement on
Classification and Program Review of Inmates. A recommendation of the unit team for or against restoration is
forwarded to the Warden through the DHO and Captain. Except as noted, eligibility for restoration of forfeited
statutory good time is computed from the date of the withholding or forfeiture action by the DHO.

An inmate who has escaped and receives a forfeiture at a subsequent in absentia hearing begins the eligibility for
restoration period upon return to Bureau custody. The Warden refers to the Regional Director any case where
exceptional circumstances support restoration of statutory good time before completion of the eligibility requirements.
Sanction B does not apply to inmates committed under the Comprehensive Crime Control Act for crimes committed
on or after November 1, 1987, and prior to passage of the Violent Crime Control and Law Enforcement Act of 1994
(September 23, 1994). For those inmates, the applicable sanction is B.1.

(B.1) Disallowance of Good Conduct Time. An inmate sentenced under the Sentencing Reform Act provisions of
the Comprehensive Crime Control Act (committed a crime on or after November 1, 1987) may not receive statutory
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good time but is eligible to receive 54 days GCT credit each year (18 U.S.C. ' 3624(b)). Oncc awarded, the credit is
vested, and may not be disallowed.

Crimes committed on or after September 13, 1994, and before April 26, 1996, (VCCLEA) credit is not vested unless
the inmate has earned or is making satisfactory progress toward a high school diploma or equivalent degree (or is
exempt because of a learning disability).

For crimes committed on or after April 26, 1996, (PLRA and SRAA) GCT credit toward an inmate’s service of
sentence vests on the date the inmate is released. Once disallowed, the credit may not be restored, except by
immediate review or appcal as indicated below. Prior to this award being made, the credit may be disallowed for an
inmate found to have committed a prohibited act.

A sanction of GCT disallowance may not be suspended. Only the DHO can take action to disallow GCT. The DHO
considers the severity of the prohibited act and the suggested disallowance guidelines in making a determination.

A decision to go above the guideline is warranted for a greatly aggravated offense or a repeated violation of another
prohibited act within a relatively short time (e.g., within 24 months for a greatest severity level prohibited act, 18
months for a high severity level prohibited act, and 12 months for a moderate severity level prohibited act). A
decision to go below the guidelines is warranted for strong mitigating factors. A decision above or below the
guidelines is justified in the DHO report.

VCCLEA inmates rated “violent” and PLRA inmates are ordinarily disallowed GCT for each prohibited act they are
found to have committed at a DHO hearing, consistent with the following:

# Greatest Severity Level Offenses. A minimum of 41 days (or, if less than 54 days are available for the prorated
period, a minimum of 75% of available GCT) for cach act committed.

# High Severity Level Offenses. A minimum of 27 days (or, if less than 54 days are available for the prorated
period, a minimum of 50% of available GCT) for each act committed.

# Moderate Severity Level Offenses. A minimum of 14 days (or, if less than 54 days are available for the prorated
period, a minimum of 25% of available GCT) for each act committed if the inmate has committed two or more
moderate severity level offenses during the current anniversary period.

# Low Severity Level Offcnses. A minimum of 7 days (or, if less than 54 days are available for the prorated
period, a minimum of 12.5% of available GCT) for cach act committed if the inmate has committed three or more
low moderate offenses during the current anniversary period.

Except for VCCLEA inmates rated “violent” or PLRA inmates, Sanction B.1 may be imposed on the Low severity
level only where the inmate has committed a Low severity level act more than once within a six-month period.

GCT credit may only be given to an inmate serving a sentence of more than one year, but less than life. In the last
year or part of a year of an inmate’s sentence, only the GCT available for the time remaining may be disallowed.

(C) Disciplinary Segregation. The DHO may direct that an inmate be placed or retained in disciplinary segregation.
Consecutive disciplinary segregation sanctions can be imposed for inmates found to have committed offenses that are
part of different acts only. Limits on time in disciplinary scgregation are based on the severity scale

(see Tables | and 2).

Unless otherwise specified by the DHO, disciplinary segregation placements for different or separate prohibited acts
are imposed consecutively.

(D) Make Monectary Restitution. The DHO may direct that an inmate reimburses the U.S. Treasury for damages to
U.S. Government property that the individual caused or contributed to. The UDC is prohibited from imposing the
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sanction of make monetary restitution.

Commissary privileges should be suspended by the DHO until restitution is made. See the Program Statement
Accounting Management Manual for instructions regarding impoundment of inmate funds.

(E) Monetary Fine. The DHO may direct that an inmate pay a fine, as follows:

# Greatest severity level offense — Up to $500, or 75% of the inmate’s trust fund balance.

# High severity level offense — Up to $300, or 50% of the inmate’s trust fund balance.

# Moderate severity level offense — Up to $100, or 25% of the inmate’s trust fund balance. Low severity level

offense — Up to $50, or 12.5% of the inmate’s trust fund balance.

Commissary privileges should be suspended until the fine is paid. See the Accounting Management Manual for
instructions regarding impoundment of inmate funds.

This sanction cannot be used as a form of monetary restitution. The UDC is prohibited from imposing the sanction of
monetary fine.

(F) Loss of Privileges (e.g., visiting, telephone, e-mail, commissary, movies, recreation). The DHO or UDC
may direct that an inmate foregoes specific privileges for a specified time.

The DHO or UDC may impose non-contact visiting or immediate family-only visitation in addition to loss of visiting.

Loss of recreation privileges (exercise periods) may not be imposed on inmates in a Special Housing Unit (SHU), but
may be used for general population inmates.

‘The DHO or UDC may impose a loss of mattress sanction from lights on to lights off for inmates in the SHU. Staff
must ensure the inmate has a mattress from lights off to lights on.

(G) Change Housing (Quarters). The DHO or UDC may direct that an inmate be moved to other housing.

(H) Remove from Program or Group Activity. The DHO or UDC may direct that an inmate not participate in any
program or group activity for a specified time.

(I) Loss of Job. The DHO or UDC may direct that an inmate be removed from his/her present job or assigned to

another job.

(J) Impound Inmate’s Personal Property. The DHO or UDC may direct that an inmate’s personal property be
stored in the institution for a specified time.

(K) Confiscate Contraband.

(L) Restrict Quarters. The DHO or UDC may direct that an inmate be confined to quarters or its immediate area
for a specified time.

(M) Extra Duty. The DHO or UDC may direct that an inmate performs tasks other than those performed during
his/her regular job.
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SUMMARY OF INMATE DISCIPLINE SYSTEM

1. Staff becomes aware of inmate’s involvement in incident or once the report is released for administrative
processing following a referral for criminal prosecution.

ordinarily maximum of 24 hours |

2. Staff gives inmate notice of charges
by delivering Incident Report.

| maximum ordinarily of 5 workdays from the

| time staff became aware of the inmate’s

| involvement in the incident. (Excludes

| the day staff become aware of the inmate’s
involvement, weekends, and holidays.)

3. Initial review (UDC)

minimum of 24 hours
(unless waived)

4. Discipline Heell-ring Officer (DHO) Hearing
NOTE: Time limits are subject to exceptions as provided in the rules.

Staff may suspend disciplinary proceedings for a period not to exceed two calendar weeks while undertaking informal
resolution. If informal resolution is unsuccessful, staff may reinitiate disciplinary proceedings. The requirements
then begin running at the same point at which they were suspended.

Special Housing Units

Special Housing Unit Appropriate Dress: Inmates will be dressed in the Orange Jump Suit provided upon
admission to the Special Housing Unit. The Jump Suit will not be altered in any way. The Jump Suit is to be worn
from 6:00 am through 4:00 pm, Monday through Friday when in the cell. The Jump Suit will be worn at all times
during out of cell activities. At no time will an inmate be completely naked in the cell. Inmates will be dressed in such
a fashion that a staff member making rounds in the unit cannot view the inmate’s genitalia. Shower shoes are not
appropriate footwear outside the cell except when being escorted to the shower.

Special Housing Unit Room Appearance: It is the responsibility of each inmate to keep his own room clean and in
good order. No pictures or other items are allowed to be attached to the walls or windows. The beds should be made
in a "military fashion" whenever the room is left. Personal articles should be arranged in an orderly fashion. Questions
regarding room appearance should be directed to the SHU Licutenant. The air vents, light fixtures, and windows are
not to be blocked at any time.

RELEASE

Sentence Computation
The Designation and Sentence Computation Center (DSCC), located in Grand Prairie, Texas, is responsible for the
computation of inmate sentences. Once staff at the DSCC have certified the sentence computation as being accurate,
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staff will provide the inmate with a copy of his sentence computation data. Any questions concerning good time, jail
time credit, parole eligibility dates, full term dates, or release dates are resolved by staff upon inmate request for
clarification.

Fines and Costs

In addition to jail time, the court may impose committed or non-committed fines and/or costs. Committed fines mean
that the inmate will remain in prison until the fine is paid, makes arrangements to pay the fine, or qualifies for release
under the provisions of Title 18 USC, Section 3569 (Discharge of Indigent Prisoner). Non-committed fines have no
condition of imprisonment based on payment of fines or costs. Payments for non-committed fine or cost are not
required for release from prison or transfer to a contract residential reentry center.

Detainers

The records office is also responsible for documenting the receipt of detainers and assisting an inmate in connection
with procedures under the Interstate Agreement on Detainers. When a detainer is received, for untried charges, the
Notice of Untried Indictment, Information, or Complaint and the Right to Request disposition will be jointly signed
by the inmate and ISM staff. State parole violators or probation violators are not covered under these provisions.

Jail Credit

The time a person is in custody prior to being sentenced. Title 18 U.S.C Section 3585 (b) states, “A defendant shall be
given credit toward the service of a term of imprisonment for any time he has spent in official detention prior to the
date the sentence commences - (1) as a result of the offense for which the sentence was imposed; or (2) as a result of
any other charge for which the defendant was arrested after the commission of the offense for which the sentence was
imposed; that has not been credited against another sentence. Jail time credit must be certified by the agency having
custody at that time. The agency must provide the Inmate Systems Management (ISM) Office with this written
documentation before credit can be granted.

Good Conduct Time

The comprehensive Crime Control Act of 1984 is referred to as the "New Law". This new law only affects inmates
who have committed an offense on or after November 1, 1987, until September 12, 1994. The major changes under
this law are as follows:

No Parole

No Good Time off sentence. If a sentence is for a period of more than one year, you may carn up to 54 days
per year served, after the first year. This award will be made or denied after service of one year and each year
thereafter. Once this decision is made, it is final. If an inmate earns this GOOD CONDUCT TIME, then it
cannot be later taken. If an inmate doesn't earn it, he cannot later receive it. For offenses occurring September
13, 1994, to April 25, 1996, the sentencing provisions were under the Violent Crime Control Law
Enforcement Act. For offenses occurring on or after April 26, 1996, the sentencing provisions are under the
Prison Litigation Reform Act.

Statutory Good Time
Under 18 USC Section 4161, an offender sentenced to a definite term of six months or more is entitled a deduction

from his term, computed as follows, if the offender has faithfully observed the rules of the institution and has not been
disciplined:

Not greater than one year — 5 days for each month of the not less than six months or more than one year sentence.
More than 1 year, less than 3 years — 6 days for each month of the state sentence.

At least 3 years, less than 5 years — 7 days for each month of the stated sentence.

At least 5 years, less than 10 years — 8 days for cach month of the stated sentence.

10 years or more — 10 days for each month of the stated sentence.

At the beginning of a prisoner’s sentence, the full amount of statutory good time is credited, subject to forfeiture if the
prisoner commits disciplinary infractions.
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Extra Good Time

Extra award of extra good time may not be awarded beyond a period of three months excluding the month submitted.
Extra good time is automatically credited at the time the sentence computation is prepared or when credited at the
time the sentence computation is prepared or when the award is granted.

Residential Reentry Center Good Time

Extra good time for an inmate in a Federal or contract Residential Reentry Center is awarded automatically beginning
on arrival at that facility and continuing as long as the inmate is confined to the Center, unless the award is
disallowed.

Camp Good Time
An inmate assigned to a camp is automatically awarded Extra Good Time, beginning on the date of commitment to
the camp, and continuing as long as the inmate is assigned to the camp unless the award is disallowed.

Lump Sum Awards

Any staff member may recommend to the Warden the approval of an inmate for a lump sum award of Extra Good
Time. Such recommendations must be for exceptional act or service that is not a part of a regularly assigned duty. The
Warden may make lump sum awards of Extra Good Time of not more than thirty (30) days. If the recommendation is
for more than thirty days, and the Warden agrees, the Warden will refer the recommendation to the Regional Director,
who may approve the award.

Good Time Procedures

Extra Good Time is awarded at a rate of three days per month during the first twelve months, and at the rate of five
days per month; thereafter (i.e., the first twelve months, as stated, means 11 months and 30 days — Day of Day — of
carning Extra Good Time before an inmate can start earning five days per month.

Parole

Parole is rcleasc from incarceration under conditions established by the U.S. Parole Commission. Parole is not a
pardon or an act of clemency. A parolee remains under the supervision of the U.S. Probation Officer until the
expiration of his full term.

Residential Reentry Center Placement

Inmates who are nearing release, and who need assistance in obtaining a job, residence or other community resources,
may be transferred to a Residential Reentry Center (RRC). Community programs have three major emphases:
residential community-based programs provided by community corrections centers and local detention facilities,
programs that provide intensive nonresidential supervision to offenders in the community, and programs that board
juvenile and adult offenders in contract correctional facilities.

Community Based Residential Programs

The community based residential programs available include both typical Residential Reentry Centers and local
detention facilities. Each provides a suitable residence, structured programs, job placement, and counseling while
monitoring the offender's activities. They also provide drug testing, counseling, alcohol monitoring and treatment.
While in these programs, employed offenders are required to pay subsistence to help defray the cost of their
confinement. The inmate's payment rate during RRC residence is 25 percent of the inmate's income.

The Adam Walsh Child Protection and Safety Act

The Adam Walsh Child Protection and Safety Act was signed into law on July 27, 2006. The legislation organizes sex
offenders into 3 tiers, and mandates that Tier 3 offenders update their whereabouts every 3 months. It makes failure to
register and update information a felony. It also creates a national sex offender registry and instructs each state and
territory to apply identical criteria for posting offender data on the Internet.
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Voting Rights for Felons

On March 7, 2021, the Executive Order (EO) on Promoting Access to Voting was issued for the BOP to make voter
registration accessible for eligible inmates. Prescntly only Maine, Vermont, and the District of Columbia (DC) allow
incarcerated individuals to vote, however, access to educational materials will be given for releasing individuals from
all states.

In summary:

* In the District of Columbia, Maine and Vermont, felons never lose their right to vote, even while they are
incarcerated.

» In 20 states, felons lose their voting rights only while incarcerated, and receive automatic restoration upon
release.

e In 17 states, felons lose their voting rights during incarceration, and for a period of time after, typically while
on parole and/or probation. Voting rights are automatically restored after this time period. Former felons may
also have to pay any outstanding fines, fees or restitution before their rights are restored as well.

e In |1 states felons lose their voting rights indefinitely for some crimes, or require a governor’s pardon in
order for voting rights to be restored, face an additional waiting period after completion of sentence
(including parole and probation) or require additional action before voting rights can be restored.

INMATE RIGHTS AND RESPONSIBILITIES

RIGHTS RESPONSIBILITIES
1. You have the right to expect I. You are responsible for treating
that you will be treated in a inmates and staff in the same manner.

respectful, impartial, and fair
manner by all staff.

2. You have the right to be informed 2. You have the responsibility to
of the rules, procedures, and know and abide by them.
schedules concerning the
operation of the institution.

3. You have the right to freedom of 3. You have the responsibility to recognize
religious affiliation and voluntary and respect the rights of others in this
regard. worship.

4. You have the right to health 4. It is your responsibility not
care, which includes nutritious to waste food, to follow the
meals, proper bedding and clothing, laundry and shower schedule,
and a laundry schedule for maintain neat and clean living
cleanliness of the same, an quarters, to keep your area
opportunity to shower regularly, free of contraband, and to
proper ventilation for warmth seek medical and dental care
and fresh air, a regular exercise as you may need it.

period, toilet articles, and
medical and dental treatment.

5. You have the opportunity to visit 5. It is your responsibility to
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10.

11.

and correspond with family members
and friends, and correspond with
members of the news media, in
accordance with Bureau rules and
institution guidelines.

You have the right to unrestricted
and confidential access to the
courts by correspondence (on
matters such as the legality of
your conviction, civil matters,
pending criminal cases, and
conditions of your imprisonment.)

You have the right to legal
counsel from an attorney of your
choice by interviews and
correspondence.

You have the right to parti-
cipate in the use of law library
reference materials to assist

you in resolving legal problems.
You also have the right to receive
help when it is available through
a legal assistance program.

You have the right to a wide

range of reading materials

for educational purposes

and for your own enjoyment. These
materials may include magazines
and newspapers sent from the
community, with certain restrictions.

You have the right to participate

in educational, vocational training,
counseling, and employment programs
as resources permit, and in keeping
with your interests, needs, and
abilities.

You have the right to use your

funds for commissary and other
purchases, consistent with institution
security and good order, for

opening bank and/or savings accounts,
and for assisting your family, in

conduct yourself properly
during visits. You will not
engage in inappropriate conduct
during visits to include
sexual acts and introduction of contraband, and not to violate the
law or Bureau guidelines through your correspondence.

6. You have the responsibility to

present honestly and fairly

your petitions, questions, and

problems to the court.

It is your responsibility to
use the services of an
attorney honestly and fairly.

It is your responsibility to

use these resources in keeping
with the procedures and
schedule prescribed and to
respect the rights of other
inmates to the use of the
materials and assistance.

It is your responsibility

to seek and use such
materials for your personal
benefit, without depriving
others of their equal rights
to the use of this material.

10. You have the responsibility to

take advantage of activities

which will aid you to live a

successful and law-abiding

life within the institution

and in the community.

You will be expected to abide by the regulations governing
the participation in such activities.

1. You have the responsibility to
meet your financial and legal
obligations, including, but
not limited to, DHO and court-
imposed assessments, fines,
and restitution. You also have
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accordance with Bureau rules. the responsibility to make use of
your funds in a manner consistent with
your release plans, your family needs,
and for other obligations that you may have.

PROHIBITED ACTS AND AVAILABLE SANCTIONS
GREATEST SEVERITY LEVEL PROHIBITED ACTS
100  Killing.

101 Assaulting any person, or an armed assault on the institution’s secure perimeter (a charge for
assaulting any person at this level is to be used only when serious physical injury has been attempted or
accomplished).

102  Escape from escort; escape from any secure or non-secure institution, including community
confinement; escape from unescorted community program or activity; escape from outside a secure
institution.

103 Setting a fire (charged with this act in this category only when found to pose a threat to life or a threat
of serious bodily harm or in furtherance of a prohibited act of Greatest Severity, e.g., in furtherance of
a riot or escape; otherwise the charge is properly classified Code 218, or 329).

104  Possession, manufacture, or introduction of a gun, firearm, weapon, sharpened instrument, knife,
dangerous chemical, explosive, ammunition, or any instrument used as a weapon.

105  Rioting.

106  Encouraging others to riot.

107  Taking hostage(s).

108 Possession, manufacture, introduction, or loss of a hazardous tool (tools most likely to be used in an
escape or escape attempt or to serve as weapons capable of doing serious bodily harm to others; or
those hazardous to institutional security or personal safety; e.g., hacksaw blade, body armor, maps,
handmade rope, or other escape paraphernalia, portable telephone, pager, or other electronic device).

109  (Not to be used).

110  Refusing to provide a urine sample; refusing to breathe into a Breathalyzer; refusing to take part in
other drug-abuse testing,

111  Introduction or making of any narcotics, marijuana, drugs, alcohol, intoxicants, or related
paraphernalia, not prescribed for the individual by the medical staff,

112 Use of any narcotics, marijuana, drugs, alcohol, intoxicants, or related paraphernalia, not prescribed for
the individual by the medical staff.

113 Possession of any narcotics, marijuana, drugs, alcohol, intoxicants, or related paraphernalia, not
prescribed for the individual by the medical staff.

114  Sexual assault of any person, involving non-consensual touching by force or threat of force.
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115 Destroying and/or disposing of any item during a search or attempt to search.

196  Use of the mail for an illegal purpose or to commit or further a Greatest category prohibited act.
197  Use of the telephone for an illegal purpose or to commit or further a Greatest category prohibited act.

198 Interfering with a staff member in the performance of duties most like another Greatest severity
prohibited act. This charge is to be used only when another charge of Greatest severity is not accurate.
The offending conduct must be charged as “most like” one of the listed Greatest severity prohibited
acts.

199 Conduct which disrupts or interferes with the security or orderly running of the institution or the
Bureau of Prisons most like another Greatest severity prohibited act. This charge is to be used only
when another charge of Greatest severity is not accurate. The offending conduct must be charged as
“most like” one of the listed Greatest severity prohibited acts.

AVAILABLE SANCTIONS FOR GREATEST SEVERITY LEVEL PROHIBITED ACTS

A. Recommend parole date rescission or retardation.

B. Forfeit and/or withhold earned statutory good time or non-vested good conduct time (up to 100%) and/or

terminate or disallow extra good time (an extra good time or good conduct time sanction may not be

suspended).

B.1. Disallow ordinarily between 50% and 75% (27-41 days) of good conduct time credit available for year
(a good conduct time sanction may not be suspended).

Disciplinary segregation (up to 12 months).

Make monetary restitution.

Monetary fine.

Loss of privileges (e.g., visiting, telephone, commissary, movies, recreation).

Change housing (quarters).

T o ®mm T 0

Remove from program and/or group activity.

ey
.

Loss of job.

J. Impound inmate’s personal property.
K. Confiscate contraband.

L. Restrict to quarters.

M. Extra duty.

HIGH SEVERITY LEVEL PROHIBITED ACTS

200 Escape from a work detail, non-secure institution, or other non-secure confinement, including community
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confinement, with subsequent voluntary return to Bureau of Prisons custody within four hours.

201 Fighting with another person.
202 (Not to be used).

203 Threatening another with bodily harm or any other offense.

204 Extortion; blackmail; protection; demanding or receiving money or anything of value in return for
protection against others, to avoid bodily harm, or under threat of informing,

205 Engaging in sexual acts.

206 Making sexual proposals or threats to another.

207 Wearing a disguise or a mask.

208 Possession of any unauthorized locking device, or lock pick, or tampering with or blocking any lock
device (includes keys), or destroying, altering, interfering with, improperly using, or damaging any
security device, mechanism, or procedure.

209 Adulteration of any food or drink.

210 (Not to be used).

211 Possessing any officer’s or staff clothing.

212 Engaging in or encouraging a group demonstration.

213 Encouraging others to refuse to work, or to participate in a work stoppage.

214 (Not to be used).

215 (Not to be used).

216 Giving or offering an official or staff member a bribe, or anything of value.

217 Giving money to, or receiving money from, any person for the purpose of introducing contraband or any

other illegal or prohibited purpose.

218 Destroying, altering, or damaging government property, or the property of another person, having a
value in excess of $100.00, or destroying, altering, damaging life-safety devices (e.g., fire alarm)
regardless of financial value.

219 Stealing; theft (including data obtained through the unauthorized use of a communications device, or
through unauthorized access to disks, tapes, or computer printouts or other automated equipment on
which data is stored).

220 Demonstrating, practicing, or using martial arts, boxing (except for use of a punching bag), wrestling, or

other forms of physical encounter, or military exercises or drill (except for drill authorized by staff).
221 Being in an unauthorized area with a person of the opposite sex without staff permission.

222 (Not to be used).
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223 (Not to be used).

224 Assaulting any person (a charge at this level is used when less serious physical injury or contact has been
attempted or accomplished by an inmate).

225 Stalking another person through repeated behavior which harasses, alarms, or annoys the person, after
having been previously warned to stop such conduct.

226 Possession of stolen property.

227 Refusing to participate in a required physical test or examination unrelated to testing for drug abuse
(e.g., DNA, HIV, tuberculosis).

228 Tattooing or self-mutilation.
229 Sexual assault of any person, involving non-consensual touching without force or threat of force.

231 Requesting, demanding, pressuring, or otherwise intentionally creating a situation, which causes an
inmate to produce or display his/her own court document for any unauthorized purpose to another inmate.

296 Use of the mail for abuses other than criminal activity which circumvent mail monitoring procedures
(e.g., use of the mail to commit or further a High category prohibited act, special mail abuse; writing
letters in code; directing others to send, sending, or receiving a letter or mail through unauthorized
means; sending mail for other inmates without authorization; sending correspondence to a specific
address with directions or intent to have the correspondence sent to an unauthorized person; and using
a fictitious return address in an attempt to send or receive unauthorized correspondence).

297 Use of the telephone for abuses other than illegal activity which circumvent the ability of staff to monitor
frequency of telephone use, content of the call, or the number called; or to commit or further a High
ategory prohibited act.

298 Interfering with a staff member in the performance of duties most like another High severity prohibited
act, This charge is to be used only when another charge of High severity is not accurate. The offending
conduct must be charged as “most like” one of the listed High severity prohibited acts.

299 Conduct which disrupts or interferes with the security or orderly running of the institution or the
Bureau of Prisons most like another High severity prohibited act. This charge is to be used only when
another charge of High severity is not accurate. The offending conduct must be charged as “most like”
one of the listed High severity prohibited acts.

AVAILABLE SANCTIONS FOR HIGH SEVERITY LEVEL PROHIBITED ACTS

A. Recommend parole date rescission or retardation.

B. Forfeit and/or withhold earned statutory good time or non-vested good conduct time up to 50% or up to 60
days, whichever is less, and/or terminate or disallow extra good time (an extra good time or good conduct

time sanction may not be suspended).

B.1 Disallow ordinarily between 25% and 50% (14-27 days) of good conduct time credit available for year
(a good conduct time sanction may not be suspended).
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Disciplinary segregation (up to 6 months).

Make monetary restitution.

Monetary fine.

Loss of privileges (e.g., visiting, telephone, commissary, movies, recreation).
Change housing (quarters).

Remove from program and/or group activity.

Loss of job.

Impound inmate’s personal property.

Confiscate contraband.

Restrict to quarters.

Extra duty.

MODERATE SEVERITY LEVEL PROHIBITED ACTS

300

301

302

303

304

305

306

307

308

309

310

311

Indecent Exposure.
(Not to be used).

Misuse of authorized medication.

Possession of money or currency, unless specifically authorized, or in excess of the amount authorized.

Loaning of property or anything of value for profit or increased return.

Possession of anything not authorized for retention or receipt by the inmate, and not issued to him

through regular channels.

Refusing to work or to accept a program assignment.

Refusing to obey an order of any staff member (may be categorized and charged in terms of greater
severity, according to the nature of the order being disobeyed, e.g. failure to obey an order which furthers
a riot would be charged as 105, Rioting; refusing to obey an order which furthers a fight would be
charged as 201, Fighting; refusing to provide a urine sample when ordered as part of a drug-abuse test

would be charged as 110).

Violating a condition of a furlough.

Violating a condition of a community program.

Unexcused absence from work or any program assignment.
Failing to perform work as instructed by the supervisor.
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312

313

314

315

316

317

318

319

320

321

322

323

324

325

326

327

328

329

330

331

332

333

Insolence towards a staff member.

Lying or providing a false statement to a staff member.

Counterfeiting, forging, or unauthorized reproduction of any document, article of identification, money,
security, or official paper (may be categorized in terms of greater severity according to the nature of the
item being reproduced, e.g., counterfeiting release papers to effect escape, Code 102).

Participating in an unauthorized meeting or gathering.

Being in an unauthorized area without staff authorization.

Failure to follow safety or sanitation regulations (including safety regulations, chemical instructions,
tools, MSDS sheets, OSHA standards).

Using any equipment or machinery without staff authorization.

Using any equipment or machinery contrary to instructions or posted safety standards.
Failing to stand count. Y

Interfering with the taking of count.

(Not to be used).

(Not to be used).

Gambling.

Preparing or conducting a gambling pool.

Possession of gambling paraphernalia.

Unauthorized contacts with the public.

Giving money or anything of value to, or accepting money or anything of value from, another inmate or
any other person without staff authorization.

Destroying, altering, or damaging government property, or the property of another person, having a
value of $100.00 or less.

Being unsanitary or untidy; failing to keep one's person or quarters in accordance with posted standards.

Possession, manufacture, introduction, or loss of a non-hazardous tool, equipment, supplies, or other
non-hazardous contraband (tools not likely to be used in an escape or escape attempt, or to serve as a
weapon capable of doing serious bodily harm to others, or not hazardous to institutional security or
personal safety) (other non-hazardous contraband includes such items as food, cosmetics, cleaning
supplies, smoking apparatus and tobacco in any form where prohibited, and unauthorized
nutritional/dietary supplements).

Smoking where prohibited.

Fraudulent or deceptive completion of a skills test (e.g., cheating on a GED, or other educational or
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vocational skills test).

334 Conducting a business; conducting or directing an investment transaction without staff authorization.

335 Communicating gang affiliation; participating in gang related activities; possession of paraphernalia

indicating gang affiliation.

336 Circulating a petition,

396 Use of the mail for abuses other than criminal activity which do not circumvent mail monitoring; or use

of the mail to commit or further a Moderate category prohibited act.

397 Use of the telephone for abuses other than illegal activity which do not circumvent the ability of staff to

monitor frequency of telephone use, content of the call, or the number called; or to commit or further a
Moderate category prohibited act.

398 Interfering with a staff member in the performance of duties most like another Moderate severity

prohibited act. This charge is to be used only when another charge of Moderate severity is not accurate.
The offending conduct must be charged as “most like” one of the listed Moderate severity prohibited acts.

399 Conduct which disrupts or interferes with the security or orderly running of the institution or the Bureau

of Prisons most like another Moderate severity prohibited act. This charge is to be used only when
another charge of Moderate severity is not accurate. The offending conduct must be charged as “most
like” one of the listed Moderate severity prohibited acts.

AVAILABLE SANCTIONS FOR MODERATE SEVERITY LEVEL PROHIBITED ACTS

A.

B.

Recommend parole date rescission or retardation.

Forfeit and/or withhold earned statutory good time or non-vested good conduct time up to 25% or up to 30
days, whichever is less, and/or terminate or disallow extra good time (an extra good time or good conduct
time sanction may not be suspended).

B.1 Disallow ordinarily up to 25% (1-14 days) of good conduct time credit available for year (a good conduct

.
.

=0 ® ® ¥ o0

time sanction may not be suspended).

Disciplinary segregation (up to 3 months).

Make monetary restitution.

Monetary fine.

Loss of privileges (e.g., visiting, telephone, commissary, movies, recreation).
Change housing (quarters).

Remove from program and/or group activity.

Loss of job.

Impound inmate’s personal property.
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K. Confiscate contraband.

L. Restrict to quarters.

M. Extra duty.

LOW SEVERITY LEVEL PROHIBITED ACTS

400 (Not to be used).

401 (Not to be used).

402 Malingering, feigning illness.

403 (Not to be used).

404 Using abusive or obscene language.

405 (Not to be used).

406 (Not to be used).

407 Conduct with a visitor in violation of Bureau regulations.

408 (Not to be used).

409 Unauthorized physical contact (e.g., kissing, embracing).

498 Interfering with a staff member in the performance of duties most like another Low severity prohibited
act. This charge is to be used only when another charge of Low severity is not accurate. The offending
conduct must be charged as “most like” one of the listed Low severity prohibited acts.

499 Conduct which disrupts or interferes with the security or orderly running of the institution or the Bureau

of Prisons most like another Low severity prohibited act. This charge is to be used only when another

charge of Low severity is not accurate. The offending conduct must be charged as “most like” one of the
listed Low severity prohibited acts.

AVAILABLE SANCTIONS FOR LOW SEVERITY LEVEL PROHIBITED ACTS

B.1 Disallow ordinarily up to 12.5% (1-7 days) of good conduct time credit available for year (to be used only
where inmate found to have committed a second violation of the same prohibited act within 6 months);
Disallow ordinarily up to 25% (1-14 days) of good conduct time credit available for year (to be used only
where inmate found to have committed a third violation of the same prohibited act within 6 months) (a
good conduct time sanction may not be suspended).

D. Make monetary restitution.

E. Monetary fine.

F. Loss of privileges (e.g., visiting, telephone, commissary, movies, recreation).

G. Change housing (quarters).
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H. Remove from program and/or group activity.
I. Loss of job.

J. Impound inmate’s personal property.

K. Confiscate contraband

L. Restrict to quarters.

M. Extra duty.
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ADDITIONAL AVAILABLE SANCTIONS FOR REPEATED PROHIBITED ACTS WITHIN THE SAME

SEVERITY LEVEL

Time Period for

Frequency of

Prohibited Act Prior Offense Repeated
Severity Level (same code) Offense Additional Available Sanctions

Low Severity 6 months 2" offense 1. Disciplinary segregation (up to 1 month).

(400 level) 2. Forfeit earned SGT or non-vested GCT up to
10% or up to 15 days, whichever is less, and/or
terminate or disallow extra good time (EGT) (an
EGT sanction may not be suspended).

Any available Moderate severity level sanction
(300 series).

3" or more

offense

Moderate 12 months 2" offense 1. Disciplinary segregation (up to 6 months).

Severity 2. Forfeit earned SGT or non-vested GCT up to 37

(300 level) 1/2% or up to 45 days, whichever is less, and/or
terminate or disallow EGT (an EGT sanction may
not be suspended).

Any available High severity level sanction (200
3" or more series).
offense

High Severity 18 months 2" offense 1. Disciplinary segregation (up to 12 months).

(200 level) 2, Forfeit earned SGT or non-vested GCT up to
75% or up to 90 days, whichever is less, and/or
terminate or disallow EGT (an EGT sanction may
not be suspended).

Any available Greatest severity level sanction (100
3 or more series).
offense

Greatest 24 months 2™ or more Disciplinary Segregation (up to 18 months).

Severity offense

(100 level)
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U.S. Department of Justice
Federal Bureau of Prisons

Sexually Abusive Behavior
Prevention and Intervention

An Overview for Offenders

You Have the Right to be Safe from Sexually Abusive Behavior.

The Federal Bureau of Prisons has a zero-tolerance policy against sexual abuse and sexual harassment. While you are
incarcerated, no one has the right to pressure you to engage in sexual acts. You do not have to tolerate sexually abusive/
harassing behavior or pressure to engage in unwanted sexual behavior {rom another inmate or a staff member. Regardless
of your age, size, race, cthnicity, gender or sexual orientation, you have the right to be safe from sexually abusive behavior.

What is sexually abusive behavior?

According to federal law (Prison Rape Elimination Act of 2003) sexually abusive behavior is defined as:

Rape: the carnal knowledge, oral sodomy, or sexual assault with an object or sexual fondling of a person FORCIBLY or
against that person’s will;

The carnal knowledge, oral sodomy, or sexual assault with an object or sexual fondling of a person not forcibly or against
the person’s will, where the victim is incapable of giving consent because of his/her youth or his/her temporary or

permanent mental or physical incapacity; or

The carnal knowledge. oral sodomy, or sexual assault with an object or sexual fondling of a person achieved through the
exploitation of the fear or threat of physical violence or bodily injury.

Carnal Knowledge: contact between the penis and vulva or the penis and the anus, including penetration of any sort.
however slight.

Oral Sodomy: contact between the mouth and the penis. the mouth and the vulva, or the mouth and the anus.
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Sexual Assault with an Object: the use of any hand, finger, object, or other instrument to penetrate, however slightly, the
genital or anal opening of the body of another person (NOTE: This does NOT apply to custodial or medical personnel
engaged in evidence gathering or legitimate medical treatment, nor to health care provider’s performing body cavity
searches to maintain security and safety within the prison).

Sexual Fondling: the touching of the private body parts of another person (including the genitalia, anus, groin, breast, inner
thigh, or buttocks) for the purpose of sexual gratification.

Sexual Harassment: repeated and unwelcome sexual advances, requests for sexual favors, or verbal comments, gestures,
or actions of a derogatory or offensive sexual nature by one person in custody/detainee/resident to another; or repeated
verbal comments or gestures of a sexual nature to a person in custody/detainee/resident by a staff
member/contractor/volunteer, including demeaning references to gender, sexually suggestive, or derogatory comments
about body or clothing, or obscene language or gestures.

Sexual Misconduct (staff only): the use of indecent sexual language, gestures, or sexually oriented visual surveillance for
the purpose of sexual gratification.

An incident is considered Inmate-on-Inmate Abuse/Assault when any sexually abusive behavior occurs between two or
more persons in custody. An incident is considered Staff-on-Inmate Abuse/Assault when any sexually abusive behavior is
initiated by a staff member toward one or more persons in custody. It is also considered Staff-on-Inmate Abuse/Assault if a
staff member willingly engages in sexual acts or contacts that are initiated by a person in custody.

NOTE: Secxual acts or contacts between two or more persons in custody, even when no objections are raised, are
prohibited acts, and may be illegal. Sexual acts or contacts between a person in custody and a staff member, even
when no objections are raised by cither party, are always forbidden and illegal. Persons in custody who have been
sexually assaulted by another person in custody or staff member will not be prosecuted or disciplined for reporting
the assault. However, persons in custody can be penalized for knowingly filing any false report.

Additionally, according to Bureau policy, the following behaviors are acts prohibited by the inmate code of conduct:

- Code 114/(A): Sexual Assault by Force

- Code 205/(A): Engaging in a Sex Act

- Code 206/(A): Making a Sexual Proposal

- Code 221/(A): Being in an Unauthorized Area with a Member of the Opposite Sex
- Code 229/(A): Sexual Assault Without Force

- Code 300/(A): Indecent Exposure

- Code 404/(A): Using Abusive or Obscene Language

** Please be aware that both male and female staff routinely work and visit inmate housing areas. *
Protecting Yourself and Others from Sexually Abusive Behavior/ Sexual Harassment

There are strategies you can use to protect yourself and others from sexually abusive behavior and sexual harassment.
These strategies include:

] Carry yourself in a confident manner at all times. Do not permit your emotions (fear/anxiety) to be
obvious to others.

Do not accept gifts or favors from others. Most gifts or favors come with strings attached to them.
Do not accept an offer from another inmate to be your protector.

Find a staff member with whom you feel comfortable discussing your fears and concerns.

Be alert! Do not use contraband substances such as drugs or alcohol; these can weaken your ability to
stay alert and make good judgments.
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] Be direct and firm if others ask you to do something you don’t want to do. Do not give mixed
messages to other inmates regarding your wishes for sexual activity.

] Stay in well-lit areas of the institution.

] Choose your associates wisely. Look for people who are involved in positive activities like educational
programs, psychology groups, or religious services. Get involved in these activities yourself.

] Trust your instincts. If you sense that a situation may be dangerous, it probably is. If you fear for your

safety, report your concerns to staff.

What Can You Do if You Are Afraid or Feel Threatened?

If you are afraid or feel you are being threatened or pressured to engage in sexual behaviors, you should discuss your
concerns with staff. Because this can be a difficult topic to discuss, some staff, like psychologists, are specially trained to
help you deal with problems in this area.

If you feel immediately threatened, approach any staff member and ask for assistance. It is part of his/her job to ensure
your safety. If it is a staff member that is threatening or harassing you, report your concerns immediately to another staff
member that you trust, or follow the procedures for making a confidential report.

What Can You Do if You Are Sexually Assaulted?

If you become a victim of a sexually abusive behavior, you should report it immediately to staff. Staff will offer you
protection from the assailant. You do not have to name the inmate(s) or staff assailant(s) in order to receive assistance, but
specific information may make it easier for staff to know how best to respond. You will continue to receive protection
from the assailant, whether or not you have identified him or her (or agree to testify against him/her).

Afler reporting any sexual assault, you will be referred immediately for a medical examination and clinical assessment.
Even though you many want to clean up after the assault, it is important to sce medical staff BEFORE you shower,
wash, drink, eat, change clothing, or use the bathroom. Medical staff will examine you for injuries which may or may
not be readily apparent to you. They can also check you for sexually transmitted diseases, pregnancy, if appropriate, and
gather any physical evidence of assault. The individuals who sexually abuse or assault inmates can only be disciplined
and/or prosecuted if the abuse is reported. Regardless of whether your assailant is an inmate or a staff member, it is
important to understand that you will never be disciplined or prosecuted for being the victim of a sexual assault.

Understanding the Investigative Process

Once the sexually abusive behavior/ sexual harassment is reported, the Bureau and/or other appropriate law enforcement
agencies will investigate. The purpose of the investigation is to determine the nature and scope of the abusive behavior.
You may be asked to give a statement during the investigation. If criminal charges are brought, you may be asked to
testify during the criminal proceedings.

Supportive & Treatment Services

Most people need help to recover from the emotional effects of sexually abusive behavior. If you are the victim of sexually
abusive behavior, whether recent or in the past, you may seek counseling and/or advice from a psychologist or chaplain,
Crisis counseling, coping skills, suicide prevention, mental health counseling, and spiritual counseling are all available to
you at this facility. When you report being the victim of sexually abusive behavior or sexual harassment, you will be
assessed by a psychologist. Available supportive services will be discussed in detail at that time. Additionally, if you prefer
to contact outside sexual abuse emotional to the NATIONAL SEXUAL ASSAULT HOTLINE 800-656- 4673. However,
be aware that communication is monitored in a manner consistent with agency security practices.

How Do You Report an Incident of Sexually Abusive Behavior?

It is important that you tell a staff member if you have been sexually assaulted or have been a victim of sexual
harassment. It is equally important to inform staff if you have witnessed sexually abusive behavior. You can tell your
case manager, Chaplain, Psychologist, SIS, the Warden or any other staff member you trust. BOP staff members are
instructed to keep reported information confidential and only discuss it with the appropriate officials on a need-to-know
basis concerning the inmate-victim's welfare and for law enforcement or investigative purposes. Any discussions with other
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officials are directly related to the victim’s welfare or law enforcement and investigative purposes. There are other means
to confidentiality report sexually abusive behavior if you are not comfortable talking with staff.

Write dircctly to the Warden, Regional Director or Director. You can send the Warden an

Inmate Request to Staff Member (Cop-out) or a letter reporting the sexually abusive behavior.

You may also send a letter to the Regional Director or Director of the Bureau of Prisons. To

ensure confidentiality, use special mail procedures. The addresses to the Regional Offices are included
in the brochure that was provided to you during intake.

File an Administrative Remedy. You can file a Request for Administrative Remedy (BP-9). If
you determine your complaint is too sensitive to file with the Warden, you have the opportunity to
file your administrative remedy directly with the Regional Director (BP-10). You can get the forms
from your counselor or other unit management staff.

Werite the Office of the Inspector General (OIG) which investigates certain allegations of staff
misconduct by employees of the U.S. Department of Justice; all other sexual abuse/harassment
allegations will be forwarded by the OIG to the BOP. OIG is a component of the
Department of Justice and is not a part of the Bureau of Prisons. The address is:

Office of the Inspector General
U.S. Department of Justice
Investigations Division
950 Pennsylvania Avenue, N.W,
Room 4706
Washington, D.C. 20530

Additional Contact Offices:

U.S. Department of Justice

Office of the Inspector General
Investigations Division

950 Pennsylvania Avenue, NW Suite 4706
Washington, D.C. 20530

Federal Bureau of Prisons
Mid-Atlantic Regional Office
Regional PREA Coordinator

302 Sentinel Drive, Suite 200
Annapolis Junction, Maryland 20701

Federal Bureau of Prisons

North Central Regional Office
Regional PREA Coordinator

Gateway Complex Tower I1, 8th Floor
400 State Avenue

Kansas City, KS 66101-2492
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FFederal Bureau of Prisons
Northeast Regional Office
Regional PREA Coordinator
U.S. Customs House, 7th Floor
2nd and Chestnut Streets
Philadelphia, Pennsylvania 19106

Federal Burcau of Prisons

South Central Regional Office
Regional PREA Coordinator

U.S. Armed Forces Reserve Complex
344 Marine Forces Drive

Grand Prairie, Texas 75051

Federal Bureau of Prisons

Southeast Regional Office

Regional PREA Coordinator

3800 North Camp Creek Parkway, SW
Building 2000

Atlanta, GA 30331-5099

Federal Bureau of Prisons
Western Regional Office
Regional PREA Coordinator
7338 Shoreline Drive
Stockton, CA 95219

E-mail OIG. You can send an e-mail directly to OIG by clicking on the TRULINCS Request to Staff

- tab and selecting the Department Mailbox titled, DOJ Sexual Abuse Reporting. This method of
reporting is processed by OIG during normal business hours, Monday — Friday. It is not a 24-hour
hotline. For immediate assistance, contact institution staff.

Note: These e-mails:
= are untraceable at the local institution,
« are forwarded directly to OIG
« will not be saved in your e-mail ‘Sent’ list
» do not allow for a reply from OIG,
« [f you want to remain anonymous to the BOP, you must request it in the e-mail to OIG.
" Third-party Reporting. Anyone can report such abuse on your behalf by accessing the BOP’s public

website, specifically
https://www.bop.gov/inmates/custody_and_care/sexual_abuse_prevention.jsp

Understanding the Investigative Process

Once the sexually abusive behavior is reported, the BOP and/or other appropriate law enforcement agencies will conduct an
investigation. The purpose of the investigation is to determine the nature and scope of the abusive behavior. You may be
asked to give a statement during the investigation. If criminal charges are brought, you may be asked to testify during the
criminal proceedings.
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Counseling Programs for Victims of Sexually Abusive Behavior

Most people need help to recover from the emotional effects of sexually abusive behavior. If you are the victim of sexually
abusive behavior, whether recent or in the past, you may seek counseling and/or advice from a psychologist or chaplain.
Crisis counseling, coping skills, suicide prevention, mental health counseling, and spiritual counseling are all available to
you.

Currently FCI/FPC Talladega does not have a Memorandum of Understanding (MOU) with a local Rape Crisis Center
(RCC). You may seek services through Psychology Services when needed.

Management Program for Inmate Assailants

Anyone who sexually abuses/assaults/harasses others while in the custody of the BOP will be disciplined and prosecuted to
the fullest extent of the law. [fyou are an inmate assailant, you will be referred to Correctional Services for monitoring.
You will be referred to Psychology Services for an assessment of risk and treatment and management needs. Treatment
compliance or refusal will be documented and decisions regarding your conditions of confinement and release may be
affected. [f you feel that you need help to keep from engaging in sexually abusive behaviors, psychological services are
available.

Policy Definitions

Prohibited Acts: Inmates who engage in inappropriate sexual behavior can be charged with the following Prohibited Acts
under the Inmate Disciplinary Policy:

Code 114/ (A): Sexual Assault By Force

Code 205/ (A): Engaging in a Sex Act

Code 206/ (A): Making a Sexual Proposal

Code 221/ (A): Being in an Unauthorized Area with a Member of the Opposite Sex
Code 229/ (A): Sexual Assault Without Force

Code 300/ (A): Indecent Exposure

Code 404/ (A): Using Abusive or Obscene Language

Staff Misconduct: The Standards of Employee Conduct prohibit employees from engaging in, or allowing another person
to engage in sexual, indecent, profane or abusive language or gestures, and inappropriate visual surveillance of inmates.
Inﬂuencmg, promising or threatening an inmate’s safety, custody, privacy, housing, privileges, work detail or program
status in exchange for sexual favors is also prohibited.

What is sexually abusive behavior? According to federal law (Prison Rape Elimination Act of 2003) sexually abusive
behavior is defined as:

Rape: the carnal knowledge, oral sodomy, or sexual assault with an object or sexual fondling of a person FORCIBLY or
against that person’s will;

The carnal knowledge, oral sodomy, or sexual assault with an object or sexual fondling of a person not forcibly or against
the person’s will, where the victim is incapable of giving consent because of his/her youth or his/her temporary or

permanent mental or physical incapacity; or

The carnal knowledge, oral sodomy, or sexual assault with an object or sexual fondling of a person achieved through the
exploitation of the fear or threat of physical violence or bodlly injury.

Carnal Knowledge: contact between the penis and vulva or the penis and the anus, including penetration of any sort,
however slight.

Oral Sodomy: contact between the mouth and the penis, the mouth and the vulva, or the mouth and the anus.
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Sexual Assault with an Object: the use of any hand, finger, object, or other instrument to penetrate, however slightly, the
genital or anal opening of the body of another person (NOTE: This does NOT apply to custodial or medical personnel
engaged in evidence gathering or legitimate medical treatment, nor to health care provider’s performing body cavity
searches in order to maintain security and safety within the prison).

Sexual Fondling: the touching of the private body parts of another person (including the genitalia, anus, groin, breast, inner
thigh, or buttocks) for the purpose of sexual gratification.

Sexual Harassment: repeated and unwelcome sexual advances, requests for sexual favors, or verbal comments, gestures,
or actions of a derogatory or offensive sexual nature by one inmate/detainee/resident to another; or repeated verbal
comments or gestures of a sexual nature to an inmate/detainee/resident by a staff member/contractor/volunteer, including
demeaning references to gender, sexually suggestive, or derogatory comments about body or clothing, or obscene language
or gestures.

Sexual Misconduct (staff only): the use of indecent sexual language, gestures, or sexually oriented visual surveillance for
the purpose of sexual gratification.

An incident is considered Inmate-on-Inmate Abuse/Assault when any sexually abusive behavior occurs between two or
more inmates. An incident is considered Staff-on-Inmate Abusc/Assault when any sexually abusive behavior is initiated
by a staff member toward one or more inmates. It is also considered Staff-on-Inmate Abuse/Assault if a staff member
willingly engages in sexual acts or contacts that are initiated by an inmate.

NOTE: Sexual acts or contacts between two or more inmates, cven when no objections are raised, are prohibited
acts, and may be illegal. Sexual acts or contacts between an inmate and a staff member, even when no objections
are raised by either party, are always forbidden and illegal. Inmates who have been sexual assaulted by another
inmate or staff member will not be prosecuted or disciplined for reporting the assault. However, inmates will be
penalized for knowingly filing any false report.

** Pleasc be aware that both male and female staff routinely work and visit inmate housing areas. **
Contact Offices:

U.S. Department of Justice

Office of the Inspector General
Investigations Division

950 Pennsylvania Avenue, NW Suite 4706
Washington, D.C. 20530

Federal Bureau of Prisons
Central Office

National PREA Coordinator
400 First Street, NW, Room 4027
Washington, D.C. 20534

Federal Burcau of Prisons
Mid-Atlantic Regional Office
Regional PREA Coordinator

302 Sentinel Drive, Suite 200
Annapolis Junction, Maryland 20701
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Federal Burcau of Prisons

North Central Regional Office
Regional PREA Coordinator
Gateway Complex Tower II, 8th Floor
400 State Avenue

Kansas City, KS 66101-2492

Federal Bureau of Prisons
Northeast Regional Office
Regional PREA Coordinator
U.S. Customs House, 7th Floor
2nd and Chestnut Streets
Philadelphia, Pennsylvania 19106

Federal Burcau of Prisons

South Central Regional Office
Regional PREA Coordinator

U.S. Armed Forces Reserve Complex
344 Marine Forces Drive

Grand Prairie, Texas 75051

Federal Bureau of Prisons
Southeast Regional Office
Regional PREA Coordinator

3800 North Camp Creek Parkway, SW
Building 2000
Atlanta, GA 30331-5099

Federal Burcau of Prisons
Western Regional Office
Regional PREA Coordinator
7338 Shoreline Drive
Stockton, CA 95219

-Third-party reporting (outside of institution):
https://www.bop.gov/inmates/custody_and_care/sexual_abuse_prevention.jsp

INMATE VOTING RIGHTS

Cufrently, if you lived in the District of Columbia (DC), Maine, Puerto Rico, and Vermont before your incarceration,
you may register and vote during your incarceration.

e District of Columbia: You must have a proper proof of residence (address must match the address listed on
the voter application). Those in a federal facility may use your DC home address. If you do not currently
have an address in DC (i.e., no family currently residing there), but are still returning to
DC upon release, use your last known address.

District of Columbia Board of Elections
1015 Half Street SE, Suite 750,
Washington DC 20077-0859
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*  Maine: You must have an established residence. Residence for the purpose of elections refers to “that place
where the person has established a fixed and principal home to which the person, whenever temporarily
absent, intends to return.” Meaning, you must intend to return to that address, and you will need to attest to
that on the forms. Request to register or to request an absentee ballot should by writing your local election
officials. An immediate family member may also submit an absentec ballot application on your behalf.

*  Puerto Rico: You must be a legal resident of Puerto Rico prior to your incarceration in order register and
vote in Puerto Rico elections while still incarceration.
Absentee Voting Administrative Board (JAVA)
Puerto Rico State Election Commission
San Juan, PR 00919-2359

*  Vermont: Inmates vote by absentee ballot by using their last known address in Vermont.

Voting materials for DC, Maine, Puerto Rico, and Vermont are posted on TRULINCS. This and other material is also
available in the Reentry Resource Library.

Prior to release or transfer to a Residential Reentry Center or Home Confinement, you will receive additional
information regarding Restoration of Voting Rights.

The BOP will update information materials regarding changes in voting rights for relevant states as needed.
Incoming and Outgoing Voter Mail

Incoming mail from a Board of Election labeled "Official Election Mail," "Official Election Ballot," "Ballot
Enclosed," or similar language indicating the contents of the envelope include an election ballot will be treated as
legal mail and inmates will sign for the mail. Only incoming ballots will be treated as legal mail, other types of
informational mail are considered general correspondence.

All outgoing inmate mail addressed to a Board of Election will be treated as legal mail.
RESTORATION OF VOTING RIGHTS

For many returning citizens, voting in elections is an important part of the reentry process. Before release or transfer
to a Residential Reentry Center or Home Confinement, you will receive additional information regarding how to
restore your voting rights during your participation in the Release Orientation Program.

If you were previously registered to vote but subsequently lost your right to vote due to a felony conviction, you will
need to re-register if you want to vote again. Because state laws differ on whether and when people convicted of
criminal offenses may vote, you should consult resources specific to your state before trying to register or vote.! But
below is a brief description of four approaches that states take in restoring the right to vote to people convicted of
criminal offenses:

* In the District of Columbia, Maine, Vermont, and Puerto Rico, individuals convicted of a felony never lose
their right to vote, even while they are incarcerated and regardless of the offense.

! RestoreYourVote.org is a helpful resource for returning citizens who want more information
about their eligibility to vote.
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* Inasecond category of states, individuals convicted of a felony generally lose their voting rights only while
incarcerated. Once they are released, they can register and then vote.?

* Inathird category of states, individuals convicted of a felony generally lose their voting rights during
incarceration and perhaps for a period of time after release, for example while on parole or probation, while
they still owe certain fines, fees, or restitution, or until an additional amount of time passes.® Voting rights
may be automatically restored after this time period, but those individuals would still have to re-register to
vote.

* In a fourth category of states, individuals convicted of a felony generally lose their voting rights for some
time after they are released from custody. Additionally, individuals who have lost their right to vote may have
to take additional steps, for example asking a court or showing proof that they have completed their sentence,
before their voting rights can be restored.*

Table One: Restoration of Voting Rights Afier Felony Convictions

Lost Until Completion
Lost Until of Sentence | In Some
Completion of Sentence  States a Post-Sentencing
(Parole and/or Probation) Waiting Period |

| Automatic Additional Action

Never Lose Lost Only While Incarcerated | Restoration After Required for
Right to Automatic Restoration After Restoration (1)
Vote Release

L California Alaska Alabama
District of
Columbia
Maine Colorado Arkansas Arizona
Vermont Connecticut Georgia Delaware

Puerto Rico Hawaii Idaho Florida (3)

Illinois Kansas lowa

2 As of September 2021, these states are California, Colorado, Connecticut,

Hawaii, Illinois, Indiana, Maryland, Massachusetts, Michigan, Montana, Nevada, New
Hampshire, New Jersey, New York, North Dakota, Ohio, Oregon, Pennsylvania, Rhode Island,
Utah, and Washington.

3 As of September 2021, these states are Alaska, Arkansas, Georgia, Idaho, Kansas, Louisiana,
Minnesota, Missouri, New Mexico, North Carolina, Oklahoma, South Carolina, South Dakota,
Texas, West Virginia, and Wisconsin.

4 As of September 2021, these states include Alabama, Arizona, Delaware, Florida, Iowa,
Kentucky, Mississippi, Nebraska, Tennessee, Virginia, and Wyoming.
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Indiana Louisiana Kentucky
Maryland (2) Minnesota Mississippi
Massachusetts Missouri Nebraska
Michigan New Mexico Tennessee
Montana North Carolina Virginia
Nevada Oklahoma Wyoming

New Hampshire

South Carolina

New Jersey South Dakota
New York Texas

North Dakota West Virginia
Ohio Wisconsin
Oregon

Pennsylvania

Rhode Island

Utah

Washington

q)) Details on the process for restoration of rights is included in Table 2 below.
(2) In Maryland, convictions for buying or selling votes can only be restored through pardon.

3) An initiated constitutional amendment in 2018 restored the right to vote for those with prior felony
convictions, except those convicted of murder or a felony sexual offense, who must still petition the governor
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for restoration of voting rights on a case-by-case basis. In July 2019, SB 7066 was signed by the governor of
Florida which defined “completion of sentence™ to include: release from imprisonment, termination of any
ordered probation, fulfillment of any terms ordered by the courts, termination of any ordered supervision, full
payment of any ordered restitution and the full payment of any ordered fines, fees or costs.

Table Two: Details on Policies for Restoration of Rights

State Details on Policies for Restoration of Rights

Alabama

The Alabama Constitution states that "No person convicted of a felony involving moral
turpitude, or who is mentally incompetent, shall be qualified to vote until restoration of civil and
political rights or removal of disability" (Ala. Const. Art. VIII, § 177). Before 2017 there was no
comprehensive list of felonies that involve moral turpitude which would disqualify a person
from voting. In 2017, HB 282 defined which crimes fit this category (Ala. Code § 17-3-30.1).

Arizona

A conviction for a felony suspends the rights of the person to vote (A.R.S. § 13904) unless they
have been restored to civil rights (Ariz. Const. Art. 7 § 2). First time offenders have rights restored
upon completion of probation and payment of any fine or restitution (A.R.S. § 13-912). A person
who has been convicted of two or more felonies may have civil rights restored by the judge who
discharges him at the end of the term of probation or by applying to the court for restoration of
rights (A.R.S. § 13-905).

Delaware

People who are convicted of disqualifying felonies (murder, bribery, sexual offenses) are
permanently disenfranchised. Those disqualified as a voter because of another type of felony shall
have the disqualification removed upon being pardoned or after the expiration of the sentence,
whichever comes first (Del. Const., Art. 5, § 2). in 2013 (HB 10) Delaware removed its five-year
waiting period, allowing those convicted of non-disqualifying offenses to vote upon completion
of sentence and supervision.

Florid . .
orida Felons must have completed all terms of sentence, which includes probation and parole, and

must pay any outstanding fines or fees before they can get their voting rights restored (Flor. Stat.
§98.0751).

lowa A person convicted of any infamous crime shall not be entitled to the privilege of an elector {lowa Const. Art.
2, § 5). In 2016 the lowa Supreme Court upheld the ban on felon voting, finding that all felonies are
“infamous crimes” resulting in permanent disenfranchisement (Griffin v. Pate, 2016). The ability of the
governor
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State Details on Policies for Restoration of Rights

to restore voting rights to persons convicted of infamous crimes through pardoning power was
upheld in Srare v. Richardson, 2017. In 2005 Governor Tom Vilsack restored voting rights to
individuals with former felony convictions via executive order. Governor Terry Branstad reversed
this executive order in 2011.

Kentucky

“Persons convicted of treason, or felony, or bribery in an election, or of such high misdemeanor
as the General Assembly may declare shall operate as an exclusion from the right of suffrage, but
persons hereby excluded may be restored to their civil rights by executive pardon” (KY Const. §
145). Governor Steve Beshear restored voting rights to individuals with former non-violent felony
convictions via executive order in 2015. Governor Matt Bevin reversed this executive order
shortly after taking office in 2015. The Department of Corrections is required to promulgate
administrative regulations for restoration of civil rights to eligible felony offenders (KRS
§196.045).

Mississippi A person convicted of murder, rape, bribery, theft, arson, obtaining money or goods under false
pretense, perjury, forgery, embezzlement or bigamy is no longer considered a qualified elector”
(Miss. Const. Art. 12, § 241). If an individual hasn’'t committed one of these offenses, rights are
automatically restored. If an individual has been convicted of one of these, he or she can still
receive a pardon from the governor to restore voting rights (Miss. Code Ann. § 47-7-41) or by a
two-thirds vote of both houses of the legislature (Miss. Const. Art. 12, § 253).

Nebraska In felony cases, there is a two-year waiting period after completion of probation for the

restoration of voting rights (Neb. Rev. St. § 29-2264).

Tennessee The Tennessee Constitution denies the right to vote persons convicted of an infamous crime (Tenn. Const.
Art. 1, § 5). Any felony is considered an “infamous crime” and disqualifies a person from exercising the
right of suffrage (T.C.A. § 4020-112). Those convicted of infamous crimes may petition for restoration
upon completion of the sentence or be pardoned by the governor (T.C.A. § 40-29-101, § 2-19-143).
Proof of restoration is needed in order to register to vote (T.C.A. § 22-139).
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Virginia No person who has been convicted of a felony shall be qualified to vote unless his civil rights
have been restored by the Governor or other appropriate authority (VA Const. Art. 2, § 1). The
Department of Corrections is required to provide persons convicted of felonies with information
regarding voting rights restoration, and assist with the process established by the governor for
the review of applications (VA Code Ann. § 53.1-231.1 et seq.). Individuals with felony convictions
may petition the courts in an attempt to restore their voting rights
(VA Code Ann. § 53.1-231.2). In 2016, Virginia Governor Terry
McAuliffe announced an executive order automatically restoring voting rights to convicted felons
who have completed their prison sentence and their term of supervised release (parole or
probation) as of April 22, 2016. The Virginia

State Details on Policies for Restoration of Rights

Supreme Court subsequently ruled that rights restoration needs to take place on an individual basis,
rather than en masse.

Wyoming A person convicted of a felony is not a qualified elector unless his rights are restored (W.S. §
6-10-106). For persons convicted of nonviolent felonies or a first-time offender, rights are restored
automatically (W.S. § 7-13-105). Persons who do not meet the above qualifications must be pardoned
(W.S. § 6-10-106).

VOTING RIGHTS FOR INCARCERATED INDIVIDUALS

Some people incarcerated in Federal Bureau of Prisons (BOP) facilities maintain their right to vote. This handout
provides information to help you understand your rights and the voting process. It includes information about who
can vote if they are detained before trial and also after a conviction. It also includes information about how BOP will
treat incoming and outgoing Board of Election mail, including ballots. Finally, it covers how you can restore your
voting rights upon release from prison if you lost them while in custody. BOP will provide more information about
your voting rights during its Admissions & Orientation Program, as well as during its Release Orientation

Program.

If you have questions about your voting rights, including about voting by mail, please contact the
Reentry Affairs Coordinator (RAC) or your unit team.

Individuals in Pretrial Detention
If you are held in custody prior to your trial or conviction, it does not affect your voting rights. So if you were
cligible to vote before your pre-trial confinement began, you are still eligible to vote while your case proceeds. You
can ask about options for registration and voting in your state while you are in BOP custody during your trial
proceedings.
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Individuals Who Are Currently Serving for a Sentence for 2 Misdemeanor Conviction

People serving sentences for misdemeanor convictions can still vote in most but not all cases (see footnote).> This
means that, if you could vote before your misdemcanor conviction, you still can vote while you serve your sentence,
in most instances. You can ask about options for registration and voting in your state while you are serving a
misdemeanor sentence.

Individuals Who Are Currently Serving a Sentence for a Felony Conviction

Many states take away the right to vote for all voters with felony convictions during their incarceration, but that is not
true everywhere. In some states, whether you lose your voting rights depends on the details of your conviction.’

Four jurisdictions — the District of Columbia (D.C.), Maine, Puerto Rico, and Vermont — currently allow people in
prison to vote, no matter why they were convicted. Detailed information regarding how to register and vote by mail
in these jurisdictions is provided below:

* District of Columbia: If you lived in D.C. before your incarceration, you can register and vote in D.C.
elections while serving your sentence. You can make updates to your registration information, including
your address, by mailing a completed voter registration form to:

District of Columbia Board of Elections
1015 Half Street SE, Suite 750,
Washington DC 20077-0859.”
You can also request to have an absentee ballot sent to your correctional facility.?

* Maine: Ifyou lived in Maine before your incarceration, you may register and vote in Maine elections during
your incarceration.” You can request to have an absentee ballot mailed to your correctional facility by calling
or making a written request to local election officials or applying online through the Secretary of State’s
website.!” An immediate family member may also submit an absentee ballot application on your behalf."

* Puerto Rico: [f you lived in Puerto Rico before your incarceration, you may register and vote in Puerto
Rico during your incarceration.'? You may request an absentee ballot by emailing or sending a
signed application to the Absentee Voting Administrative Board"?:

5 If you are from Illinois, Indiana, Kentucky, Michigan, Missouri, Oregon, or South Carclina
and are serving a sentence for a misdemeanor, you maysssssmsss not be able to vote. To find
out if you can, look at your state law, reach out to your RAC or unit team, or consult
RestoreYourVote.org.

¢ For example, in Mississippi, a federal conviction does not impact your voting rights.
Similarly, in Alabama and Tennessee, people who have been convicted of certain felonies or
during certain timeframes may still be able to vote. To find out if you can vote, look at
your state law, reach out to your RAC or unit team, or consult RestoreYourVote.org.

7 https://www.dcboe.org/Voters/Register-To-Vote/Register-to-Vote.

8 While D.C. officials are working to implement a program where absentee ballots are
automatically mailed to incarcerated eligible voters before each election, that process is
not complete, and BOP therefore continues to encourage impacted voters to affirmatively apply
for an absentee ballot.

° https://www.maine.gov/sos/cec/elec/voter-info/resident.html.

10 https://apps.web.maine.gov/cgi-bin/online/AbsenteeBallot/index.pl.
1 https://www.maine.gov/sos/cec/elec/voter-info/absenteeguide.html
12 https://www.ceepur.org/directorio.htmiprgov
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Absentee Voting Administrative Board (JAVA) Puerto Rico State Election Commission
San Juan, PR 00919-2359

Phone: (787) 764-5601

Fax: (787) 777-8358

Email: java@cee.pr.gov

®*  Vermont: Ifyou lived in Vermont before your incarceration, you may register and vote in Vermont
elections during your incarceration." You may request an absentee ballot by telephone, fax, email, mail, or
by using the My Voter Page online resource.'

Registering to Vote or Requesting Absentee Ballot
If you are eligible to vote while incarcerated, you must register to vote before you can request an absentee ballot.
You must use your home address as the “residential address,” not your prison address, when completing your voter
registration application.

Once you are registered 1o vote, you should list the jail or correctional facility on your absentee ballot application as
the “mailing address.”'¢

You can find additional voting materials posted on TRULINCS. You can also find this and other material in the
Reentry Resource Library. BOP will update information regarding voting rights-related changes in relevant states
periodically.

If you have questions regarding how to register to vote or how to request an absentee ballot, contact the RAC
or your unit team.

Incoming and Qutgoing Voter Mail
Incoming mail from election officials labeled “Official Election Mail,” “Official Election Ballot,” “Ballot Enclosed,”

or with similar language indicating that the envelope contains an election ballot, will be treated as legal mail, meaning
that it will be opened in your presence and you be will asked to sign for receipt of the mail. Incoming ballots are the
only election related material that will be treated as legal mail. Other types of informational mail are considered
general correspondence.

All outgoing inmate mail addressed to election officials will be trecated as legal mail and will not be opened or
inspected by BOP staff.

13 https://ww2.ceepur.org/Home/FAQInformacionalElector
14 https://sos.vermont.gov/elections/voters/voter-faqs/voter-registrationfaqs/#927.

15 https://mvp.vermont.gov/.

16 The Vermont Secretary of State’s office’s website provides an example:
https://outside.vermont.gov/dept/sos/Elections%20Division/voters/vtabsenteere
questgeneric.pdf.
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First Step Act Admission and Orientation (A&O) Addendum

The First Step Act (FSA) allows eligible inmates to receive Federal Time Credits (FTCs) for successfully
participating in approved Evidence-Based Recidivism Reduction (EBRR) Programs and/or Productive Activities
(PAs). These credits can be used toward pre-release, community-based placement and/or toward early release to a
Supervised Release Term.

What is the PATTERN Risk Assessment?

All sentenced inmates, regardless of eligibility status, will be assessed for risk of recidivism and for their needs. The
Prisoner Assessment Tool Targeting Estimated Risk and Needs (PATTERN) is the automated recidivism risk
assessment tool and part of the Bureau’s FSA-approved Risk and Needs Assessment System. The PATTERN tool is
completed during the Initial Classification and is used to assign each incoming inmate an initial recidivism risk level
of Minimum, Low, Medium, or High. You will receive a General and Violent Risk Level and the higher of the two is
your overall Recidivism Risk Level. The resulting recidivism risk level is not to be confused with security or custody
level. Risk level is reassessed at every regularly scheduled program review (commonly called a team meeting)
throughout your incarceration with the BOP. Your case manager will discuss your PATTERN results during your
Initial Classification and at each team meeting throughout your incarceration.

Your case manager will also provide you a copy of your PATTERN risk assessment worksheet at each team. The
worksheet will show your current PATTERN risk scores and level for General and Violent Recidivism Risk as well as
your overall Risk Level. The worksheet will also list all your program completions for which you are receiving credit.

In addition to the PATTERN risk assessment being reviewed during regularly scheduled team meetings, it will also be
automatically reviewed during the monthly auto-calculation of Federal Time Credits to capture changes in risk level
elements since the last team. For example, program completions, clear conduct or sanctioned incident reports, and
birthdays (age). While this new automation will allow for changes to be credited closer to their occurrence, it will also
cnsure that changes are credited for the FSA Assessment. This automation applies to all inmates whether in the
institution, pre-release placement, on writ, in-transit, etc.

What is the SPARC-13 Needs Assessment?

The Standardized Prisoner Assessment for Reduction in Criminality (SPARC-13) is the Bureau’s needs assessment
system. It is used to assess inmates in 13 need arcas to focus recommended programming to reduce the risk of
recidivating. Portions of the SPARC-13 assessment require the inmate’s active participation. Failure on the
inmate’s part to complete the sclf-assessment surveys timely will delay completion and negatively impact the
inmate’s ability to begin earning FTCs as the inmate will be considered to have “opted out,” and therefore will
be in non-earning status regardless of eligibility to earn FTCs.

What does this mean? If you do not complete the surveys, which are found on the Trust Fund
Limited Inmate Communication System (TRULINCS), you will NOT earn FTCs. Do not wait until your Initial

Classification to complete the surveys. The sooner they are completed, the better. If you are having difficulty finding
the surveys, opening them, or understanding the questions, please talk to your unit team.

Based on the results of your initial Needs Assessment, staff from the different departments will make program
recommendations to assist you in reducing your risk of recidivism. Your needs are re-assessed at every regularly
scheduled program review meeting throughout your sentence and program recommendations will be adjusted based
on changes in your need areas. Your case manager will discuss your SPARC-13 results as well as the program
recommendations during your Initial Classification and at each team meeting throughout your incarceration.
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Your case manager will also provide you a copy of your Needs Assessment worksheet at each team. The worksheet
will show your current PATTERN risk scores and level for General and Violent Recidivism Risk as well as your
overall Risk Level. The worksheet will also list all your program completions for which you are receiving credit.

Similar to the monthly automated review of the PATTERN risk assessment, the SPARC-13 Needs Assessment will be
automatically reviewed during the monthly auto-calculation of Federal Time Credits to captures changes in your
Needs Assessment.

What if I’m back in prison (violator or new criminal conviction), do I have to redo the self-assessment surveys
that I completed last time?

YES. When you release from BOP custody, everything related to FSA is closed out. If you return to custody,
everything starts over.

What are the 13 areas the SPARC-13 Needs Assessment looks at?

Anger/Hostility* Family/Parenting* Rec/Leisure/Fitness
Anti-Social Peers* Finance/Poverty Substance Use
Cognition* Medical Trauma

Dyslexia Mental Health Work

Education

*Self-Assessment Surveys completed on TRULINCS. While the completed assessment information is uploaded
monthly, you are given credit based on the day you completed the surveys — not the date it was uploaded.

What is an Evidence-Based Recidivism Reduction (EBRR) Program?

An EBRR Program is a group or individual activity found in the FSA Approved Programs Guide where research has
shown that participation reduces, or is likely to reduce, recidivism. ome examples of EBRR Programs are:

. GED

. Residential Drug Abuse Program (RDAP)
. Anger Management

. Life Connections

. UNICOR Employment

What is a Productive Activity (PA)?

A PA is a group or individual activity found in the FSA Approved Programs Guide that enhances skills to address
identified needs and allows an inmate to remain productive and thereby maintain, or work toward achieving, a
minimum or low risk of recidivating. Some examples of PAs include:

. Alcoholics Anonymous (AA) Support Group
. Bereavement Support Group

. Circle of Strength

. Franklin Covey 7 Habits on the Inside
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What is a non-FSA Program?

These are the other programs and activities offered which are for the purposes of reducing idleness and contribute to
an inmate’s overall positive institutional adjustment and help maintain clear institution conduct. Some examples
include:

e Productive, free-time activities (e.g., recreation, hobby crafts, or religious services) * Family interaction

activities (e.g., social visiting)

e Personal growth and development classes (e.g., adult continuing education classes)

o Institution work program

o Community service projects

What is an FSA Assessment and when does it occur?

The FSA Assessment brings everything together: PATTERN, SPARC-13, and EBRR/PA program participation. The
FSA Assessments are independent, automated, and coincide with the Initial Classification and Program Review
timeline. This means the initial FSA Assessment occurs 28 days after your arrival at your designated facility.
Subsequent FSA Re-Assessments occur every 180 days, if you are more than 12 months from your projected release
date, and every 90 days, if you are under 12 months from release.

Because FSA Assessments are automated, this means if your team meeting is late because your case manager is out
sick or you miss it because you’re out on writ or in-transit to another facility, your FSA Assessment will occur based
on the most recent information in your record. And, with the enhanced automation in the PATTERN and SPARC-13
tools, thosc will also be updated even if you’re not in your institution, or if your case manager is out sick.

Who is NOT eligible to carn FTCs?

. U. S. Code Inmates convicted of offenses excluded by the FSA

. U. S. Code Inmates with prior state or federal convictions excluded by the FSA
. U. S. Code, Old Law Inmates

. U. S. Code Inmates in state custody

. State boarders

. Treaty Transfers Inmates

. Military Inmates

. D. C. Code Inmates*

Your case manager will discuss your eligibility status during your Initial Classification. If you believe you are
eligible, ask your case manager which offense and/or sentence makes you ineligible to earn time credits. Remember
your ineligibility is based on either your conviction and/or your court of jurisdiction.

*D. C. Code inmates: In late Spring 2023, the D. C. Government passed statute which would allow eligible
individuals to earn time credits. Unfortunately, the statute, as passed, did not provide the same level of detail and
structure which was included in the Federal statute. Currently, the Bureau is working with the D. C. Government to
determine eligibility criteria to earn and apply credit. As more information becomes available, it will be distributed.
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What if I have consccutive charges and onc of them is on the disqualifying list, but the other isn’t; will I earn
credits?

The short answer is no. Whether you have multiple counts, multiple J & Cs, and/or multiple jurisdictions, you are
serving a single, aggregated term of incarceration. The review for eligibility is based on your term of incarceration.
You are either eligible or you are not. his means if one count, one J & C, or one jurisdiction is ineligible to earn time
credits, then your term of incarceration is ineligible.

Also, if you are convicted for new criminal conduct while serving your sentence, whether your sentence is run
concurrently or consecutively, and if the new conviction is for an ineligible offense, the whole term of incarceration
becomes ineligible for earning FTCs. For example, USC 18 § 1791, Providing or Possessing Contraband in Prison
(weapon, cell phone, tobacco, alcohol, etc.) is a disqualifying offense. Even if you only received a short sentence of a
few months, it will disqualify you from being able to earn credit or apply any credit you may have already earned.

When do I start earning FTCs?

You will earn your first FTCs once you complete 30 programming days. You can start earning programming days
AFTER you arrive at your designated institution, your PATTERN Risk Assessment and SPARC-13 Needs
Assessment are completed, and you agree to participate in recommended programming. This means you cannot begin
carning programming days and time credits while in pretrial or holdover status, even if you are being held in one of
the Bureau’s Detention Centers or Jail Units. The reason is simple, the FSA Assessment process begins after you
arrive at your designated facility and begin the intake and Initial Classification process.

The only thing which will delay you accumulating programming days is not completing the self-assessment surveys
on TRULINCS or refusing to complete the Trauma or Dyslexia Necd Assessments. Those elements of the FSA
Assessment which are completed by staff have no impact on your ability to accumulate programming days. This
means whether your Initial Classification is completed days after your arrival or not until day 27, you will still begin
accumulating programming days as soon as you complete the four self-assessment surveys.

What if I’'m back in prison and had FTCs I didn’t get to use before I released last time?

Credits can only be earned and used during your current term of incarceration. Once you are released from your
current term, time credits cease to exist. If you return to custody, you start over.

If I’m eligible to earn FTCs, do I carn FTCs the whole time I’m in prison?

Not necessarily. There are situations where an inmate is unable or unwilling to participate in programming, and
therefore, will not earn FTCs. Those situations include:

e Disciplinary Segregation

e Designation outside the Institution (outside hospital, furlough, etc.) *

e Temporary Transfer to another Federal or a non-Federal agency (Fed Writ, State Writ, IAD, etc.) *

e Placement on a Mental Health/Psychiatric Hold

e Detention as a material witness or for civil contempt

e Placement in civil commitment

¢ Opting Out (see definition below)

e Refusal to participate in required programs (e.g. Inmate Financial Responsibility (FRP), Drug Education,
Second Chance RRC placement, etc.)
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*Any part of a day, is considered a day. Therefore, if you are at your designated facility for some portion of the day,
you will still be given credit for that day. Remember, you have to accumulate 30 programming days to earn FTCs.
This means, for example, if you are admitted to an outside hospital on a Friday and return to the institution on
Monday. You are losing two programming days (Saturday and Sunday) — not Time Credits.

How many FTC days can I earn?

The number of FTCs earned is based on the length of your incarceration and your total number of programming days.
The statute limits the number of earned time credits to “an amount that is equal to the remainder of the
prisoner’s-imposed term of imprisonment.” What does this mean? You can only apply time credit up to the amount of
time remaining to serve. If for example, you have earned 310 days of time credits toward early release and then
receive a sentence reduction which creates a new statutory release date which is only 9 months away (approximately
270 days), your FTCs will be applied to the new date; you will be an immediate release, and the 40 days left over will
just disappear with your release.

What is “Opting Out?”

You are opting out if you refuse to participate in or complete any EBRR programs or structured, curriculum-based
PAs recommended based on an identified need. You are also considered to be opting out if you refuse to participate in
or fail to complete any portion of the Standardized Prisoner Assessment for Reduction in Criminality (SPARC-13),
the Bureau’s Needs Assessment system.

Based on the results of your Needs Assessment, staff will recommend you participate in EBRR programs and/or PAs
to address your needs. If you decline to participate in an EBRR program or PA which has been recommended based
on a specific identified needs area, you will be considered opted out, and therefore, in non-earning status regardless of
eligibility to earn FTCs.

Can I earn FTCs while waiting for a program?

Yes. You will remain in FTC earning status while on a waitlist for EBRR programs or PAs recommended based on
your needs assessment if you have not refused to participate. However, if you later refuse to participate in the
rccommended EBRR program or PA for which you were on a waitlist, you will be considered declined, or opted out,
for the entire waitlist period.

The waitlist period is defined in terms of the corresponding need area(s). When an inmate declines participation after
being on a waitlist, the auto-calculation application will first identify any need areas associated with the declined
program and then identify the oldest waitlist associated with the need area(s). Any credits earned since the oldest
waitlist associated with the need area, without intervening participation, will be rescinded to reflect the inmate’s
refusal.

This means that any credits earned during the waitlist period will be removed to reflect your refusal/opting out.

How do I carn my credit?

FTCs are awarded based your eligibility to earn credit, completion of the PATTERN and SPARC-13 assessments, and
ongoing participation in programs designed to reduce the risk of recidivating. Once you are in earning status, you will
remain in earning status unless or until your status changes as previously described.

I'TCs are auto-calculated based on 30-day periods in earning status — meaning for every 30 days you are in earning
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status, you will earn cither 10 or 15 days based on your PATTERN risk level at the time of your FSA Assessment.
FTCs will be posted on a monthly basis, agency-wide, based on a completed 30day period. There is no partial or
prorated credit for either programming days or FTCs. No FTCs will post if you have not accumulated 30 days in
earning status. Rather, those days in FTC earning status will carry over to the next monthly cycle, and you will receive
your FTCs at the end of the next cycle. For example: If the first monthly posting of FTCs occurs only five days after
you go into earning status, no FTCs will post to your record as you have not yet accumulated 30 days in earning
status. However, those five days will carry over to the next monthly cycle, and you will receive the FTCs at the end of
the second month. If later, you go into FRP Refuse or decline a recommended needs-related program and go into opt
out status, you will no longer be in earning status, and therefore, you will stop accruing days toward FTCs and no
FTCs will post to your record. Once you return to earning status, you will resume accruing days toward the earning of
FTCs.

Along with other enhancements to the FSA Assessment process, beginning later in 2024, your Time Credit status will
also be reviewed during regularly scheduled Program Review meetings which will allow you additional opportunities
to catch up the “carried over” programming days and post Time Credits to your record sooner.

How will I know how much credit I’ve earned?

At each team, you will receive a copy of the Federal Time Credits Worksheet. This worksheet will include, among
other things:

. FTC days earned toward early release and toward RRC/HC placement

. Number of accrued and disallowed programming days

. Whether you are eligible to apply credits toward release, and if not eligible, the reason

. Accruing and disallowing time frames, total number of days, and reasons for disallowances
. FSA Assessment and the Recidivism Risk Level at the time of the Assessment

. FTC Earning Rate

In 2024, the FSA Time Credit Worksheet will be enhanced to provide additional information as well as improving the
clarity of the information provided.

How do I earn 15 days of credit instead of 10 days?

Whether you earn 10 or 15 days of FTCs depends on your PATTERN Recidivism Risk level at the time of the FSA
Assessment. All eligible inmates will earn 10 FTC for every 30 days in earning status. Once an inmate has maintained
Low or Minimum risk for two consecutive FSA Assessments, the inmate can begin carning 15 FTCs for every 30
days in earning status.

Can I lose FTCs?

Yes. You can be sanctioned to Loss of FTCs by the Disciplinary Hearing Officer (DHO) for an incident report.
However, you can appeal the loss through the Administrative Remedy Process. More importantly, you can request to
have those lost FTC days be restored or given back AFTER you have maintained clear conduct for two consecutive
FSA Assessments.

If I lost FTCs because I refused to take a recommended program, can I get those days restored?

You didn’t lose FTCs because you refused a recommended program, you lost programming days which resulted in
you not earning FTCs. Because you never earned the FTC days to start with, there is nothing to restore. Remember, if
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you decline a recommended program, you are “opting out” and therefore are in a non-earning status.
Once I earn FTCs, how do I get to use them?

FTCs are used two ways — early transfer to prelease custody (halfway house or home confinement) or early release to
your Supervised Release term. If eligible, the first 365 days of FTCs will be applied to your early transfer to your
Supervised Release term resulting in an early release from prison. Any remaining FTCs are applied to pre-release
custody resulting in your ability to transfer to halfway house or home confinement sooner than you would have
without the credit.

Does everyone get to use their FTCs or are there restrictions?

No - not everyone will get to use the FTC days earned. There are limitations. or an inmate to have up to 365 days of
carned FTCs automatically applied to early release, an inmate must meet the following criteria:

e Have a term of Supervised Release to follow the term of incarceration
e Have a low or minimum PATTERN risk level
e Have not opted out or refused to participate in any required program, and therefore, be in earning status

Credit earned in excess of 365 days is applied toward increased pre-release placement in halfway house or home
confinement.

If I don’t have Supervised Release to follow, do I still get to use my FTCs?
Yes, but they can only be applied to pre-release custody.
What if I am High or Medium Risk? Can I apply the time credits I’ve earned?

Maybe. If you are High or Medium Risk but have maintained clear conduct and participated in all the recommended
programming, you may be able to apply the credits you’ve earned by petitioning the Warden. In determining whether
to approve your petition, the Warden will consider the following:

e  Whether you would not be a danger to socicty if transferred to prerelease custody or supervised release;

e Whether you have made a good faith effort to lower your recidivism risk through participation in recidivism
reduction programs or productive activities, and

e Whether you are unlikely to recidivate.

How will you demonstrate this to the Warden? By maintaining clear conduct and by participating in the EBRRs and
PAs recommended to address your specific Needs. Will maintaining clear conduct and participating in programming
automatically mean you will be approved? No. Each case is reviewed individually considering both your history and
your time in prison. But, if you haven’t maintained clear conduct for an extended period time and/or haven’t
completed programming, you shouldn’t be surprised if your petition is denied.

How do I petition the Warden to apply my Time Credits if I am High or Medium Risk?

Submit an Inmate Request to Staff Member (copout) to your unit team during your regularly schedule Program
Review team meeting. The unit team will review your record and make a recommendation to the Warden. The
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Warden, after reviewing your record and consulting with the Regional Director, will either approve or deny your
petition. You will receive a written response from the Warden to your request. During all aspects of this program, you
may file an Administrative Remedy if you choose.

Are FTCs applied to my percentage of time served?

No. FTCs applied toward your release date do NOT impact your percentage of time served because FTCs do not
change your Statutory Release Date — they only change your Satisfaction Date.

What is an FSA Conditional Release Date?

For eligible inmates who are Low or Minimum Risk, this is a presumed earliest relcase date you could earn with
Federal Time Credits. This calculation makes the presumption that once you are Low or Minimum risk AND in
earning status, you will continue to remain in earning status. As a reminder, the FSA Conditional Date, is NOT your
release date as the credit is only applied as it is earned. Changes in your status (e.g., FRP Refuse, program declines,
Disciplinary Segregation, etc.) will result in changes in your conditional date. The FSA Conditional Release Date is

for planning purposes only.

Additionally, a second application will project the maximum number of FTCs which can be earned during your term
of incarceration. This will assist in determining the earliest eligible pre-release placement date. This means your Unit
Team will be able to monitor your projected number of FTCs and submit your RRC referral timely. Remember this is
still just a planning tool, if your status changes, the possible maximum number of FTC days will change as well.

‘What is the maximum number of FTCs that I can earn?

‘The maximum number of credits an individual can earn varies from person-to-person, but it is being driven by the
number of programming days and if/when you drop to low or minimum risk level. But, in all case, the number of
FTCs applicd cannot be greater than the numbers of days remaining to serve at any point in your incarceration.

Do I earn FTCs while in Halfway and/or Home Confinement?

Yes. As long as you continue to successfully program. Remember incident reports can result in a change in your
PATTERN Risk Level. If this happens while in Halfway House and/or Home Confinement, it can also impact both
your earning status and your ability to apply FTCs toward your release. If your PATTERN Risk Level increases to
Medium or High Risk for any reason, you will no longer be eligible to apply your FTCs, and may be removed from
pre-release placement and returned to the institution.

How does FTCs work with Pre-Release Placement?

Your halfway house and/or home confinement recommendation will include the total number of days recommended
under the Second Chance Act, plus the remaining number of FTC days not applied to Supervised Release at the time
of the referral.

Do FTCs change my Home Confinement Eligibility Date (HCED)?

Yes and no. Your Home Confinement Eligibility Date is calculated based on your statutory term. FTCs do not impact
the number of days making up the eligibility date — that block of days is the same regardless of FTCs earned. What
changes is the date itself. This is because the eligibility date is based on the number of days prior to Projected Release
Date, and as your release date changes (due to earned FTCs), the Home Confinement Eligibility Date also changes,
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but the block of days making up the statutory Home Confinement does not. Plus, once you earn FTCs toward early
pre-release placement, the Home Confinement Eligibility Date is based on that same block of days. but in advance of
the maximum number of F'1'Cs earned.

PRD
FSA REL
SCA Halfway SCA [HEEE Maximum Possible Useable FTCs =
House HC Remaining Amount of Time to Serve
' PRD
GCT

Date of Max

Earned F1Cs
under FSA

For example, if you had 60 months followed by a term of supervised release. You would be eligible for about six
months of Home Confinement under the Second Chance Act. After you've earned the 365 FTC days toward carly
transfer to Supervised Release (i.c., early release from custody), you will have enough time remaining to serve to
accumulate FTCs toward pre-release placement. If your Unit Team were to also recommend and approved you for a
Second Chance Act placement of nine months in addition to your pre-release FTCs, you will have to stay in the
halfway house for the first three months as the six-month home confinement eligibility requirement still applies
regardless of the number of additional F'TCs.

How do unresolving pending charges and/or detainers impact me getting Time Credit?

As long as you are eligible to earn time credits, an unresolved pending charge and/or detainer has no impact. With the
exception of inmates with final orders of deportation or removal — determinations made based on documentation
provided by Immigration and Custom Enforcement (ICE), unresolved pending charges and/or detainers will not
impact your ability to apply credit toward early release or pre-release placement.

However, it is important to understand that while you are eligible for halfway house and/or home confinement,
placement in the community does NOT eliminate the outstanding detainers and/or pending charges. Meaning - if you
are in halfway house and/or home confinement and have detainers and/or pending charges, you are at
significantly higher risk to be arrested due to active warrants, and an arrest will result in a technical escape for
you and an interruption in your federal sentence as the Bureau will have lost primary jurisdiction.

Because you are not eligible for a needs-based recommendation under the Second Chance Act, your FSA placement
in halfway or home confinement is VOLUNTARY. You can decline the voluntary FSA placement without any
negative impact. This means you can still apply your FTCs, up to 365 days, toward early release. Please let your case
manager know if you are declining the voluntary FSA placement due to unresolved pending charges or detainers in
pre-release custody.
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Can I still earn FTCs if I’m eligible to receive the Residential Drug Abuse Program Early Release Benefit?

Yes, but the Residential Drug Abuse Program (RDAP) Early Release Benefit is applied first to your release date, then
any FTC days are applied afterwards. This means you must complete all components of RDAP, to include the
community-based portion —a minimum of 120-days in the community-based treatment program.

To receive the full benefit of both programs, you must have enough time remaining to complete all required
components of RDAP. In the event you do not have enough time remaining after completing the RDAP program to
receive both, the number of FTC days applied will be reduced to allow for, at a minimum, the 120-day
community-based placement as required under 3621(e).

What about if I have an unresolved pending charge and/or detainer and am eligible for the RDAP early release
benefit? How will that impact my time credits?

Because of the unresolved pending charges and/or detainer, your RRC/HC placement will be strictly based on your
FTCs. Accordingly, you must have at least 120 FTC days for placement in the RRC/HC. The auto-calculation
application is designed to limit the number of FTC days applied toward early release to ensure the 120-day RRC/HC
requirement, and then will make all the remaining FTC days available toward RRC/HC placement. This limitation
will be based on your expected institution RDAP completion date. Once you have an RRC/HC placement date, your
Unit Team will submit updated documentation to DSCC so that your sentence comp can be updated. Remember - the
amount of time remaining to serve once you complete RDAP will determine how many of your FTC days you will be
able to apply. This information can be found on your FTC Worksheet.

Questions?

If you have questions about any aspect the First Step Act or the associated Federal Time Credits, including eligibility,
requirements, or limitations, and/or programs, please talk to your unit team. They will either be able to answer your
question or dircct you to staff in the department that can assist you.
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